
I. Introduction 

TENANT SELECTION PLAN 
FOUNTAIN VIEW APARTMENTS 

SCREENING AND SELECTION POLICY 

The Tenant Selection Plan addresses screening and selection criteria for tbe rental unils in 
tbe project known as Foumain View Apartments (Foumain View) in Oiicago, Illinois. During a 
compliance period of thirty (30) years, 40 of the 45 unils must be leased as low-income rental unils 
wil:bin tbe meaning "f tbe Low-Income Housing Tax Qedit ("LIHlt:") program adminiuered by 
tbe Illinois Housing Development Authority ("IlIDA ") and tbe Oty of Oiicago Deputmem of 
Housing ("DOH') pursuant to 26 U.S.C §42 ("Section 42,. Of these 40 UHI'C unils, 14 an: also 
public housing umis. The remaining 5 aparanems at Poumain View an: unrestticted marbt unils. 
Poumain View is owned by Foumain View Apartments I irniled Partnership ("tbe Owner"). 
Lawndale Cluistian Development C.Orpomtion, an Illinois not-for,.profit corpomtion (LCI)Q is tbe 
Owner's management~ 

Foumain View is part of the Oiicago Housing Authority's Plan for Tr.msformaaon. In this 
Tenant Selection Plan, tbe tenm "CliA applicant" and "CliA leaseholder" refer to applicanu 
coveml bythe Relocation Rights C.Ontract(s). 

The Relocation Rights C.Om recognize that tbe Owner may adopt property specific 
requiremems goveming eligibility for admission to and com:inued occupancy in Foumain View. In 
addition, tbe CliA adopted a Minirnnrn Tenant Selection Plan for Mi:m:1-Income/Mmd-Finance 
('r,mnnmiries (tbe "MISP") l'<tablishing rninirnnrn <tandaids for OWDer adopted property specific 
criteria. The Tenant Selection Plan includes property specific eligibility. admission and occupancy 
criteria that an: consistent with tbe Relocation Rights Contracts and the M'ISP. 

All applicam for Poumain View an: expected to meet tbe property specific requirements iegmfless 
of whether they are applying for public housing, other assisted homing, or marbt-rate rental unils in 
tbe bnilding ~. CliA applicams who do not meet tbe selection criteria may b- ad111i11erl if 
LCDC determines that the applicant is engaged in activities by which thr household will meet the 
property specific zequir•'IUl'ots v.idiin one )al" of admission. The property specific requirements of 
this Tenant Selection Plan are SUllllllam.ed in Exhibit A of this document. The CliA will notify 
OiA applicanu of the property specific requirements at least one year before the first public 
housing units are leased at Fountain View. 

II. Equal Opportunity Policy 

A. Non-Discrimination 

It is the policy of the Owner and L<DC to comply fully with all federal, state and local 
non-discrimination Jaws, including Title VI of the Qvil Rights kt of 1964 and the 
implernem:ing regulations at 24 CPR Put I; Section 3 of the Housing and O,rnnnmity Development 
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TENANT SELECTION PLAN 
FOUNTAIN VIEW APARTMENTS 

SCREENING AND SELECTION POLICY 

t.. General 
❖ Pay rent in the manner set forth by the lease; 
❖ Do not damage the unit and common areas. 
❖ Respect the right to quiet enjoyment of others. 
❖ No illegal activity, including the illegal use of drugs, for all household occupants, guests, and 

individuals under the tenant's control. 
❖ . Comply with the rules of the property. 

2. Employment and Self-Sufficiens.v Requirements; 

❖ Head or Co-Head applicants are employed 30 hours per week with a minimum of a two year history 
of continuous employment, and 

❖ All other family members, ages 18 and older and any household member between the ages of 17 and 
I 8 that drops out of school must work be engaged in one or in a combination of the following 
activities at least 30 hours a week: 

I. Current employment of less than 30 hours per week; 2. Enrollment in an economic self-sufficiency 
program; 3. Job search and/ or employment counseling; 4. Employment skills training; 5. Enrollment 
GED classes, or other education; English proficiency; or literacy classes. If enrolled in a full time, 
multi-year degree or vocational certification program the tenant will be required to work 30-:,ours p<r 
week within ninety days of program completion. 

❖ Applicants will be considered <Working to Meetn if: 

❖ Head or Co-Ho-ad applicants are working 30 hours per week with less than a two year continuous 
history, or 

❖ They arc engaged inactivities that will lead to 30 hours per '\\-eek unployment ,·,,ithir.1 one year of 
moving in; including: 
1. Current employment of less than 30 hours per week; 2. Enrollment in an economic self-sui5ciency 
progran1; 3.Job search and/or employment counseling; 4. Employment skills training; 5. Enrollment 
GED classes, or other education; English proficiency; or literacy classes. If cntolled in a full time, 
multi-year degree or vocational certification progi-am the tenant will be required to ·.vork 10-hours per 
week within ninety days of progrJin completion, and 

All other family members, ages 18 and older and any househo'd member between the ages of 17 and 
18 that drops out of school must be engaged in ouc or in a combination of the above activities ar 
least 30 hours a week: 

PtmpJe who do not have to meet the Emplqyment Criteria 
❖ I ndh::iduals age 62 or older; 
❖ People with disabilities who are unable to work because of tin~ disability and p:::ovJ<.!e third p!ll?J, 
verification; 
❖ The primary caretaker of a person with disabilities; 
❖ No more than one adult household member who elects to stay horn~ to c.u:e for young children, 
provided that there are at least two adults in the household, and at least one of the- adults :s working a: 
lease 30 hours each week; 
❖ An individual who is retired and is receiving a pensk,n. 
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,}. liw!8e Hold Members age 6..f7; All household members age 6 to 17 must regularly attend school. 

4. Syp;ryi•ion of Children Ugder 13: All children must be adequatdy supervised by a responsible 
household member, or participate in day care, an after school program. 

s. Cr.;dit Checlsi aod Cn;di• Repot;b 
❖ A credit report will be run for household members over the age of 18. 
❖ Applicants who owe rent to the CHA or a utility company, must pay the outstanding charges, or 

must be current on a payment plan. 
❖ All income must be documented with informaticn that is less than 90 days old including: 

o Pay stubs, 
o Bank statements, 
o SSI Award letters, 
o Court-ordered child support agtcements 

6, Criminal Histoa: 
❖ A criminal history and verification report will be obtained for all adult household members (age 18 

years or older). 

7, HomeVi,it 
❖ Applicants may be subject to a home visit 'With a 2-day notice as part of the screening process. 

8, Pre-Occupancy; Orientation 
❖ All adult household members must attend a pre-occupancy orientauon. 

9, Landlord Verification 
❖ All applicant households will be required to submit five years of landlord verificanon. 

10, Community Service Obligations 
❖ Each non-exempt household members must contribute 8 hours each month of community services 

or; 

❖ Participate in an economic sdf-sufficicncy program; or 
❖ Perform 8 hours of combined community service and self-sufficiency activities each month. 

11, Farnilv Orientarioo/Cne Management 
❖ All tenants will be required to attend a pre-occupancy orientation as a condition of the lease. 

Reiectiop of Ap,plicaotA; 

❖ General Procedurr:-5- Any applicant whose application for admission is rejected may request an 
informal meeting with an on-site LCDC employee within ten days of the date of the rejection letter. 

❖ Public Housing J\Rplicants and Residents- Former residents of CHA devdopmcnts referred by the 
CHA from the HOP system who are rejected and who are not satisfied with the outcome of an infom1al 
meeting may seek a gtievance hearing before an independent hearing officer, provided by the CHJ'. 
gtievance policy. 
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t. General 

TENANT SELECTION Pl.AN 
FOUNTAIN VIEW APARTMENTS 

SCREENING AND SELECTION POLICY 

❖ Pay rent in the manner set forth by the lease; 
❖ Do not damage the unit and common areas. 
❖ Respect the right to quiet enjoyment of others. 
❖ No illegal activity, including the illegal use of drugs, for all household occupants, guests, and 

individuals under the tenant's control. 
❖ Comply with the rules of the property. 

2. Employment and Self--Sufficieoey Requiremsots; 

❖ Head or Co-Head applicants are employed 30 hours per week with a minimum of a two year history 
of continuous employment, and 

❖ All other family members, ages 18 and older and any household member between the ages of 17 and 
18 that drops out of school must work be engaged in one or in a combination of the following 
activities at least 30 hours a week 

I. Current employment of less than 30 hours per week; 2. Enrollment in an economic self.sufficiency 
program; 3.Job search and/or employment counseling; 4. Employment skilb training; 5. Enrollment 
GED classes, or other education; English proficiency; or literacy classes. If enrolled in a full time, 
mulci.-ycar degree or vocational certification program the tenant will be required to work 30-~1ours pt.r 
·•1eek within ninety days of program completion. 

❖ Applicants will be considered "Working to Meet" if: 

❖ Head or Co-Head applicants are working 30 hours per week with less than a two year continuous 
history, or 

❖ They are engaged inactivities that will lead to 30 hours per "'eek employment ,;.'1.thin one year of 
moving in; including: 
1. Current employment of less than 30 hours per week; 2. Enrollment in an economic ,elf.sui5.ciency 
program; 3. Job search and/ or employment counseling; 4. Employment skills training; 5. Enrolhn,nt 
GED classes, ot other education; English proficiency; or literacy classes. If cruolled in a fcll time, 
multi~year degree or vocational certification progi-am the :enant will be required to work 10-hours per 
week widiin ninety days of program completion, and 

All other family members, ages 18 and older and any househo'd member between the ages of 17 and 
18 that drops out of school must be engaged in one or in a combination of the above activities at 
least 30 hours a week: 

&2pJe who do not have to meet the Employment Criteria 
❖ I ndh'1duals age 62 or older; 
❖ People with disabilities who are unable lo work because of du, disability and p:ovide third pat!} 
verification; 
❖ The primary caretaker of a person with disabilities; 
❖ No more than one adult household member who elects to stay homt: to care for young childrt:n, 
provided that there are at least two adults in the household, and at least one of thC' adults ~s working a; 
least 30 laours each week; 
❖ .An iuJividual who is retired and is receiving a pensic•n. 
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family must continue to meet public housing eligibility and LIHTC crit.eria during 
occupancy. If household income exceeds 140% of 60% of area median income C' AMI"), the 
family must choose to {a) become a madiet rate resident of the development by assuming 
the responsibility to pay the associated marliet rate rent for its unit {or transfer to another 
mada:t rate unit of appropriate size if one is available); (b) request a transfer to a public 
housing unit in another CHA property in accordance procedures of the CHA, if a unit is 
available; (c) accept an offer of a Section 8 Housing Choice Voucher from the CHA in 
accordance with the procedures of the CHA, if a voucher is available; or (d) vacate the unit. 

3. Eli;ihfu for QCCJlll@Pcy in LIHrC Units. During the LIHTC compliance period, for admission 
to the LIHTC units, including all public housing units, an applicant household must: 

(i) Meet the income standards required by IHDA and OOH under which (a) 19 of the 40 
tnrrc units must be rented to families whose incomes are equal to or less than 50% of AMI 
at initial occupancy and (b) 21 of the 40 tnrrc units must be rented to families whose 
incomes are equal to or less than 60% of AMI at initial occupancy. 

(ii) Not consist entirely of full.time students, unless (a) 'I member of the household receives 
assistance under a fedeml state or local job training program; (b) a member of the household 
receives Transitional ~ to Needy Families; (c) the household consists of a single 
parent and his or her children, and the parent and children are not tax d,,pendentt of another 
penon; or (d) the household consists solely of a married couple that files a joint tax return. 

(m) Use the unit only as a private dwelling for the household, and not for business or other 
pwposes; exrept that, with the prior permission of the Owner, a family rnay use the unit for 
incidemal purposes related to his or her trade or business, as long as th<- incidental use 
complies with local mning laws, building codes, applicable heahh and safety laws, and 
applicable laws for the regulation of business. 

A family residing in a LIHTC unit that is not a public housing unit must continue to meet 
tnrrc eligibility crit.eria during occupancy. If household incom- exceeds 140% of 60"' of 
AMI, after the Owner complies with the next available unit rule pursuant to Section 42 
(g)(2)(D)(ii) of the Internal Re.enue c.ode of 1986, a.• amended, and after proper DOtice 
under the lease, the family rnay be required to (a) become a madiet rate resident of the 
development by assuming the responsibility to pay madiet rent for the unit or (b) vacaie the 
unit if the family chooses to not paythe mamt rate mu. 

4. fmplq,ymem and Sel£-Snfficiew:y Brair:'11"Pll for wrn::; and \fulq;t Awicam 1'pplicams for 
tnrrc units that are not public housing units will qualify for occupaacy only if all household 
members meet the property specific employment and self-sufficiency requiremems of this Section 
m(A)(4) . .Applicants for market units that are not public housing units J1D1St meet the specific 
employment and school attendance requiremems of this Section m(A)(4)(i) and (iii) and all marliet 
unit household members age 18 or over and any mubt household member bet .. wn the ages of 17 
and 18 that drops out of school must be engaged in employment at least 30 hours each week. 

(i) The head of household and co-head of household will meet the property specific 
employment requirements if the household documems at the time of admission that the head or co
head of household is emp• at least 30 hours per week and has at miniumm a two ~ histoiy 
of verifiable continuous employment. 
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(u) All househokl rnemben age 18 or over and any household member between tbe ages of 17 and 
18 that drops out of school nmst be engaged in one or in a combination of the following activities 
at least 30 hows each-": 

(a) Employment; 

(b) Enrollment and regular attendance in an economic self-sufficiency program; 

(c) Verified job seaich and/ or regular attendance •t employment counseling; 

(cl) Basic employment skills training; 

(e) Enrollment and consistent attendance in a regular program of education, 
incbxling general equivalencydiploma classes, secondary or post-secondary education, 
or Englim proficiency or lir.eracyclasses. 

(iii) All household members age 6 to 17 nmst regularly attend school 

(IV} The following family members are exempt from the employment and self-sufficiency 
requiremems applicable to applicants for market units and L I HT C units that are not public 
housing units: 

(a) Individuals age 62 or older, 

(b) People with disabilities who are unable to work because of the disability and 
provide third partyverification; 

(c) The primary caretaker of a person with disabilities; 

(cl) No more than one adult househol<I member who elecis to stay home to care for 
~ children, provided that there are at least two aduhs in tbe household, and at 
least one of the aduhs is working at least 30 hows each "Week; 

(e) An individual who is retired and is receiving a pension. 

s. 'fni,pLammt aod Self-Su£6s:ieocr Bcsmimo:nm (w PuWic &mine Awicam ~ for 
public housing units will qualify for occupancy omy if al household members meet the property 
specific employment and self-sufficiency requiremems of mis Sec1ion m (A)(s). 

(i) Priorities for Occupancy: 

(a) Public housing applicants ..ill have first priority for occupancy of the public 
housing units if the household documents at the time of admission indicate that the 
head or co-head of household is emplo)ed at least 30 hours per 1Rek and has at 
minim,ro ~ two }al" history of verifiable continuous employment. Public housing 
applicant households in which tbe head or co-head of household is exempt from the 
employment and self-snfficiency requirements for the reasons described in Section 
m(A){S){vi) also qualify for first priority for occupancy of the public housing units. 

(b) Public housing applicants will have second priority for occupancy if the 
household documents at the time of admission indicate that the head or co-head of 
household is either (i) currently emplo}ed a minimum nf 30 hows per 1Rek but, with -------
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less than a two )ft!" continuous history, or (11) cummdy engaged in activities that 
will lead to no less than 30 hours per week of employnient within one )ft!" after the 
date admissio'l. To meet the requiremems under (11), the head or co-head of 
hoo<ehold must be engaged in any combination of the following activities in the 
aggregate amount of at least 30 hours per week: 

1) Clirrent employment of less than 30 hours per week; 

2) Enrollment and regolar attendance in an economic self-sufficiency 
program, including a HOPE VI C'.ornanrnity and Supportive Services 
program; 

3) Verified job sean:h and/ or .iegular attendance "~ employment coonceling; 

4) Basic employment skills training; 

5) Enrollment aad consistent anrndance iu a .iegular program of education, 
inchiding general equivalency diploma classes, secondary or post· 
secondaryeducation, or English proficiency or lileracyclassa. 

(11) Public housing applicants that aTP admitted hecause the head or co-head of household 
is engaged in activities that will lead to no less than 30 bows per week of employment must 
achieve at least 30 hours per week of employment wilhin 12 months after the date of 
adrnissioa. leases for households that fail to achieve 30 hours per week of employment by 
the end of the twelfth month of occupancy will not be renewed, as penninecl by the 
Relocation Riglns O>nttacts. 

(iii) Public housing applicams enrolled in and actively panicipatiug in a fuD time, rnuki, 
:,ear depe or vocational w•i& ation program at the time c,f admismn will be considered 
to be actively engaged in activities leading to woiking family status. Public housing 
"PP™'""" ...Jio remain enrolled in and panicipating in such programs on a fuD time basis 
will be ieqimd to achieve woming family status within ninety days of the date the emollee 
completes the program, by the anrii ipaied date of program completion, based on iegular, 
fuD time attendance, or when the applicant is terminated from or widadnws from the 
program, -whichever comes £int. Public housing appl"rcanrs will be required to verify 
participation in the t<luc:arion•I ()P vocational progr.un. 

(w) All household memben age 18 or over and any household member betc: 1n the ages 
of 17 and 18 that drops out of school must be engaged in one or in a combination of 
the following activities at least 30 hours each week: 

(a) Employment; 

(b) Enrollment and regular att,.ndance in an economic self sufficiency program; 

(c) Verified job sean:h and/ or regular •ttendan,;e at employment counseling; 

(d) Basic employment skills training; 

(e) Enrollment and consistent attendance in a regular program of education, 
including general equivalency diploma classes, secondary or post-secondary 
education, or English proficiency or literacy classes. 
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(v) All household members age 6 to 17 must regularly attend school 

(vi) The following family members are exempt from the employment and self-sufficiency 
requirements applicable to OiA applicants: 

(a) Individuals age 62 or older; 

(b) People with disabilities who are unable to wodt because of the disability and 
provide third panyverificarion; 

(c) The primaiycaretaker of a person with disabilities; 

(d) No more than one adult household member who elects to stay home to care for 
}'OWlg children, provided that there are at least two aduhs in the household, and at 
least one of the aduhs is working at least 30 hours each ,-Ii; 

(e) An individual who is retired and is receiving a pension. :;.::=:.:::!,~=----==---
6. Ahjligy to P""tt finaociel oblipriom LCDC will review the applicant household's past credit 
history, cunem: income and expet'led expenses in order to determine the applicant's ability t.o meet 
tht financial obligalions of a 1rmDt, especially timely payment of rent, Ulili!ies, and other fair charges 
required by the Fountain View lease. In order t.o demonstrate the ability to meer financial obligations 
imposed hy the lease, the applicant must provide evidence of a soun:e of funds t.o cover expenses. 
No co-signers will be accepted. Hov.oever, there can be moie than one bead of· household or 
~~r for a unit. All tenants will be responsible for paying the unit's gas and electricity. In 
addmoa: 

© For non-OiA applicants, gross rnombly lioo.sehold income must be at least 2.5 times 
the rnombly rent for a unit. For example, a household must have income of at least $1,000 t.o qualify 
for a unit with rent of $400. 

(Ji) For public housing applicants, the household may elect t.o pay an income based rent or a 
Oat rent, as described in Section V. Hov.oever, a public housing applicant must demoDSU3le the 
ability to pay the ulilities for the unit, plus a rniniamrn ient of $50 P"r month Payment of rninirnnrn 
rem is subject to the hardship exemptions also described in Section V (B). 

7. At,e.. In order to enter into a lease, the head of household of all applicanr farmlies roust be age 
18 or older. 

8. Suprmioo nf Q,iJdrea All applicant households must document that children under the age of 
13 are adequately supermed by a responsible household member, or participate in day care, an after 
school progmn or are otherwise adequately supervised. 

B. Documentation of Income 

1. GrneraJ; The applicant shall demonstrate the ability t.o pay rent. For applicants to the public 
housing and m-rrc units, household income rnay not exceed the limirs described in Section m(A) 
at initial occupaocy. No co-signors will be accepted. Hov.oever, theie can be more than one bead of 
household or leasebolder for a unit. All applicant households nmst submit documentation reganting 
the income and assets of all household memben. The docurnen1S inchide but are not limir.ed to the 
following: pay stubs, bank statements, SSI award leuers, third party veri6calion., and court-ordered 
child support agreements. All income must be documenred with information that is less than 90 
days old. Applicants claiming nolycash income will not be approved without providing tax RtUrDS 
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or pay stubs. All applicants DDJSt complete coDSellt fonm to allow LCDC to obtain thud pany 
verification of income. 

2. Yerificarirm ?t EmpJsnment Two :,ears of verifiable work history is required for those applicants 
whose primary soun:e of income is employment. lbe woi:k history does not have to be widi tbe 
same empkryer. In addition, the average income derived from employment nmst meet or ezreed tbe 
applicable mininn1m income requirements at the time of application. 'These requirements do not 
apply to tbe head or co-bead of household widi social security or disability income, applicants ..,jth 
other fonm of verifiable non-employment income, or CHA applicants who are not woiking, but are 
admitted because they are engaged in acuvities that will lead to achievement of woiking family 

'. See Section m (A) above for woiking family requirements and for mioinn,m income 
ltamlams 

C Landloni verification 

All applicant households will be required to submit Em: :,ears of landloni verification by an 
audiorizecl management~ c1ocumeming residency, rem: payment, and rompliance ..,jth all 
lease obligations and sire and building rules. If an applicant bas jun come from college, a verifiable 
dormitory history will be considered. In cases wbeie an wicanr '1ousehold can provide proof of 
.residency for the requm:cl five..)'!31' period, but landlom verification of rent payment and lease 
compJianc-e cannot be obtained for the entire five..)'!31' period, LCDC shall have the sole discretion 
to make an exception to the landloni verification requirement, if the applicant household can 
provide Jandlom verifications for some period of time and the applicant household meeis all other 
requiremems of this Tenant Selection Plan. 

D. Cmiit History 

Applicants DDJSt show a history of pedormance in meeting financial obligations. If the applicant 
OVleS outstaDding rent to the CHA or to a utility company, tbe applicant must pay the oUISt8Dding 
charges befOR oc:cupancy, or must be current on a payment plan. Additional screening and 
verification staoduds reguding credit history are described in Section IV(E). 

E. Home VtSit 

Applicams may be subject to a home visit as part of the screening process, based on tbe procedures 
outlined in Section IV(F) of this policy. 

F. Misrepresentation 

An applicant's imrnrio"'ll misrepl:l"centarion of any information related to eligibility, housing 
histoiy. income, employment, background checks, or rent will be grounds for rejection. 
Misrepresentatio11 during the intakie and screening will be considei-ed as evidence that the applicant 
cannot meet tbe requirement and will resuh in rejection or termination of the lease. 

G. Pre-OccupancyOrientation 

All adult household mernhm nmst mend a pre-occupancy c.,entatio.u designtd by tbe Owner, tbe 
Management Agent, or a thud party. 

HStandanlsforVerification 
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TENANT SELECTION Pl.AN 
FOUNTAIN VIEW APARTMENTS 

SCREENING AND SELECTION POLICY 

t. General 
❖ Pay rent in the manner set forth by the lease; 
❖ Do not damage the unit and common areas. 
❖ Res ect the right to quiet enjoyment of othen. 
• No illegal activity, including the illegal use of drugs, for all household occupants, guests, 

individuals under the tenant's control. 
mply with the rules of the property. 

2. Employment and Self-Sufficiency ReQPirements; 

❖ Head or Co-Head applicants are employed 30 hours per week with a minimum of a two year history 
of continuous employment, and 

❖ All other family members, ages 18 and older and any household member between the ages of 17 and 
18 that drops out of school must work be engaged in one or in a combination of the following 
activities at least 30 hours a week: 

1. Current employment ofless than 30 hours per week; 2 Enrollment in an economic self-sufficiency 
program; 3.Job search and/or employment counseling; 4. Employment skills training; 5. Enrollment 
GED classes, or other education; English proficiency; or literacy classes. If enrolled in a full time, 
multi-year degree or vocational certification program the tenant will be required to work 30-~1ours p<.r 
week within ninety days of program completion. 

❖ Applicants will be considered .. Working to Meet" .ff: 

❖ Head or Co-Ht."ad applicants are working 30 hours per week with less than a two year continuous 
history, or 

❖ They are engaged in activl ties that will lead to 30 hours per \\-eek employment ,w'ithir.1 one year of 
moving in; including: 
1. Current employment of less than 30 hours per week; 2. Enrolhnent in an economic self.:suf!iciency 
program; 3. Job search and/ or employment counseling; 4. Employment skills training; 5. Enrollment 
GED classes, ot other education; English proticiency; or literacy classes. If cruollcd in a foll time, 
multi~year degree or vocational certification pcogJ:am the tenant will be required w ·.vork 10-hours per 
week within ninety days of progr.un completion, and 

All other family members. ages 18 and older and any houscho:d member between the ages of 17 and 
18 that drops out of school must be engaged in one or in a combination of the above activities ar 
least 30 hours a week: 

Pe2ple who do not have to meet the Emnhu:ment Criteria 
❖ I ndivlduals age 62 or older; 
❖ PeopJe with disabilities who are unable to work because of the disability and p:oVl<le third p:ut) 
verification; 
❖ The primary caretaker of a person with disabilities; 
❖ No more than one adult household member who elects to stay home to c.are for young childrt.n, 
provided that there arc at least two adults in the household, and at least one of the adults :s working a, 

least 30 hours each week; 
❖ An i.uJividual who is retired and is receiving a pensfr,n. 
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2. The frequency with which such people will come into contact with the Management, 
Agents, and service providers at Fountain View. 

3. The imponance of the panicular activity, service or interaction with an applicant or 
resident. 

4. The reso- available and the costs of taking the steps. 

ill. General Principles of Screening 

The staDdards outlined in this policy are based on the expectations of occupancy at Fountain View. 
The property specific admissions criteria for the public housing units at Fountain View, described in 
Exhibit B, will comply with the ReJocario., Rights C.ontracts. The requirements of the policy will 
be incorpomed into a lease agreement which shall be miculed between the Owner, LCIX:, and 
each resident. In assessing an applicant's ability t.o meet these criteria, LCDC will comider the 
following: 

A. Eligibility and Suilability as a Tenant 

1. General Each applicant is expect.ed t.o abide by the obligations of the tenancy SUllllDlm.ed as 
follows: 

(i) To pay rent and other charges under the lease in th,, manner 'let forth by the lease; 

(11) To care for and avow damaging the unit and common areas, t.o usP fadiries and 
equipment in a reasonable way, and t.o maintain ,;heir unit at reasonable staDdards of care 
and cleanliness. 

(iii) To respect the right t.o quiet enjoyment of others. 

(iv) To refrain from any and all illegal activity, inchvling rile illegal use of drugs, and t.o 

require all household occupants, guesa, and individuals under the tenant's control t.o refrain 

from any and all illegal activity. 

(v) To comply with the necessaryand reasonable mies of the property. 

2. E~ijjn:for Public Housing. For admission in a public housing unit, an applicant must: 

(i) During the llHTC compliance period, meet the income eligibility requiremenu for 
adrnissioo t.o the llHTC units as described in Section ID(A)(3). 

(ii) Qualify for admission as citizens or eligible immigrmls under the rules of the U.S. 
Department of Housing and Urban Development ("HUD)". 

(iii) Provide a Social Security Number ("SSN") for each househokl member over the age of 
six, or, for any household member without a SSN, certify that no SSN is assigned. 

Admission will also be based on the selection priorities in Section IV (A). A public h01Biog 
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LCDC completes the screening and the applicant signs a Tenant Release and O>DSeDt form, 
leasing staff will send a~ mailing •o the dwd party verification source• iclenrified hythe 
applicant. An2r Ir; calendar days, if no response bas been niceived to the fir,, mailing,~ will 
comact the thud party by phone, fax or a secoml mailing 

2. School Verification. School emoDment and arrendance recoids will be verified for 
household mernben under the age of 18, unless evidence is provided as v, attainment of 
high school gnduation or G.ED. This information will be used to develop the Service Plan 
for Self-Sufficiency described in Section XI(A)(ii). 

3. Applicant Files. Each applicant folder will include a File O>mpletioo Oiecklist, which 
recoids all applicant informalion and venfications that are needed. The file completion 
cbecklffl will also include a rec.-.mo emiarim. for rejection or acceptance of the applicant, 
and the signature of the staff person responsible for this demion. Each applicant folder will 
be aeared as r.nnfidenria) informalion and will be kept in a secure filing S}'Stem. 

D. Application and Screening Procedures forSecumy, Safetyand uiminaJ History 

1. Scn:tninc Prx+• Aeoliceb'e to AB &mf Pmt 

(i) All applicant households will be subject to a criminal background check £mm dwd party 
soun:es including but not limiied to criminal record systeim and background check services, and 
landloid references. This verification shall be used to assess the applicants' anti fam,1ie,' past criminal 
behavior, especially rnmrni.uion of violent crimes, chug relared criminal activity of any kind, 
disturbance of neighbo"I, or desttuclion of property. A criminal history and verification repon will be 
obtained for all adult household memheis (age 18 yean or older} who intend to reside at Fountain 
View. The head of household will be required to certify that all household members under the age of 
18 have not engaged in conduct that would result in rejection because of security, safety and criminal 
history screening criteria of this tenant selection plan. 

(ii) Verifiable information obtained 'lhout the involvement of any bousehol,I member (mcluding 
minon} in criminal behavior, or behavior that may advenely affect the bea1tb, safety, or -welfare of 
other mideats, die owner or manager's employees, or immediate community may also be taken into 
consideration when making admissions decisions. 

2. Denial of Occupancy. Applicant households will be denied occupancy in the following 
CUClllmtall0eS: 

(i) The household includes a member ,wo bas been evicted fmm federaJlrassisted housing 
by reason of chug-related criminal activitywitbin the past five yean; 

(ii) The household includes a member who is amently engaged in the iDega) use of drugs; 

(iii) The h,,usebold includes a member who illegally uses or shows a parrem of iDega) use 
of a chug that may threaten the bea1tb, safety, or right to peaceful enjoyment of other resiclenrs; 

(IV) The household iocbuies • member who abuses or shows a parrem of abuse of 
alcohol that maytbreaten the bea1tb, safety, or right to peaceful enjoyment of other residenrs; 

(v} The household includes a member who is subject to the 10 year registration 
requirements under the Dlinois Sex Offender Swute, or inch1des " member who is subject to a 
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lifetime or any registration requirements under any other State sex offender 
registration program. 

(vi) The household includes a member who, widiin five years of the final screening for 
admission, engaged i11 any violent criminal aaivay, drug-relaled criminal aaivay, or any other criminal 
activity that would advenely affect the health, safety, or right to peaceful enjoyment of Fountain 
View by other residents, the Owner's emplo),ees. LCDCs employees, or persons residing in the 
immediare vicinity of Fountain View. En.mples of criminal offenses that will be considered 
include, but are not limired to: commission of any felony offense, disturbing the peace, drunk and 
diso!dedy conduct, dueats or hmssmenr, domestic violence, inchxling 'ICtUal or duearened 
violence toward rnembe" of an applicant household, aSsa•ihs, destruction of property, vandalism, 
citations (or health and sanitary code violauon, possession of an unlawful weapon, criminal 
damage, atson, home invasion, and all other activities that may adversely affect the health, safety 
or welfare of other tenams. 

(vii) The househokl inchxles ~ member who has ever been convicted of drug-i:elar.ed criminal 
activity for the manufacture or production of rnethamphel3min on the prenmes of fedenlly assistm 
housing. 

3 fqp•idmtioo nf Mitjpring Omm:menm In the event an applicam is rejeclzd for admission 
because of security or safety concems, or because of criminal history, LaX: may consider admitting 
the applicam based o.n mirigaring (aams which indicate • reasonable probability of future favomble 
conduct, compliance with the obligations of tenancy, the Jibly impact on Fountain View and the 
danger to the health and safety of residents 'Ind staff. No consideiation will be given to households 
if any member of the household is subject to registration as a sex offender, or was convicted for the 
manufacture or production of metbamphetamine on the prenmes of federally assisted housing. 
F-xamples nf mirigaring factors include: 

(i) The cuJpable household member no longer resides in the household and is not expected to 
reside in the household in the future. 

(ii) The i11Cident occurred at a relatively distant rime in the past. 

(iii) The offense was an isolated incident, and is not put of a pattern of exchxlable behavior. 

(iv) The seriousness or nature of the offense was minor. 

(v) The conduct was caused by a disability, and it is verified that the applicant is not Jibly to 
engage in exchxlable behavior in the future. 

(vi) The applicant can provide evidence of rehahiJitarion, such as cwmJt involvemem in 
coumeling or the HOPE VI 0-rnnnrnity and Supponive Services Program, if available, Alcoholics 
Anonymous, Nan:otics Anonymous, successful completion of 11"'1ta .. nt, compliance with or 
successful completion of conditions of parole or probation. 

E. Application and Screening Procedures for Czedit History 

I_ Qrn,,pl Proctdm:es- LaX: will utili7.e a credit scoring 'WOrksheet to assess an applicant's ability to 
meet the financial obligations of a lease. The credit scoring "WOiksheet is attached to this policy. In 
general. grearer emphasis will be placed on the applicant's history of paying rent, urilities and other 
housing related costs, tilan on the applicant's comumer credit history. 

I 

I 
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G. Increased Inconie for Public Housing Residents of I.IHTC Units 

If after initial occupancy a public housing resident is determined to be no longer eligible 
under Section 42 because such public housing resident's inconie m:eecls the p~ limils, as 
determined under federal iegulations, the family must choose to: (i) beconie a market ra11: resident 
of the development by assuming the n:sponsibilityto paythe a.«ociared 'lladret rat.e rent for ils unit 
(or transfer to another market rat.e unit of appropriate me if one is available}; (ii} request a trmsfer 
to a public housing unit in another CHA property in aa:mdance procedures of the CEA, if a unit is 
available; (iii) accept an offer of a Section 8 Housing Choice Voucher from the CHA in accoidaoce 
with the procedures of the CEA, if a voucher is available; or (iv) vacate the unit. 

IX. FamilyOrienration/Case Management 

Family c,nenrarlon and case management are critical facton for successful transition into a nmd 
inconie enviroD.llleDL This will serve to rnakie the resident aw.ire that management will provide 
ongoing~~ suppon f~~ a smoodi trmsilion. All~ will !ie ~to~ a~ 
occupancy nnenrat,on -s a condmon nf the lease. Arry cc,rnanmtty 2mce providers affiliated with 
the developnienr will be pn:sent at tu rneering to introduce residents to the services available to 
them. Tenants will also be encouraged to panicipate ii, neigbbomood and cornanmity building 
accivities. The puipose of the cc,rnanrnity building events is to aid aD tenants in. the 11-«i1Wlarion i'ltO 
a socially divene ci,mmnnity while fostering a beah:hy inretaction beteen residents. 

X Rejection of Applicants 

A. Reasons for Rejection 

LCDC may reject an applicant for the following reasons: 

) Inability 10 Meet Financial Obligauons. Arry information showing that an applicant will 
be unable to pay rent and other charges under the lease will be growids for rejection, including any 
collec:tion/ eviction judgments from landlonl 

2. Income. If an applicant is unable 10 verify inconie, or if household income m:eecls the 
applicable income restrictions, the application will bi- denied 

3. Inadequate Verification. If staff bas any doubts about the trutbfulness or reliability of 
information received, they may request ahemative methocls of verification from the applicant or 
third parties. LCDC will not rnakie an offer of housing to an applicant who cannot document the 
ability to comply with the essential ohligarions of the lease. A delenninarion of •insufficient or 
inadequale" documentarioo nieans denial of an arplicarion for admission. Public housing applicants 
who do not provide adequaie, qifficient documentation nl eligibility will be denied admission. The 
CHA will be notified by LCDC as to what the applicant needs to do in order to provide proper 
documemarion. 

.---•4. Substance Abuse. Evidence of illegal use of drugs, or substance abuse that viowd 
constitute a threat to the health, safety or welfare of other n:sidents, the Owner or the Owner's 
employees, LCDC or LCDC employees, o• neigbbots in the vicinity of Fountain View. 

S. Oiminal History. Oiminal history reported from an independent 1eporting agency, and 
other evidence of criminal hehavior, as described in Section II, including without limit: 

(i) A history of drug-related criminal activity; 
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an: not satisfied with the ourcome of an informal meeting may seek a de novo grievance bearing 
befoie an independent bearing officer, if provided for and in the manner provided by the CHA 
grievance policy. Arry iesident of a public housing unit at Fountain View who is not satisfied with the 
ourcome of an informal nwtiug nray also seek a grievance bearing. The procedure for the grievance 
bearing shall be the proceduie as esublished &om time to time bythe CliA. 

3. Tm"'rarior of Tenaoa Belated to YtnJem or Oiminal Agiygy. The procedures for 
informal meetings and grievance hearings shall not apply to any lPrrnination of a tenancy based on 
any violent or drug-related criminal activity OD or off die piemises of Fountain View; any other 
criminal activity that tlueatens the beah:b, safety or right to peaceful enjoyment of the piemises by 
other iesideats of Fountain View, neighbors of Fountain View, the Owner, LmCor the emp~ 
of the Owner or LOX; or any activity iesu1ring in a felony conviction. 

E. Non-Discrimination 

The following list of factors will not be considmd in DPking , decision to ieject an application: 

-Race -Sex -Handicap or Disability 

-C.Olor 

-Religion 

-Age 

-Source of income 
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-Marital Status 

-Parental Status 

-Sexual Pieference 

-Political Ideology 
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iachxling mental or physical 
-Ancestry 

-National Origin 
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