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Responding to an Event - Home Page

Side tabs allow you to navigate through the system
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Browse Open Events

Welcome, Cassandra Crawford [Logout]

M Supplier Portal

Q Home Messages Events Performance My Account Contact Us Help User Preferences
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[ Event - Version Name __Category b Category Open Date CloseDate > satws ||
1 SMB

Event 151 CONSTRUCTION REPAIR Open
11 Event 1060  CLEANING BID TYPE Al QOpen
13 Event 155 |FGAl SERVICES Sk poctaltast Open
' 26 new test CLEANING IFB 06/11/2014 04:20:00 PM 06/11/2014 04:55:00 PM OD

| | Page size: |20[+]

Double click on the Event of
your choice



|l ew Event from Portal éor

Messages Events Performan © Rules

Type: IFB Currency: USD
Sealed Bid: Yes All Lines Required: No

Event Summary

Bid Bond Required: Yes

© Meetings

Respond Now m Ask A Question

‘@ Oral Presentation

Event # 26-0 Event Name new test Location: Loft
( Summary Questions Terms And Conditions Lines Q And A Forum Address Line 1: 60 E. Van Buren
City: Chicago State Province: Illinois Postal Code: 60603
E\Ient Su mmary Country: United States of America
Meeting Date: 06/13/2014 12:00:00 AM Meeting Required: No
© Dates
Preview: Q And A Open: 06/11/2014 04:25:00 PM © PRE-BID
Open: 06/11/2014 04:20:00 PM Q And A Close: 06/11/2014 04:30:00 PM Location: LATHROP HOMES
Close: 06/11/2014 04:55:00 PM Dispute Close:

Address Line 1: 123 WAY
City: CH State Province: Illinois Postal Code: 60409

© Description Country: United States of America

5/9/14 Meeting Date: 06/13/2014 12:00:00 AM Meeting Required: Yes
© Rules
Type: IFB Currency: USD © Contacts
Sealed Bid: Yes All Lines Required: No Type Name Title Phone Number Email Address
Bid Bond Required: Yes MAMAGEMENT Cassandra Crawford The Wiz 708 123-4567 cdcrawford@thecha.org.
PROCUREMENT SPECIALIST Joanne Smith Procurement Specialist 31241234@thecha.org
© Meetings

Attachments
©@ oOral Presentation b

Title File
Location: Loft location layout location layout
Address Line 1: 60 E. Van Buren specs specs
City: Chicago State Province: Illinois Postal Code: 60603 Say Hello Say Hello
Country: United States of America vendor fair flyer vendor fair flyer
Meeting Date: 06/13/2014 12:00:00 AM Meeting Required: No ATTACHMENT AB C ATTACHMENT AB C




rint Out and Review

Welcome, Cassandra Crawford [Logout

@ https://testvendor.thecha.org/sscmtest/SourcingSupplier/lm?_ctx.navname=EventPrint8._of-true8iwe - Windows Internet &p\o.“{ = | B g

ﬁ Home Messages Events
Event Summary
No 5id Il Ask A Questiarl | !:lHlﬁ!
Event # 26-0 Event Name new te g . = L4
Summary Questions Terms And Coni '
‘ Event 260
Event Summary Namme: new tst 1\
Description: 5/5/14
© Dates
Preview: Buyer: CARLYN AUGUSTAVE Status: Open
Open: 06/11/2014 04:2( Event Type: TFB Currency: USD
Close: 06/11/2014 04:5 Category: CLEANING
© Description 1 Sealed Bid: Yes Respond To All Lines: No 1
5/9/14 Q& A Allowed: Yes Number Of Amendments: 0
© Rules | Previer Date: Q & A Open Date: 05112014 04:25:00 P\ 1
T IFB Open Date: 06/11/2014 04:20:00 PM Q & A Close Date: 06/11/2014 04:30:00 PM
ype:
Sealed Bid: Yes All Close Date: 067112014 04:55:00 PM Dispute Close Date:
Bid Bond Required: Yes
. Contacts i
© Meetings
1 Type Name Title Phone Number Email Address
@ Oral Presentation MANAGEMENT Cassandra Crawford The Wiz 708 123-4567 cderawfordi@thecha org
Location: Loft PROCUREMENT Joanne Smith Procurement Specialist 31241234 @ thecha org.
SPECIALIST
Address Line 1: 60 E. Van Buren
City: Chicago State P
Country: United States of||| ]\r[eeﬁngs
Meeting Date: 06/13/2014 12:()
M| v




Download Attachments

© Attachments
Title File
location layout {ocation layout
specs specs
. Open each attachment
ay Hello Say Hello
vendor fair flyer vendor fair flyer
ATTACHMENT AB C ATTACHMENT A B C




Ask a Question

The Supplier Portal allows you to communicate with
Procurement Specialist(s) directly through the portal

ra Crawford [Logout,

W Supplier Portal




Q&A Error Message

If the question and answer deadline has passed, you will receive the error
message below

. VWelcome, Lassanara Lrawrora |Logour]
w Supplier Portal

{ Home | Messages = Events = Performance = My Account | ContactUs | Help | User Preferences

Ask A QUEStiDI‘I &3 Access Denied for SupplierCreateUnanswered on SourcingEventQandA for actor=testvendor
Event # 26-0
Event Name new test
Ale
* Question

*You will not be able to ask questions before or after the allotted date and time *

Please reference the solicitation document for deadlines



Respond Now

} Once you have reviewed the Event and are ready to submit a response selec
Respond Now

& Supplier Portal

ﬁ} Home Events My Account Contact Us Help
Respond Now
22-0 Ewvent Ma new test CREATE EVENT FROM EVENT WITH NO BIDS
Terms And Conditions Lines Q And A Forum
Event Summary
© Dates
Preview: Q And A Open: 06/12/2014 02:00:00 PM
Open: 06/12/2014 01:40:00 PM Q And A Close: 06/12/2014 03:00:00 PM
Close: 06/12/2014 04:30:00 PM Dispute Close:
© Description
5/9/14
© Rules
Type: IFB Currency: USD
Sealed Bid: Yes All Lines Required: No

Bid Bond Required: Yes

© Meetings

& Oral Presentation
Location: Loft
Address Line 1: 60 E. Van Buren
City: Chicago State Province: Illinois Postal Code: 60603
Country: United States of America

Meeting Date: 06/19/2014 12:00:00 AM Meeting Required: No




Accept the Terms & Conditions

Accept the terms and continue

File Edit View Favorites Tools Help

M Supplier Portal

Event # 26-0 - Event Response

ven ESDU nse

Read the Terms and Conditions for this event.

Bid Bond Information Question Responses Response Attachments

Line Responses Submit Response

Click the following link to review all terms and conditions Terms and conditions

r T accapt the terms and conditions for this event and confirm that I am authorized to accep™these terms and conditions and submit bids for my

Continue Ml Cancel

** Important: Please read the
Terms and Conditions for
bidding electronically **



espond to line

H Supplier Portal

item(s)

Event # 26-0 - Line Responses

Bid Bond

Respond to at least one event line. An * by the line number indicates a response is required.

Line Responses

e+ tem

Question Responses

nse Attachments

W Sourcing Event Response Created

e e e

1 6' HIGH PLATFORM HEELS 8" Fuschia High Platform Heels 1.0000 Respond
2 CELLPHONE TEST 10.0000 EA Respond
3 LAPTOPS TEST 100 Laptop 23.0000 EA Respond
4 NAVY FLIP FLOPS All men sizes navy flip flops 30.0000 EA Respond
5 PANTS Mavy Pants 10.0000 EA Respond
6 TEST LAPTOPRS Laptops for testing 1.0000 EA Respond
7 THIS IS THE VTEST 04 22 2014 This Req will generate an Even 1.0000 EA Respond
*8 HEAD BANDS Head Band 50.0000 EA Respond

Continue




Fill in Line Item Information

ﬁ Supplier Portal

Event # 26-0 - Line Response

[ Line Response |

Respond to at least one event line. An # by the line number indicates a response is required.

Line 1 Details

Item 6' HIGH PLATFORM HEELS Item Description 6" Fuschia High Platform Heels Output Type PO
UoM EA Requested Delivery Date 07/25/2014
Commeodity Code 005 Commodity Description ABRASIVES

Enter Line 1 Response Information

Vendor Item |
Vendor Item Description
UoM EA UQM Detail
Unit Price -or- [~ No Charge -or- I | Mo Bid - reason v
Extended Price

Delivery Date =)

Response Comments

Continue Cancel



Fill in Line Item  Information cont.

Helpful Hint:
Be careful when selecting
ONo Bidd on
deem your bid/proposa
Non-Responsive.

H Supplier Portal

Event # 26-0 - Line Response

Respond to at least one event line. An * by the line number indicates a response is required.

Line 1 Details

Item 6' HIGH PLATFORM HEELS Item Descripticn 6" Fuschia High#
UOM EA Requested Delivery Date 07/25/20
Commodity Code 005 Commodity Description ABRA!

Enter Line 1 Response Information

Wendor Ttem HEELS

Vendor Item Description 5/12°

UomM EA UOM Detail
Unit Price |6.99 -or- [~ No Charge -or- [T Mo Bid - reason N
Extended Price
Delivery Date |73
we only sell black| .| 3

Response Comments

Continue Cancel



Once the system accepts your pricing for each line

errors) It will allow you to move on to the next line.

H Supplier Portal

Event # 26-0 - Line Responses

Bid Bond Information

Question Responses

Respond to at least one event line. An * by the line number indicates a response is required.

Line Responses

Response Attachments

Submit Response

1

b I = B B O VU R

6' HIGH PLATFORM HEELS
CELLPHONE

LAPTOPS TEST

MAVY FLIP FLOPS

PANTS

TEST LAPTOPS

THIS IS THE VTEST 04 22 2014
HEAD BANDS

6" Fuschia High Platform Heels
TEST

100 Laptop

All men sizes navy flip flops
Mavy Pants

Laptops for testing

This Req will generate an Even

Head Band

1.0000
10.0000
23.0000
30.0000
10.0000

1.0000

1.0000
50.0000

1.0000 EA
EA
EA
EA
EA
EA
EA
EA

6.95000

6.99 Edit response /
Respond
Respond
Respond
Respond
Respond
Respond
Respond

Page size: 10 |Z|

Continue Cancel

(with no



Line Error Message

If your line has an error, you will receive an error
message like the below

H Supplier Portal

Event # 26-0 - Line Response ‘ &y Response quantity must be less than or equal to line quantity

| Line Response |

Respond to at least one event line. An * by the line number indicates a response is required.

Line 7 Details

Item THIS IS THE VTEST 04 22 2014 Item Description This Req will generate an Even Output Type PO
Quantity 1.0000 UoM EA Requested Delivery Date 07/01/2014
Commodity Code 005 Commodity Description ABRASIVES

Enter Line 7 Response Information

Vendor Item VTECH KIDS COMPUTER

Vendor Item Description

Quantity ([T
UOM EA UQOM Detail
Unit Price |150.00000 -or- I | No Charge -or- " | No Bid - reason N

Extended Price
Delivery Date (&5

I know this is not what you asked for but these are better. the screenis 7' with HD keys = Pe

Response Comments

Continue Cancel



Complete Each Line! Helpful Tip:

If there is ONLY one (1) line
item, your full lump sum total
must be submitted on that lipe.
Please reference the soliciteﬁe\n
Fee Form for additional
Instructions.

H Supplier Portal

Event # 26-0 - Line Responses

Bid Bond Information Question Response:

Respond to at least one event line. An * by the line number indicates a response is required.

Line Responses —_
e e e e vor e e
6' HIGH PLATFORM HEELS 6" Fuschia High Platform Heels 1.0000 1.0000 65.99000 5.99 Edit response

2 CELLPHOMNE TEST 10.0000 6.0000 EA 399.00000 2,394.00 Edit response L__

3 LAPTOPS TEST 100 Laptop 23.0000 23.0000 EA 100.00000 2,300.00 Edit response

4 NAVY FLIP FLOPS All men sizes navy flip flops 30.0000 30.0000 EA 5.00000 180.00 Edit response

3 PANTS Navy Pants 10.0000 10.0000 EA 23.99000 239.90 Edit response

5] TEST LAPTOPS Laptops for testing 1.0000 1.0000 EA 1,083.69000 1,083.69 Edit response _J

7 THIS IS THE WVTEST 04 22 2014 This Req will generate an Even 1.0000 1.0000 EA 150.00000 150.00 Edit response

*8 HEAD BANDS Head Band 50.0000 EA Respond

| | | Page size: | 10[~]



If a document is required at the time of electronic submission,
the system will prompt you to provide it.

M Supplier Portal

Event # 26-0 - Bid Bond Information

Event Response Line Responses Bid Bond Information Question Responses Response Attachments Submit Response

Enter a Bid Bond ID if you have received one. Otherwise, a paper bid bond is required. You may attach a paper bid bond here, but a hard copy will alse be required

Attach Paper Bid

Browse...
Bond

Enter Bid Bond Id or

Click link to go to Surety 2000 and get a bid
bond id to enter

Surety 2000

Back Continue |l Cancel

FYI - You will not be able to move forward with submitting your
bid until all required documents are attached.




Question Response

If there is specific question(s) related to an Event, it will be located in the
Question Response section of the Event. If the question is marked with an
asterisk (*) it is required before continuing with your submission.

M Supplier Portal

Event # 26-0 - Question Responses @ Sourcing Event Response Updated

Question Responses

Line Responses Bid Bond Information Respanse Attachments

Event Response Submit Response

Respond to the questions for this event. An # indicates a required field.

1. are you bonded
* Answer|  [+]

Attach document Browse...
3 Do you have other colors?
* Answer o] ¥



Add an attachment if needed for questions

M Supplier Portal

Event # 26-0 - QUEStiOI’I RESPOI'ISES U Sourcing Event Response Updated

Response Attachments

Event Response Line Responses Bid Bond Information

Submit Response

Respond to the questions for this event. An # indicates a required field.

Q@u bonded >

* Answer|No [x]
Attach document

Do you have other colors?

Yes, they also come in blue



Event Response Attachments

Add all Event Response Attachments here i.e. BF pages,
Bid/Proposal, Specs, Drawings, Schedules, etc...

m Supplier Portal

Event # 26-0 - Response Attachments




Attaching a Document to the Portal

ﬁ Supplier Portal

Event Response - Attachments

XXXXXXXXXXXXxxXAttach any documents, specifications, res you have for this event.

Select Browse

= Title |

* File

= = Required

 Continue i Cancel

Supplier Portal

& Choose File to Uplosd =)
QQ [ 1 v Libraries » Documents » MyDocuments » DPC » Coordinator b ReportsforLinda » 2013 ~ [ 43| [ Search 2013 2|
Event Organize + New folder - [l @
wocoodll M Desktop Documents library ) )
1§ Downloads | Arrange by:  Folder + .
: Locate File on Computer
7 SkyDrive Name Date modified Type Size
&) Cassandra April Projects for Linda 4/29/2012 1101 AM  Microsoft Word D... 16 KB
A Libraries ] Cassandra July Projects for Linda 20131100 AM  Microsoft Word D... ke
[ Documents @) Cassandra June Projects for Linda 2013817 AM  Microsoft Word D...
| o) Music @) Cassandra March Projects for Linda 20131130 AM  Microsoft Word D...
=] Pictures @] Cassandra May Projects for Linda /2013952 AM  Microsoft Word D...
B Videos _| ®) Cassandra November Projects for Linda /26/2013943 AM  Microsoft Word D...
| @) Cassandra October Projects for Linda 10/30/20139:45 AM  Microsoft Word D...
1% Computer &) Cassandra September Projects for Linda 9/25/20139:57 AM  Microsoft Word D...

&L, Local Disk (C)

&4 DVD RW Drive (D:) Audio CD

8 CDCrawford (WPFILESRV02\users018) (H:)
s compliance data (\ichaprocd00Lsve) (K:)
® publicfiles (\pfilesrv1) (M)

s procurement Data (\\chaproc000Lsve) (P:)
[, Cassandra C (SM-N90OT)

€ Network | i |

File name: ~ | AllFiles (*.) -

Q)
1
®
O
~—
O
S
@
S




Attaching a Document to the Portal

ﬁ Supplier Portal

Event Response - Attachments

xxxxxxxooooooxAttach any documents, specifications, and pictures you have for this event.

* Title |Cassandra April Projects for Linda.

* File C:AUsers\cderawford\Documents\Dl Browse...

* = Required

Cancel



PLEASE NOTE!

If you receive the below
size error message. Please
note, this is the size of yo
file NAMEnot the file size.

There is NO maximum file capacity size
when uploading a document

m Supplier Portal

Event Response - Attachments

&9 Current size is: 116 Maximum size is: 50

Attach any documents, specifications, and pictures you have for this event.

UECIWILL IT ALLOW YOU TO UPLOAD.docx|

* File Cl (116/50) TEST - THIS IS A TEST TO DETERMINE IF A FILE NAME IS TOO LONG IN STRATEGIC SOURCING WILL IT ALLOW YOU TO
~ UPLOAD.docx

* = Required

** Please make sure your file name is less than 50 characters **

DPCwill not accept any late bids due to this error message.



This message now appears!

H Supplier Portal

Event # 446-0 - Response Attachments

Event Response > Line Responses Resnnnce Atfarhmonts

Attach any documents, specifications, and pictures you have for this eventCNOTE: File names must not be more than 50 characters or you will receive this Error Message "CURRENT SIZE IS: XXX MAXIMUM SIZE IS: 50

Attachments

Attachmen

Title File Y|

No data available

Copyright (c) 2016 Infor. All Rights Reserved. 0% ~



Continue It will appear in section. Add more if needed.

M Supplier Portal

Event # 26-0 - Response Attachments

Response Attachments Submit Response

Question Respanses

Bid Bond Information

Line Responses

Event Response

xoooooooaoooaodAttach any documents, specifications, and pictures you have for this event.

e

Cassandra April Projects for Linda.docx

Attachments
Aetjons [ Dzl Wl Unckiiz | 50 il Add

Attachment Title
r Cassandra April Projects for Linthad

Page size: | 10[+]

Continue [ Cancel



Change Attachment Title (if needed)

Select Update List

M Supplier Portal

Event # 26-0 - Response Attachments

Question Responses Response Attachments Submit Response

xxoooooooaaakxAttach any documents, specifications, and pictures you have for this event.

Event Response Line Responses Bid Bond Information

Attachments

Actions.  [DelEie  EULLEICEEES
v Attachment Title u

r specs Cassandra
April
Projects
for
Linda.docx

r Schedules Cassandra
May
Projects
for
Linda.docx

Page size: |10 E



If everything is ok with your response you will get the
following message

Continue

ﬁ Supplier Portal

Event # 26-0 - Response Attachments @ Sourcing Event Response Attachment Updated

Bid Bond Information Response Attachments

Event Response Line Response: Question Responses Submit Response

xooeooeeoooonaodittach any documents, specifications, and pictures you have for this event.

Attachments

pohioney  NEEIETE Update List

- Specs specs
r Schedules Schedules

| Page size: [10[+]



Submit Response

**Please NotéUntil you hit Submit and get a message stating your response has
been accepted, yomave notsubmitted a response to the Event.

w Supplier Portal

Event # 32-0 - Submit Response

Submit Response

Your rejponse is ready to be submitted. Your bid amount is 9,226.99. Click the Submit button to complete your response

Print My Response

‘You have not entered a bid bond id or attached a paper bid bond; an id must be entered or a paper bid bond must be attached

e for award, your response must be submitted by June 12, 2014 4:30:00 PM CDT June 12, 2014 4:30:00 PM CDT

IMPORTANT- clicking the * Done * Button will not submit the response. If you intend to submit the response, please click the submit button




*RECOMMENDATION*

+ Always print a copy of your Event Response for
your records and proof
submission



