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INTRODUCTION: REVIEWING AND DOWNLOADING CHA'S BID
OPPORTUNITIES IN BUYSPEED

Objective: this document was prepared to allow vendors already registered with
the Chicago Housing Authority (CHA) the opportunity to review and download bid
opportunities. Vendors (sellers) will have the option to:

View current solicitation(s) in BuySpeed

Print solicitation(s) in BuySpeed

Download attachment(s) in BuySpeed
Create Quote or multiple quotes in BuySpeed
Cancel Quote in BuySpeed

Create Amendment to Bid in BuySpeed
Create Questions in BuySpeed

View Bidders in BuySpeed

View Awards in BuySpeed

©CoNouh,rwhE

Instructions are provided for completing these and other activities below. For all
activities, the vendor must first access the system.




PART 1: VIEW CURRENT SOLICITATION(S) IN BUYSPEED

Step 1. Access the CHA Website and click on “Doing Business for the CHA”

’

Espahel | @B | fyucwsd

CHANGE.

CHICERD HOUSING ALITHORITY

= About the CHA

< Housing

Welcome to the Chicago Housing
Authority

Featured Property Recent News

Summer Fopd Program for
Chicamn ¥euth

4l g oty
Bead more,.

EX2009 ACOP, Lease and
Gther Policies Drofted

Once you click the “DOING BUSINESS WITH THE CHA tab, the Department
of Procurement and Contract Services web page is displayed:




DEPARTMENT OF PROCUREMENT AND CONTRACTS WEB PAGE

Espaiol | {#38 | Pycckvid | Polskim

CHANGE. Open Solicitations

CHICAGO HOUSING AUTHORITY

The Chicago Housing Autharity is please to offer BuySpeed Online for bidding
and procurement services, This application allows vendors to:

1. Register online

2. Wiew open solicitations

3. Update and maintain current vendor information

About the CHA
4. Review and download CHA's bid opportunities directly to your computer,

Housing Choice " 7 3 i 4
'_; 2 These online services help CHA communicate with vendors about ongaoing, service
¥oucher Program L
and commodity needs. Al firms interested in bidding on CHA business are
required to register. Firms may register at any time, including when submitting a
bid or proposal. Registration is only reguired once.

CHA& is committed to assisting all vendors with Buyspeed issues or concerns. The
following resources are available:

1. Wendor technical assistance and support
aining guestions please call Marta Rocha at 312-913-5870
« Teiynical questions please call Tech Support at (312)786-4000

. online, downloadable "How to" Training &ids
= On Line Registration Manual click here.
» Update and Maintain Company Information Manual click here.
* Review and Download CHA Bid Opportunities Manual click here,
= System Requirements click here,

. "Computer Kiosks® located in the Procurement and Contracts Department to
M allow vendors without Internet access, equal opportunity to review and
download bid opportunities and register as a vendor, Computer Kiosks will be
monitored by Procurement personnel to assist you with any questions. No

w

appointment necessary.

\ Click Here For BuySpeed Onli

@ 2008 Chicago Housing Autharity, 60 E. Wan Buren. Chicage, IL 60605
Privacy/Terms of Use | ContactUs | Chicago Web Design: Orbit

Step 2: Select “BuySpeed” and the following screen opens:




CHA - BuySpeed Online

CHANGE.

CHICAGO HOUSING AUTHORITY

YWelcome to the Chicago Housing Auatharity BuySpeed Online %

L | Reqister
Register here to begin using CHA - BuySpeed Online.
“endors, please read this disclaimer prior to registering.

L | Open Bids
“iew open bid oppartunities.

© 2005 Periscope Yoldings, Inec.
All Right.~ Reserved

Step 3: Log onto the System using your Login ID and Password. Click “Login”




Step 1: Click on Bids.

{b [EEEA seller Administrator
Customer Service | About p ? I:Cﬂ

Richard Cumimings

NIGP Code Browse | My Accoun
g —
¥i Bids ¥iQu.'es

Home - Weicuiie ceck Richard Cummings

Step 2: Click on Open.

nnnnn

Maribel Lopez

Step 3: The Show Bids for Category box should be defaulted to “All.” Click on

Go.

EEEER sever Administrator
£ 2§

Maribel Lopez

NIGP Code Browse | My Account | Customer Service | About

¥ Quotes

Bids - Open

Showy Bids for Categary ‘ All

Copyright @ 2006 Periscope Holdings, Inc. - AN Rights Reserved




Step 4: All “open” bids will be listed on the screen.

=
Seller Administrator
NIGP Code Browse | My Account | Customer Service | About ol 2|
¥ Quotes Larry v5 York
Bids - Open
Showy Bids for Ca1&gury|A|| j EI
Bid # Buyer Description P,:’;:zze Eid Opening Date Pre-Bid Conferance B‘dAQ & Quotes Hfli;ar
00000027 Tom DESIGN BUILD & DEMO Open Market 1142172005 02:00:00 MOVEMBER 4, 2005 - 2200 P.M View |Create Hew List
Holcken SERVICES P
00000026 Tom HOUSING REHAB-BRITON Open Market 1118/2005 0219:00 | Pre-Bid has been scheduled for Movember 4, 2005 st View | Create Hew List
Holden BUDD P 10:00 am
00000023 Tom Computer Equipiment Open Market 10420/2005 04:09:00 View | Create Hew List
Holden
Exit

Copyright & 2005 Periscope Holdings, Inc. - &1l Rights Reserved.

» NOTE: User will have the option to:
0 Create a New Quote
o0 View the Solicitation
0 Submit Questions
0 View List of Interested Bidders

** END OF PART 1 **




PART 2. PRINT SOLICITATION(S) IN BUYSPEED
Once vendor has completed login process.

Step 1: Click on Bids.

{ 0 seter administiator
P 25])

Richard Cummings

tomer Service | About

¥i Bids ¥i Qutes

Home - Welcome Back Richard Cummings

Step 2: Click on Open.
[
52 7 =f)

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

Closed

Home - Welcome Back

Step 3: The Show Bids for Category box should be defaulted to “All.” Click on

Go.

_ IR sever Administrator
52 7 =f)

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

¥ Quotes

Bids - Onern

Show Bids for Category | All

Copytight @ 2006 Perizcope Holdings, Inc. - AN Rights Reserved.




Step 4: All “open” bids will be listed on the screen.

solicitations.

Select from the list of

Seller Administrator

NIGP Code Browse | My Account | Customer Service | About

Bids - Open

Showy Bids for Categary I All

=l s

2 7 af)

0 =) Purchase " . " BidQ & Bid
Bid # Buyar Dasecription N Bid Opening Date Pre-Bid Conference Quotes s
00000027 Tam DESIGN BUILD & DEMO Open Market 1172142005 02:00:00 MOVEMBER 4, 2005 - Z00PM Yiew | Create Hew List
Holden SERVICES Pr
00000026 Tom HOUSING REHAB-BRITON Open Market 111852005 02:19:00 | Pre-Bid has been scheduled for Movember 4, 2005 at View | Create Hew List
Holden BUDD P 10:00 a.m.
00000023 Tom Computer Equipment Open Market 1072042005 04:09:00 Yiew | Create Hew List
Holden 3]

Copyright @ 2005 Perizcope Holdings, Inc. - All Rights Reserved.

Step 5: Scroll to the bottom of the page, and click on Print Page.

Bid Number: 05-00104
Purchaser: Train Numbet Ty
Fiscal Year: 05

Required Date: 09/ /2006

Info Contact:

Bulletin Desc:

Ship-to Address:  dept mgr

BO0 WY, Jackson

Chicago, IL 30101

U=z

Email: york@goperiscope . com
Phone: (111)222-3333

Header Information

Bid Opening Date:

Description: computers

Department: TEST - Test Department Location:
Show On Web:

Available Date:

ez
083172006 04:03:00 PM

Bill-to Address:  dept mar

BO0WY, Jackson

Chicago, IL 30101

us

Email: Iyork@goperiscope.com
Phone: (111)1222-3333

Item Information

Allow Electronic Quote:

05/31 /2006 04:30:00 P
AAB - Test Locstion

Wes

Item # 1: COMPUTERS - abc computers
Gty Unit Cost LiSht Total Discourt Amt Tax Rate Tax Amourt Total Cost
100 EA - EACH
Manufacturer: Brand: hodel:
Make: Packading:

[ Pt 1) Cesoue | [ meosa | ea |

Copyright © 2006 Perizcope Holdings, Inc. - All Rights Reserved.
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BID SOLICITATION

c HANG E- Chicago Housing Authority

CHICAGO HOUSING AUTHORITY

Chicago. IL, 60661

BID OPENING DATE AND TIME:
08I31/2006 04:30:00 PM
BID NUMBER: 06-00104

BUYER: ‘Train Number Two
Phone#: ‘
DELIVERY REQUIRED: ‘09;‘1]1;*2!]06

\'/ | ML CONSULTING S Chicago Housing Authority
= 123 MAIN STREET H
CHICAGO, IL 12345 600 W. Jackson
2 s | Chicago, IL 30101
D i Us
0 T
R 0
| Item | Class-ltem Quantity | Unit | Unit Price \ Total
|1 |COMPUTERS - abc computers I 100 [ EA [ I
[ TOTAL:
[ NOTE: ALL BIDS RECEIVED ARE SUBJECT T THE TERMS AND CONDITIONS ON REVERSE SIDE OF THIS FORM
WE AGREE TO FURNISH ANY OR ALL OF THE ITEMS QUOTED AT THE PRICES
SHOWN. QUOTE MUST BE HELD FIRM FOR PERIOD OF 60 DAYS,
TERMS OF PAYMENT COMPANY: ML CONSULTING

=

Step 6: You will see a preview of the page that will print. From the Eile menu,
click Print.

** END OF PART 2 **
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PART 3: DOWNLOAD ATTACHMENT(S) IN BUYSPEED

Once vendor has completed login process.

Step 1: Click on Bids.

{ 0 seter administiator
L P 25])

tomer Service | About

‘ Bids " Qutes Richard Cummings

Home - Welcome Back Richard Cummings

Step 2: Click on Open.
[
52 7 =f)

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

Closed

Home - Welcome Back

Step 3: The Show Bids for Category box should be defaulted to “All.” Click on

Go.

_ IR sever Administrator
52 7 =f)

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

¥ Quotes

Bids - Onern

Show Bids for Category | All

Copytight @ 2006 Perizcope Holdings, Inc. - AN Rights Reserved.




[EETE  seller Administrator

NIGP Code Browse | My Account | Customer Service | About Foin ] c.”,ﬂ
¥} Quotes Larry v5 York
Bids - Open
Shiowy Bids for Categary I All j EI
Bid # FBupr [Fcerizem P;;‘::zze Bid Opening Date Fre-Bid Corference Bmf @ Guotes H;idder
00000027 | Tom | DESK3N BULD & DEMO Open Market 1112142005 02:00:00 NOWEMBER 4, 2005 - 200 P M View |Create Hew | List

Holden | SERVICES

00000026 Tom HOUSIMG REHAB-BRITON Dpen Market 11182005 02:19:00 | Pre-Bid has heen scheduled for Movember 4, 2005 at Yiew | Create Hew List
Holden BLCD Pt 10:00 a.m

00000023 Tom Computer Equipment Open Market 10/2042005 04:08:00 View | Create Hew List
Halden P

—

Copyright @ 2005 Perizcope Holdings, Inc. - All Rights Reserved.

Step 4: All “open” bids will be listed on the screen. Select from the list of
solicitations.

Step 5: The Bid Attachments will be displayed in the middle of the page. Double
click on the attachment icon.

Seller Administrator

NIGP Code Browse | My Account | Customer Service | About P ] I::]'J

¥ Quotes [T

Bid Solicitation: 00000027

Header Information

Bid Number: 00000027 Description: DESIG BUILD & DEMO SERVICES Bid Opening Date: 11421 £2005 0200 00 PM
Purchaser: Tom Halden Department: LB - LB Test Dept Location: 1001 - LB'Y Test Loc
Fiscal Year: 05 Show On Weh: Yes Allow Electronic Quote: Yes

Required Date: 120292005 Awailable Date:  10/18i2005 04:25:00 Pl

Info Contact: TOM SERAFINI

Bulletin Desc:

Ship-to Address: Larry vork Bill-to Address: Larry Wark
111 Main 111 Main
Anytown, IL 999583 Anytown, IL 99938
us us
Email: lyorki@goperiscope com Emnail: lyork@gopetiscope.com
Phone: (111)222-3333 Phone: (111)222-3333

Bid Attachments

Dovwnload File Name De=cription File Size
é Terms (CHA Client Info Sheet doc) Terms & Conditions 257 536 bytes
é Sample Bid (Sample jog) Sample of sttachment of hid document 9,894 bytes

Item Information

ltem # 1: DESIGN-BUILD SERVICES - Services for chac

o T e I 1w I Tobel Nicnnnt At o Pata EIr— Tobal Cact

13




Step 6: From the Download box, click on Open. The user will view the
attachment on the screen.

Seller Administrator

NIGP Code Browse | My Account | Customer Service | About P ] I::]'J

¥ Quotes

Larry v5 York

Bid Solicitation: 00000027
[ ——

Bid Number: 00000027 ing Date: 1102172005 02:00:00 PM
Some files can harm your computer. |F the file information below
Purchaser: Tom Holden looks suspicious, or you do not fully tust the source, do not openor— §z 1001 - LBY Test Loc
. save this file, .
Fiscal Year: 05 ectronic Quote: Yes
Required Date: 4 242902005 File name: CHA Client Infio Sheet.doc
Info Contact: TOM SERAFIM File type:  Microsoft ‘Word Document
: Frarm: 10.1.203.196
Bulletin Desc: o
Shipto Address:  Learry York
111 Main
Anytown, IL 999583
us ‘Would pou like to open the file or save it ta your computer?
Email: lyorki@goperiscope com
Phone: (111)222-3333 Open | Save I Cancel More Infa
Bid Attachments ¥ Always ask betore opening this bpe of file
Download File Name Description File Size
é Terms (CHA Client Info Sheet doc) Terms & Conditions 257 536 bytes
é Sample Bid (Sample jog) Sample of attachment of bid document 9,394 bytes

Item Information

Item # 1: DESIGN-BUILD SERVICES - Sarvices for chac

‘ ity | Unit Cost | IO | Total Discount Amt | Tax Rate | Tax Amount | Total Cost |

Step 7: The user will receive File Download message prompt. Click Save and
save attachment within your computer directory.

** END OF PART 3 **
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PART 4. CREATE QUOTE IN BUYSPEED
Once vendor has completed login process.

Step 1: Click on Bids.

{ 0 seter administiator
P 25])

Richard Cummings

tomer Service | About

¥i Bids ¥i Qutes

Home - Welcome Back Richard Cummings

Step 2: Click on Open.
[
52 7 =f)

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

Closed

Home - Welcome Back

Step 3: The Show Bids for Category box should be defaulted to “All.” Click on

Go.

_ IR sever Administrator
52 7 =f)

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

¥ Quotes

Bids - Onern

Show Bids for Category | All

Copytight @ 2006 Perizcope Holdings, Inc. - AN Rights Reserved.
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Step 4: All “open” bids will be listed on the screen.

Seller Administrator
Polb |

Bids - Open

NIGP Code Browse | My Account | Customer Service | About

Showy Bids for Categary I All

=l s

0 =) Purchase " . " BidQ & Bid
Bid # Buyar Dasecription N Bid Opening Date Pre-Bid Conference Quotes s
00000027 Tam DESIGN BUILD & DEMO Open Market 1172142005 02:00:00 MOVEMBER 4, 2005 - Z00PM Yiew | Create Hew List
Holden SERVICES Pr
00000026 Tom HOUSING REHAB-BRITON Open Market 111852005 02:19:00 | Pre-Bid has been scheduled for Movember 4, 2005 at View | Create Hew List
Holden BUDD P 10:00 a.m.
00000023 Tom Computer Equipment Open Market 1072042005 04:09:00 Yiew | Create Hew List
Holden 3]

Copyright @ 2005 Perizcope Holdings, Inc. - All Rights Reserved.

Step 5: Select Bid # you want to bid on.

[ETET  seller Administrator

~ 7=

Bids - Dpen

NIGP Code Browse | My Account | Customer Service | About

Showy Bids for Categary I All

=l s

Bid # Euyer Description P;’;:zze Bid Opening Date Pre-Bid Conference Ce@a Quotes H;'ger
00000027 Tom DESIGEN BUILD & DEMO Open Market 1172142005 02:00:00 MOYEMBER 4, 2005 - 200 P.M View | Create Hew List
Holden SERVICES Pr
00000026 Tom HOUSING REHAB-BRITON Open Market 111842005 02:13:00 | Pre-Bid has been scheduled for Movember 4, 2005 at View | Create Hew List
Holden BUDD Pt 10:00 am.
00000023 Totm Computer Equipment COpen Market 1072042005 04:09:00 View | Create Hew List
Holden Pr

Copyright & 2005 Perizcope Holdings, Inc. - All Rights Reserved.
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Step 6: Click the Yes box to acknowledge and download the bid, read the
message displayed.

» NOTE: You will receive an error message that reads “Terms &
Conditions is not acknowledged” -- you must complete this step
before accepting the terms and conditions. Click on the Terms and
Conditions tab and answer the question, “Do you accept the terms &
conditions of the bid? By selecting, one of the options:

o Yes
0 Yes with exceptions
o No

El

Seller Administrator

NIGP Coda Browse | My Account | Customar Service | About Fouy ] ::‘,:'J

¥ Quotes Lany ¥1 York

Gluote 00004

General hems Questions Hotes NEECTEReLLELDEE Attachments  Summany

The ing list i all the for the bid which may include terms and

File Hama Description Fila Siza

) _test attach (Largeattachment.txt) Largs Fie 427800 btes

Do you accept the terms & conditions of the bid? ™ Yes (' Yes with exceptions € Mo
If you do nat fully accept the terms & condiions, please note the exceptions below:

El

=

Save & Continue

Copyright ® 2005 Periscope Holdings, Inc. - All Rights Reserved

Step 7: Click on Save & Continue.

Seller Administrator

NIGP Coda Browse | My Account | Customar Service | About Fouy ] ::‘,:'J
Lany ¥1 York

Gluote 00004

General hems Questions Hotes NEECTEReLLELDEE Attachments  Summany

The ing list i all the for the bid which may include terms and

File Nams Description File Size
Largs File 427,500 bytss

é_Tesl Attach (LargeAttachment.txt)

Do you accept the terms & conditions of the bid? ™ Yes (' Yes with exceptions € Mo
If you do nat fully accept the terms & condiions, please note the exceptions below:

El

Save & Continue
saRs Holding= Io :

Ohits Reservecd

Copyright © 2005
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Step 8: Click on the Items tab and enter their unit price. Click Save & Continue.

e g L o £ e S s P
BEETSI  setler Administrator
NIGP Code Browse | My Account | Customer Service | About = n::‘,:j
Quotes

Larry ¥1 York

Quote 00004

General N Questions Hotes Terms & Ci
[ C e Hotes

Sort by Columnc | Print Sequence = I Sort Descending Ge

fem# | SUESHORS Description Quantity uom Unit Cost Discourt % Freight Srtandad o Bid Mo Charge
1 Mo DEMOLITION - ROBERT TAYLOR - 10 Ea $400,000.00 0.0% $0.00 $400000.00 - -
DEMOLITION AT ROBERT TAYLOR

Qucte Response Total | $400000.00

Gopyright @ 2005 Periscope Holdings, Inc. - &I Rights Ressrved

Step 9: Click on the Summary tab to review all information. If information is
satisfactory, scroll to the bottom of the page, and click on the Submit Quote.

QEEE00  seller Administrator
NIGP Code Browse | My Account | Customer Service | About

£ 2 =f)

Larry ¥4 York
RQuote 00000030

General Mems Questions HNotes Terms & Conditions Attachments

Header Information

Quote #: Q0000030 Bid #: 0000001& Status: Submitted
Description: SITE IMPROWYEMENT - WWCKER PARK Delivery Days: o Discount Percent: oo
Bid Flag: Alternate Bid: Mo

Shipping Terms:
Freight Terms: Ship Via Terms: Payment Term:
Promised Date

Info Contact: Quote Total $1,899,000.00
Comment:
Date Last Updated: 10A7/2005 05:04:21 P User last Updated: Larry %4 York
Vendor accepts the terms & iti with no

Item Information

Item # 1: SITE IMPROVEMENT - WICKER PARK - SITE IMPROVEMENT - WICKER PARK

| Guartity | Lo ‘ Urit Price | Dizcount Pet ‘ Freight | Tatal Cost ‘ o Bidt |

Mo Charge |
| 10 | Ex ‘ $1,999,000.00 | on ‘

$0.00 | $1,999,000 00 ‘ Mo | no |

Copyright © 2005 Periscope Holdings, Inc. - All Rights Reserved

» NOTE: You will receive message prompt “Are you sure you want to

submit this quote?” Click OK. User will have the option to either print
or withdraw the quote.

** END OF PART 4 **
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PART 5. CREATE MULTIPLE QUOTES IN BUYSPEED
Once vendor has completed login process.

Step 1: Click on Bids.

{ 0 seter administiator
L P 25])

tomer Service | About

‘ Bids " Qutes Richard Cummings

Home - Welcome Back Richard Cummings

Step 2: Click on Open.
[
52 7 =f)

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

Closed

Home - Welcome Back

Step 3: The Show Bids for Category box should be defaulted to “All.” Click on

Go.

_ IR sever Administrator
52 7 =f)

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

¥ Quotes

Bids - Onern

Show Bids for Category | All

Copytight @ 2006 Perizcope Holdings, Inc. - AN Rights Reserved.




Step 4: The list of open bids is now displayed on the screen. Click on Create
New from the “Quotes” field for the appropriate solicitation.

ay

[EETE  seller Administrator
£ 21

Larry v3 York

NIGP Code Erowse | My Account | Customer Service | About

¥} Quotes

Bids - Open

B

Shiowy Bids for Category I All

Bid # FBupr [Fcerizem P;;‘::zze Bid Opening Date Fre-Bid Corference Bmf @ Guotes H;idder
00000027 Tam DESIEN BUILD & DEMC Open Market 11/21,42005 02:00:00 MOYEMBER 4, 2005 - 200 P M ¥Wiew | Create Hew List
Holden SERVICES Pr
00000026 Tom HOUSIMG REHAB-BRITON Dpen Market 11182005 02:19:00 | Pre-Bid has heen scheduled for Movember 4, 2005 at Yiew | Create Hew List
Holden BLCD Pt 10:00 a.m
00000023 Tom Computer Equipment Open Market 10/2042005 04:08:00 View | Create Hew List
Halden P

Exit

Copyright @ 2005 Perizcope Holdings, Inc. - All Rights Reserved.

Step 5. User will provide all required general information and click on Save &
Continue

TR setler Administrator
£ 241

NIGP Code Erowse | My Account | Customer Service | About

Lany ¥1 York

Attachments  Summary

Bict #: 05-00003

Status: I progress Deseription” DEMO AT ROBERT T#

Delivery Days: Digcount Percent:

Is "Moo Bid": Alternate Bid

ID
r

Shipping Terms: m Freight Terms:
I jv

Ship Yia Terms: Payment Terms:

Promized Date: I
(MMDDA YY) =

Infa Cantact:

Comments:

H B s EIEIjE‘

Dste Last Undsted: User Last Updated:

Save & Continue

Copyright @ 2005 Perizcope Holdings, Inc. - All Rights Reserved.
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Step 6: Click the Yes box to acknowledge and download the bid, read the
message displayed.

» NOTE: You will receive an error message that reads “Terms &
Conditions is not acknowledged” -- you must complete this step
before accepting the terms and conditions. Click on the Terms and
Conditions tab and answer the question, “Do you accept the terms &
conditions of the bid? By selecting, one of the options:

o Yes
0 Yes with exceptions
o No

BT sensr administrator

NIGP Code Browse | My Account | Customer Service | About yoiuu :::J

=l

Larry ¥1 York

GQuote 00004

General Hems Questions Hotes RNEETIER-RGLENTNEN Attachments  Summany

The ing list i all the for the bid which may include terms and
File Name Descri ption File Size
&b Test attach (Largesttachment.txt) Large File 427,500 bytes

Do you accept the terms & condiions of the bid? @ ves (' Yes with exceptions  © Mo

\‘f you do not fully acoept the terms & conditions, plesss note the exceptions below

Save & Cortinue

Copyright @ 2005 Periscope Haldings, Inc. - &1l Rights Reserved.

Step 7: Click on the Items tab and enter their unit price. Click Save & Continue.

o ¢ 8 e o g S e o b . it P
BEETTI  seller Administrator
MNIGP Code Browsa | My Account | Customer Service | About A2 2=

Larry ¥1 York

Sort by Column: | Print Sequence ™ sort Descending Go

Huestions Esxtendsd
e m & S Description Gusrtity uoik Unit Cost Discour it % Freight e Mo Bid Ho Charge
1 Mo DEMOLITION - ROBERT TAYLOR - 1.0 Ea $400,000.00 0.0% $0.00 $400000.00 - -
DEMOLITION AT ROBERT TAYLOR

Quote Response Total | $400000 00

Copyright @ 2005 Periscops Holdings, Inc. - &l Rights Reserved.
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Step 8: Click on the Summary tab to review all information. If information is
satisfactory, scroll to the bottom of the page, and click on Submit Quote.

» NOTE: You will receive message prompt “Are you sure you want to
submit this quote?” Click OK. User will have the option to either print
or withdraw the quote.

ESTE00  seller Administrator

NIGP Code Browse | My Account | Customer Service | About = 7 n::]j

|

Larry ¥4 York

Genera | Mems Questions Hotes Terms & Conditions Attachments

Header Information

Quote #: 00000030 Bid #: 00000015 Status: Submitted
Description: SITE IMPROWERMENT - WWCKER PARK Delivery Days: o Discount Percent: oo

Bid Flag: Alternate Bid: Mo Shipping Terms:

Freight Terms: Ship Via Terms: Payment Term:

Promised Date Info Contact: Quote Total $1,999,000.00
Comment:

Date Last Updated: 10A 72005 05:04:21 Pt User last Updated: Larry Wd York

Vendor accepts the terms & iti with no

Item Information

Item # 1: SITE IMPROVEMENT - WICKER PARK - SITE IMPROVEMENT - WICKER PARK

| Cuartity | (L=t} ‘ Unit Price | Discour it Pt ‘ Freight | Total Cost ‘ Mo Bid | Mo Charge |

$0.00 | $1,899,000.00 Mo | Mo |

31,899,000.00 | oo

Copyright @ 2005 Periscope Holdings, Inc. - Al Rights Reserved

| 1.0 | Ea

** END OF PART 5 **
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PART 6: CANCEL QUOTE IN BUYSPEED
Once vendor has completed login process.

Step 1: Click on Bids.

[EE0 seller Administrator

8 Lyl tomer Service | About p ? E:IJ
NN
¥i Bids ¥ Qutes Richard Cummings

Home - Welcome Back Richard Cummings

Step 2: Click on Open.
[
£ 2]

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

Home - Welcome Back ©'°s=

Step 3: The Show Bids for Category box should be defaulted to “All.” Click on

Go.

BN setler Administrator
£ 2]

Maribel Lopez

NIGP Code Browse | by Account | Customer Service | About
¥ Quotes

Show Bids for Category All

Copyright @ 2006 Periscope Holdings, Inc. - A1 Rights Reserved.
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Step 4: The list of bids is now displayed on the screen. Click on bid number in
the Create Quote.

I B setee aristsor

NIGP Code Browse | My Account | Customer Service | About 2o I:Cﬂ
Os ¥: Contracts: ¥: Quotes ¥

Home - Welcome Back Kimberly Cameron
Open B

Eid # Buyer Description Eid Opening Date Pre-Bid Conference Eid Q &/ Creste Quote Emioldar
05-0008% Administrator System Demoltion Services 1002452005 1 4:20:00 Scheduled Yiew 00110 5t
Create Guote

Copyright @ 2005 Periscope Holdings, Inc. - All Rights Reserved.

Step 5: Click on the Summary tab to review all information.

=

QEETE00  sener aamanistrator

NIGP Code Browse | My Account | Customer Service | About el -ﬂj

Larry ¥4 York

GQuote 00000030

General Mems Questions HNotes Terms & Conditions  Attachments

Header Information

Quote #: 00000030 Bid #: 00000018 Status: Submitted
Description: SITE IMPROWERMENT - VWCKER PARK Delivery Days: o Discount Percent: oo

Bid Flag: Alternate Bid: Mo Shipping Terms:

Freight Terms: Ship Via Terms: Payment Term:

Promised Date Info Contact: Quote Total 31,999,000 00
Comment:

Date Last Updated: 10ATI2005 05:04:21 Phi User last Updated: Larry wa York

Vendor accepts the terms & iti with no

Item Information

Item # 1: SITE IMPROVEMENT - WICKER PARK - SITE IMPROVEMENT - WICKER PARK

| Quartity | Lo ‘ Urit Price | Discount Pct ‘ Freight | Total Cost ‘ Mo Bid | Mo Charge |

| 1.0 | Ea ‘ $1,999,000.00 | 0o ‘ $0.00 | $1,999,000 .00 ‘ =) | o |

Copyright @ 2005 Periscope Holdings, Inc. - A1 Rights Reserved

24




Step 6: Click on Withdraw Quote tab.

ESTE00  seller Administrator

NIGP Code Browse | My Account | Customer Service | About = 7 n::]j

hd Larry ¥4 York

Quote 00000030

General HMems Questions Hotes Terms & Conditions Attachments

Header Information

Quote #: 00000030 Bid #: 00000018 Status: Submitted
Description: SITE IMPROWERMENT - WWCKER PARK Delivery Days: o Discount Percent: oo

Bid Flag: Alternate Bid: Mo Shipping Terms:

Freight Terms: Ship Via Terms: Payment Term:

Promised Date Info Contact: Quote Total $1,999,000.00
Comment:

Date Last Updated: 10A 72005 05:04:21 Pt User last Updated: Larry Wd York

Vendor accepts the terms & iti with no

Item Information

Item # 1: SITE IMPROVEMENT - WICKER PARK - SITE IMPROVEMENT - WICKER PARK

| Cuartity | (L=t} ‘ Unit Price | Discount Pct. Freight | Total Cost ‘ Mo Bid | Mo Charge |
| 1.0 | Ea ‘ 91,999,000 .00 | [aks} $0.00 | $1,899,000.00 ‘ Mo | Mo |

—
Copyright @ 2005 Periscope Holdh =

» NOTE: You will receive message prompt “Are you sure you want to
withdraw this quote?” Click OK. User will have the option to either
print the screen or reopen the quote.

[ BT soter ramimstitr

NIGP Code Browse | My Account | Customer Service | About Q2

¥ Quotes Maribel Lopez

Quote 00169

General Rems Questions HNotes Terms & Conditions Attachments m

Header Information

Quote #: ooes Bid #: 0600107 Status: Submitted
Description: CONSULTIMG SERWICES i
Bid Flag:

Freight Terms:

Cholivcon Diae: ==y Discount Percent: oo
Microsoft Internet Explorer

Shipping Terms:
Payment Term:

5 ? ) Are you sure you want ko withdraw this quote?
Quote Total $0.00

Promised Date

Comment:

Date Last Updated: 0900572006 09:42:29 AM

Vendor accepts the terms & conditi with no exceptions,

Item Information

Item # 1: CONSULTING SERVICES -2 YEARS

Quartity [Mlel ] Unit Cost Discourt % Freight Extended Amount Mo Bid Mo Charge

1.0 EA 0.00 0.0% $0.00 $0.00 es Mo

Copyright & 2006 Periscope Holdings, Inc. - All Rights Reserved
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** END OF PART 6 **
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PART 7: CREATE QUESTIONS IN BUYSPEED

Once vendor has completed login process.

Step 1: Click on Bids.

f [EE0 seller Administrator
22y

e | il tomer Service | About
~ N
{ Home ¥i Bids ¥iQutes Richard Cummings

Home - Welcome Back Richard Cummings

Step 2: Click on Open.

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

Home - Welcome Back ©'°s=

Step 3: The Show Bids for Category box should be defaulted to “All.” Click on

Go.
£ 29

NIGP Code Browse | My Account | Customer Service | About
Maribel Lopez

¥ Quotes

Show Bids for Category All

Copyright @ 2006 Periscope Holdings, Inc. - A1 Rights Reserved.
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Step 4: Select a solicitation and click on the bid number in the Bid # field

[0 setter administrator
»~ 7 =h)

Larry v5 York
Bids - Open
= =

NIGP Code Browse | My Account | Customer Service | About

¥ Quotes

Shovwy Bids for Category I All

Purchase Bid 0 & Bid
Bid # Buyer Description Mt Bid Opening Date Pre-Bid Conference 7y Quctes (kD

00000027 Tam DESIGHN BUILD & DEMO Open Market 117212005 02:00:00 MOYWEMBER 4, 2005 - 2:00 P.M View | Create Hew List
Halden SERVICES PM

00000026 Tom HOUSIMG REHAB-BRITON COpen Market 11M8/2005 02:19:00 | Pre-Bid has heen scheduled for Movember 4, 2005 at Yiew | Create Hew List
Halden BUDD PM 10:00 am

00000023 Tom Computer Equipment Open Market 10/2042005 04:09:00 Yiew | Create Hew List
Halden

Exit

Copyright & 2005 Perizcope Holdings, Inc. - Al Rights Reserved

Step 5: User will see a summary of the bid information on the Header
Information screen. Scroll to the bottom of the screen and click on Bid Q & A.

Header Intormation -

Bid Number: 05-0008% Description: Demaltion Services Bid Opening Date: 1072442005 14:20:00
Purchaser: Administrator System Department: D1DP2 - Division 1 Dept 2 Location: DL01 - Div 1 Dept 2 Loc 1
Fiscal Year: 05 Show On Wehb:  Yes Allow Electronic Quote: e

Required Date: 121132005 Available Date: 106202005 14:20:00

Info Contact: Tatn Serstini

Bulletin Desc:

Shipto Address:  Jason Besch

400 Main Street

Bill-to Address:  Mancy Jacoks

500 Main Street

Austing T $5555-4000

us

Email: lyork@goperiscope com
Phone: (800)555-4000 Ext. 400

Traviz, TX 55555-5000

us

Email: lyork@goperiscope com
Phone: (500)555-5000 Ext. 500

FAX: (300)444-4000 FAX: (B00)444-5000

Bid Attachments

Dovwvmload

&

Item Information

File Mame Description File Size

Text File

Large Attachment (Largedttachment txt) 427 800 bytes

Item#1: (912 - 40) Demoltion Services - Robert Taylor Homes
Gty Unit Cost IO Total Discount Amt. Tax Rate Tax Amount Total Cost
1.0 EA& - Each
_ PO I SR —

Copyright @ 2005 Periscope Holdin
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Step 6: User will have the ability to either Save & Exit or Save & Continue to
create additional questions.

NIGP Code Browse | My Account | Customer Service | About oy 2|
¥! Contracts ¥} Quotes

Open Market Bid 05-00085

Add new questions:

Question Subject Question (max 2000 characters)
|B\dAmendment(sj and Due Date Uill the CHAR issue any addenda that will change  ~|
the bid due date? j
| | 3
-
| Bl
E

Copyright @ 2005 Periscope Holdings, Inc. - All Rights Reserved

** END OF PART 7 **
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PART 8: VIEW BIDDERS

Once vendor has completed login process.
Step 1: Click on Bids.

f [EE0 seller Administrator

o | i tomer Service | About p ?E:IJ

{ Home ¥i Bids ¥iQutes Richard Cummings
~

Home - Welcome Back Richard Cummings

Step 2: Click on Open.

NIGP Code Browse | My Account | Customer Service | About

Maribel Lopez

Home - Welcome Back ©'°s=

Step 3: The Show Bids for Category box should be defaulted to “All.” Click on

NIGP Code Browse | by Account | Customer Service | About Foun 2 c.”,ﬂ

Maribel Lopez

Show Bids for Category All

Copyright @ 2006 Periscope Holdings, Inc. - A1 Rights Reserved.
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Step 4: Select a bid from the list and click on the List option in the Bid Holder
field.

BEETTI  setier Administrator

NIGP Code Browse | My Account | Customer Service | About Pl -::jj
Show Bids for Categary | A1l =l s
— - FS— S— EpS——— e T — E——
05-00002 Buy Speed | Test Bid 1116 | Open Market 11/ 8/2005 01:37:00 P View List

Copyright @ 2005 Periscope Holdings, Inc. - &1 Rights Reserved

Step 5: Bidders are now listed on the Solicitation Holder List — 05-XXXX.

BEETEI)  seller Administrator

NIGP Code Browse | My Account | Customer Service | About

Solicitation Holder List - 05-00002

Solicitation Name: TestBid 1115  Buyer: Buy Speed

Solicitation #: 05-00002 Opening Date 114182005 01:37:00 PM

TR Contast Name, Campany Name, Address, Phone & Fas File Sent File Downloaded
Contact Person Larry %1 “ork | Test Wencor #1
111 Main

1146/2005 | Chicago, IL, 60001

Phone: 111)222-3333 Fanx
Email address: Iyork@uoperiscope com

Cancel

Copyright @ 2005 Periscops Holdings, Inc. - &1l Rights Reserved

** END OF PART 8 **
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PART 9: VIEW AWARDS IN BUYSPEED

Once vendor has completed login process.

Step 1: Click on Bids.

I IEED setter administrator |

£ | My Account | CustOmg Service | About p ? I:,'m
¥iBids ¥i0 otes Richard Cummings

Home - Welcome Back Richard Cummings

Step 2: Click on Closed.

NIGP Code Brovsse | My Account | Customer Service | About Fou ] l::){

w¥iNuatas -
Open

Maribel Lopez

Home - Welcome Back I

Step 3: Provide the date range and category of the solicitation(s) you would like
to view and click Go.

NIGP Code Browse | My Account | Customer Service | About ol g c(}ﬂ
¥iContracts  ¥i Quotes

Bids - Closed
View bids betweer, [NTVAMME =] |21 ~][2005 7] [Ociober ] [21 =l[2005 7]
Showy Bidds far CategorylA” j EI

Exit

Copytight @ 2005 Periscope Holdings, Inc. - All Rights Reserved.
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Step 4: Results will include information for all bids in the selected range,
including those bids that have been awarded.

NIGP Code Browse | My Account | Customer Service | About

IEEEl  setler Administrator
5 7<)

¥} Contracts

¥ Quotes

Bids - Closed

View bids between | July =21 =lfz00s =] [October  =|[21 =]f2005 -]

Showy Bids for Categary I All

=l s

Eid# Buyer Description Purchase Method Eid Opening Date #wvarded Vendors EidO & A Quates
05-00085 Administratar System Demoltion Services Cpen Market 1042172005 10:00:00 Foslyn & Co View o110
00111
00000080 Traines Ten Consultting Services Cpen Market 084212005 13:17:00 Mot awearded yet View
00000056 Rodney Duke Capital Construction Cpen Market 07/28/2005 13:00:00 Mot awearded yet View
Exit
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