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I. INTRODUCTION 
 

This Tenant Selection Plan (the “Plan") outlines the procedures that Related 
Management Company, L.P. ("Management") will follow in selecting residents 
for Lathrop Homes - Phase IB (the "Development"). The policies outlined in this 
Plan will remain in effect for Phase IB ("Phase IB") and subsequent rental 
phases. The specific unit mixes and income restrictions listed in this Plan 
relate specifically to Phase IB. 

 
Management is responsible for implementing the procedures outlined in this 
Plan. Lathrop Homes IB, LP, an Illinois limited partnership is the owner 
(“Owner”) of Phase IB. 

 
 

II. PHASE IB UNIT MIX & INCOME RESTRICTIONS 
 

The Development consists of 74 apartment units and is a mixed income 
development offering rental housing across a broad range of programmatic and 
income eligibility. The program and income eligibility will be maintained as 
follows: 

 
A. LIHTC/SRN Units – At least 15 units shall be subject to the provisions of 

the Federal Low Income Housing Tax Credit program ("LIHTC 
Requirements"). Of the 15 LIHTC units, 7 units shall be designated for 
occupancy for persons referred by the Statewide Referral Network (SRN) as 
outlined in the Statewide Referral Network Agreement. Households that 
meet the LIHTC and/or SRN requirements must meet the following 
income restrictions: 

1. 8 LIHTC Units shall consist of households have incomes at or 
below 60% of Area Median Income (“LIHTC Units”).1 

2. 7 LIHTC/SRN Units shall consist of households have incomes at 
or below 30% of Area Median Income (“LIHTC/SRN Units”). 

B. Rental Assistance Demonstration (“RAD”) Units - 28 units shall be 
designated as RAD Units (“RAD Units”) and subject to the Chicago Housing 
Authority (“CHA”) Leaseholder Housing Choice and Relocation Rights 
Contract (hereinafter "RRC"). The RAD Units shall meet the following 
additional income restrictions: 

 
1. 24 RAD Units shall consist of households that have incomes at or 

below 60% of Area Median Income (“AMI”). 
 

 

1 Notwithstanding any provisions of this Plan to the contrary, in the event of any conflict between the Plan and the 
LIHTC Requirements, the LIHTC Requirements shall govern. If an existing household occupying a tax credit unit 
experiences a change in income so as to no longer be considered income eligible for that unit, the household  may 
remain in the rental unit. In such an event, Management will make every effort to maintain the minimum  number of 
units rented to income eligible households as required under the tax credit program. 
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2. 4 RAD Units shall consist of households that have incomes at or 
below 30% of Area Median Income. 

 
Notwithstanding the foregoing, an applicant who is an existing resident 
of Lathrop Homes on the date of its conversion to the RAD program (an 
“Existing Lathrop Applicant”) and is applying to Phase IB shall not be 
subject to the income restrictions described in Section II of this Tenant 
Selection Plan during the term of his or her RAD Unit lease. However, 
when the Existing Lathrop Applicant ceases to lease the RAD Unit, the 
next applicant must satisfy the foregoing income restrictions in order to 
be eligible for the RAD Unit. 

 
C. Market Rate Units – Up to 31 units shall be considered unrestricted with 

no income restrictions (“Market Rate Units”). 
 
 

III. SPECIAL OCCUPANCY CATEGORIES & PREFERENCES 
 

Applicants with preferences are selected from the Development Waiting List and 
receive an opportunity for an available unit earlier than those who do not have a 
preference. Preferences affect only the order of applicants on the Development 
Waiting List, and do not guaranty admission. They do not make anyone eligible who 
was not otherwise eligible, and they do not change the Owner’s right to adopt and 
enforce tenant screening criteria. If an applicant demonstrates that he or she qualifies 
for a preference, the applicant with the preference will be evaluated under the Owner’s 
tenant screening criteria before an applicant who does not qualify for a preference. 

 
A. Priority for Applicants for RAD Units 

 

Applicants for a RAD Unit may include (a) an Existing Lathrop Resident who is 
subject to the RRC, (b) an Existing Lathrop Resident who is not subject to the 
RRC, (c) an applicant who is subject to the RRC but is not an Existing Lathrop 
Resident (any applicant who is subject to the RRC is hereafter an “RRC 
Applicant”), and (d) other public housing applicants from a CHA waiting list (a 
“CHA Waiting List Applicant”). This subsection describes how the tenant 
screening criteria will apply to each of the four categories of RAD Unit applicants. 
It also describes the order that applicants will be selected for RAD Units. 

 
With respect to each RRC Applicant, his or her preference priority will be 
determined in accordance with the level of priority established by the RRC. The 
CHA will provide Management with a list (or access to a database) of all families 
subject to the RRC who have elected the Development as their permanent 
housing choice and who are Authority-Lease compliant (the "RRC List").The 
RRC List will also reflect an order of priority for admission consideration 
established by the CHA, in compliance with the Housing Offer Process ("HOP") 
and, if applicable, any Memorandum of Agreement (“MOA”) that is negotiated 
between CHA, the Lathrop LAC, and the CAC. These preferences shall remain 
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in effect until all applicants on the RRC List have been exhausted. 
 

Screening for Existing Lathrop Families Under RAD. Screening criteria 
described elsewhere shall apply to the consideration of admission of all 
Development applicants, including RRC Applicants and CHA Waiting List 
Applicants. For Existing Lathrop Applicants only – Pursuant to RAD conversion 
regulations and related written guidance, Existing Lathrop Applicants (RRC or 
non-RRC) will not be screened at initial occupancy. 

 
Notwithstanding the foregoing, each Existing Lathrop Applicant household will 
be subject to re-examination for on-going tenant eligibility criteria (“Re- 
Examination Criteria”) as identified in Section VI of this Tenant Section Plan and 
compliance with the resident’s RAD Unit lease and applicable property rules at 
the household’s first re-examination on the anniversary of its lease and each 
year thereafter. Management and Owner shall not consider as part of the re- 
examination any tenant eligibility criteria that occurred prior to the effective date 
of the household’s initial RAD Unit lease. Management and Owner may 
consider tenant eligibility criteria that occurred after the effective date of the 
household’s RAD Unit Lease (e.g., Management and Owner shall not consider 
criminal activity committed by an Existing Lathrop Applicant prior to the effective 
date of his or her initial RAD Unit lease, but may consider an Existing Lathrop 
Applicant’s criminal activity occurring after the effective date of the initial RAD 
Unit lease). 

 
RRC Families 
In the event that an Existing Lathrop Applicant, who is subject to the RRC, or an 
RRC Applicant fails to satisfy the Re-Examination Criteria upon re-examination, 
Management shall notify the resident and CHA. CHA shall promptly transfer the 
resident to a unit outside the Development in accordance with the RRC. 
Management maintains the right to terminate the lease of any resident who (i) 
does not accept an offer of transfer in accordance with the RRC, (ii) does not 
qualify for a transfer, and/or (iii) does not otherwise satisfy the Re-Examination 
Criteria. 

 
Non-RRC Families 
In the event that an Existing Lathrop Applicant, who is not subject to the RRC, 
or is not an RRC Applicant, fails to satisfy the Re-Examination Criteria upon re- 
examination, his or her tenancy may be terminated. 

 
Except as recognized in Section II-A with respect to Existing Lathrop Applicants, 
the order of admission to the RAD Units shall at all times be governed by the 
requirement that all RAD Units shall be occupied by residents in accordance 
with the income requirements set forth in Article I hereof. In addition, 
preferences for and admission to the RAD Units shall be governed by any 
applicable "Gautreaux Orders" entered pursuant to the U.S. District Court for 
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Northern Illinois in Gautreaux vs. CHA et al., Nos. 66 C 1459 and 66C 1460.2 

 
B. Priority for Applicants for Accessible Units 

 
Management will give priority for accessible units to applicants with disabilities 
who have a verified need for and require the accessible features of the unit over 
applicants without disabilities who do not require such accessibility features. 
Unless an applicant requests priority placement in an accessible unit, 
Management will not inquire whether an applicant for a dwelling, a person 
intending to reside in that dwelling unit after it is rented and made available, or 
any persons associated with that person, has a disability or inquire as to the 
nature or severity of the disability of such person. 

 
C. Priority for Existing Residents Who Require A Unit Transfer 

 
Preference will be given to a household already in occupancy that requires a 
transfer as a reasonable accommodation for a disability, or because of a change 
in household size or composition that results in the unit being over occupied or 
under occupied based on the occupancy standards set forth in this Plan. If 
applicable, an existing household that requires a different unit size or type will 
have a priority over other households on the Development Waiting List for the 
unit that has become vacant, and will be provided an opportunity to transfer to 
the vacant unit in the following order of preference: 

 
1. A household requiring a unit transfer as a reasonable accommodation for a 

disability; 
 

2. A household requiring a unit transfer because of a change in household size 
or composition that results in the unit being over occupied or under occupied 
based on the occupancy standards set forth in this Plan. 

 
D. Veteran’s Preference3 

 
This preference applies to applicants who meet the federal definition of a veteran 
(38 U.S. CODE § 101). “Veteran” shall mean: 

 
A person who served in the active military, naval, or air service, and who was 
discharged or released therefrom under conditions other that dishonorable. 
(Discharges marked GENERAL AND UNDER HONORABLE CONDITIONS also 
qualify.) 

 
 
 

 

2 Gautreaux v. CHA et al., No 66 C 1460 and the consent decree thereunder was terminated in 1997 
3 Veteran’s preference is subordinate to any program specific preferences discussed in HUD Handbook 4350.3 
paragraph 4-6 subparagraph b (Statutory, HUD, State, and Local Preferences) as well as any statutory and HUD 
preferences. 
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A Veterans Preference can be verified by any of the following: 
 

1. A letter from the Veterans Administration (VA); 
 

2. A document indicating that the applicant receives VA benefits; or 
 

3. Military discharge documents (including but not limited to DD form 214 
(Certificate of Release or Discharge from Active Duty). 

 
 

IV. WAITING LIST PROCEDURES 
 

A. Distribution of Preliminary Application Forms 
 

For any Development unit size or type that maintains a Waiting List, 
Management will provide a Preliminary Application (See Exhibits) to all persons 
making inquiries about residing in the Development. The Preliminary Application 
will collect limited information from the applicant to determine whether they meet 
threshold eligibility requirements and may be placed on the applicable 
Development Waiting List(s), including but not limited to such things as 
household income, household size, and need for an accessible unit. 

 
For all other persons making inquiries about residing in the Development, a full 
application will  be provided (See Exhibits) and the procedures set forth in 
Section V below will be followed. 

 
B. Processing Preliminary Applications 

 

1. Management will file and log in order of receipt all returned Preliminary 
Applications, indicating the time and date received. 

 
2. Management will maintain all Preliminary Applications on-site for a period 

of three (3) years, and will update information as necessary. 
 

C. Placement on the Development Waiting Lists 
 

For each applicable program (LIHTC, LIHTC/SRN and Market Rate) a 
Development Waiting List for each applicable unit size and type will be 
maintained as necessary. At time of initial lease up a lottery system may be 
implemented whereby Preliminary Applications will be accepted for a specific 
period of time. The Preliminary Applications will then be randomly selected from 
the pool of such applicants and placed on the Waiting List(s) for which they are 
eligible in the order of selection. Thereafter, persons who submit a Preliminary 
Application will be placed on each Development Waiting List for which they are 
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eligible as of the date and time their Preliminary Application was received by 
Management. Notwithstanding the above, in all cases, priority of placement will 
be given to those who qualify for any preference as described in this Plan. 

 
Those applicants determined to be ineligible based on the information provided 
in the Preliminary Application will receive a rejection letter (See Exhibits) 
specifying the reason for ineligibility and informing the applicant that they can 
meet with Management to discuss the reason for ineligibility. 

 
The Development Waiting List for RAD Units shall be initially derived from the 
CHA, taking into account the priority order in Section IIIA. Upon exhaustion of, 
or in concurrence with the RRC List, the Development Waiting List for RAD Units 
will be derived from the CHA general public housing Waiting List. 

 
D. Contacting Persons on the Development Waiting List 

 
 

1. RAD Units. When Management anticipates a RAD Unit becoming 
available or when a RAD Unit actually becomes available, Management 
will contact and notify the CHA to process applicants from the CHA 
Waiting List. CHA will provide Management with the names and contact 
information of up to fifty (50) applicants at a time to interview from the 
CHA’s Waiting List. Management will schedule and complete an interview 
with all applicants referred by the CHA and have each applicant complete 
an application for the available RAD Unit size and type. CHA will permit 
Management to pre-qualify applicants as described above from the CHA 
Waiting List pending a unit vacancy. Approved applicants can remain in 
such a pre-qualified status for up to one hundred and twenty (120) days 
before CHA will return their names to the CHA general public housing 
Waiting List. 

 
2. Non RAD Units. For non-RAD Units for which a Development Waiting List 

is maintained, if Management anticipates a unit becoming available and 
chooses to pre-qualify applicants, or when a unit actually becomes 
available, the first 5 people on the Development Waiting List for that unit 
size and type will be contacted by telephone as well as first class mail to 
schedule an interview. Management will complete the initial telephone 
calls and mailings to these individuals on the same day. 

 
3. Pre-qualifying Applicants when a Vacancy is Anticipated. If Management 

anticipates a unit becoming available and is pre-qualifying applicants in 
advance, the household that is highest on the Development Waiting List 
and completes the interview, has all third-party verifications returned, 
otherwise has the application file completed at the time the unit becomes 
available, and meets all tenant selection criteria will be offered the unit. 
Those persons who respond as required and are not offered the unit, but 
still appear qualified at that time, will be notified that the unit has been 



LATHROP PHASE IB 
AUGUST 2021 7 | P a g e  

 

rented and that he/she will retain his/her position on the Development 
Waiting List. 

 
4. Qualifying Applicants when a Vacancy Exists. If a unit is available and 

Management has not pre-qualified any applicants, the household that is 
highest on the Development Waiting List and is first to complete the 
interview, have all third-party verifications returned, otherwise have the 
application file completed, and meets all tenant selection criteria will be 
offered the unit. Those persons who respond as required and are not 
offered the unit, but still appear qualified at that time, will be notified that 
the unit has been rented and that he/she will retain his/her position on the 
Development Waiting List. 

 
Those applicants who were not offered the unit but were eligible to remain 
on the Development Waiting List will be considered pre-approved if they 
have otherwise completed the entire application process and met  all 
tenant selection criteria. When another unit of the same size and type is 
expected to become available or actually becomes available, the pre- 
approved applicant who is highest on the Development Waiting List will be 
offered the unit. If more than 120 days have passed since the date 
Management received the pre-approved applicant’s verifications, 
Management will re-verify the necessary information. If the applicant is no 
longer qualified for the unit, Management will inform the applicant of this 
fact. Management will then contact and process the next highest, pre- 
approved applicant on the Development Waiting List. If there are no more 
pre-approved applicants on the Development Waiting List, Management 
will contact persons on the Development Waiting List as set forth in 
paragraph D3 or D4 of this Section. 

 
If an applicant is offered and refuses a unit for any reason other than one 
that is medically related, his/her name will be removed from the applicable 
Development Waiting List and no further effort will be made to contact that 
individual. 

 
When an interview is scheduled but the applicant fails to attend and makes 
no attempt to inform the office or reschedule within 1 business day of the 
appointment, the applicant's name will be removed from the Development 
Waiting List. If the applicant contacts or attempts to contact the 
management office within 1 business day of the appointment and 
demonstrates that he or she had good cause for missing the first 
appointment, such as a serious illness or accident, another appointment 
will be scheduled. If the applicant again fails to attend the interview, the 
applicant's name will be removed from the Development Waiting List. 

 
If an applicant’s name is on more than one Development Waiting List 
maintained by Management, the removal of the applicant’s name from one 
list for refusing a unit or failing to attend an interview will not affect his or 
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her status on any other Development Waiting List. However, if an 
applicant’s name is on more than one Development Waiting List and the 
applicant is (a) rejected for failure to meet any of the eligibility or selection 
criteria under this Plan other than household size (i.e., not income 
qualified, poor credit history, criminal record, negative landlord reference, 
etc.) or (b) approved and accepts a unit, the applicant’s name shall be 
removed from all other Development Waiting Lists. 

 
E. Updating the Development Waiting List 

 
The Development Waiting Lists will be updated at least once every twelve (12) 
months in the following manner: Management will send a letter to each applicant 
on the Development Waiting List. The letter will inform the applicant to return 
the included Reply Card if the applicant still wants to live at the Development. 
The applicant will have thirty (30) calendar days from the date Management 
sent its letter to respond. If Management receives no response, Management 
will remove the applicant’s name from the Development Waiting List and send 
a letter informing the applicant of this action. The foregoing process shall not 
apply to the RRC and CHA Wait Lists. 

 
F. Removal from Development Waiting List 

 

Management will remove names of applicants from the Development Waiting 
List for the following reasons: 

 
1. Applicants whose correspondence from Management the U.S. Postal 

Service marked as "Undeliverable." 
 

2. Applicants who indicate that they are no longer interested in remaining on 
the Development Waiting List. 

 
3. If the Development Waiting List is open, applicants whose names have 

been removed from the Development Waiting List for the above reasons 
or pursuant to paragraph E. above, may re-apply to have their names 
placed back on the Development Waiting List as of the date and time they 
re-submit their application. 

 
G. Closing the Development Waiting List 

 
Once the number of Applications for a unit size equals three times the total 
number of units for that size inside the Development or if the Development has 
attained ninety-five percent (95%) occupancy, then Management does not have 
to accept any additional Applications. 

 
H. Reopening the Development Waiting List 
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If, based on the maximum number of Applications, it is anticipated that all 
persons who have submitted Applications for a specific unit size will be housed 
within the next twelve (12) months, the Development Waiting Lists for that unit 
size only will be reopened and Applications will again be accepted. 
Management will present the notice of the reopening of the Development 
Waiting Lists to prospective residents. For the RAD Units, prospective public 
housing residents will be notified in accordance with utilizing the RRC, and the 
general CHA public housing Waiting List. 

 

All notifications of the opening of the waiting list will be completed through 
advertising and outreach efforts in compliance with applicable fair housing 
marketing requirement and the HUD approved Affirmative Fair Housing 
Marketing Plan for the Development. Notices will also be issued so as to comply 
with HUD’s limited English proficiency requirements. 

 
V. APPLICATION PROCESS 

 
A. Applicants with Disabilities and Reasonable Accommodations 

 

Management will make reasonable accommodations in policies or reasonable 
modification of common or unit premises for all applicants with disabilities (as 
defined in applicable federal, state or local law) who require such changes to 
have equal access to any aspect of the application process (e.g. providing 
alternative methods of application in-take such as accepting mailed or online 
applications) or to the development and its programs and services. The Agent 
will, for example, arrange for sign language interpreters or other communications 
aides for interviews during the application process. 

 
B. Application Requirements 

 

The following shall be application requirements for all Development Units, except 
where otherwise noted. 

 
1. A written application will be taken for all units. 

 
2. A credit report will be ordered for all household  members 18 years of 

age and older. If the applicant meets the credit background standards 
for the Development, a verification of household income, assets and 
landlord references will be obtained for all unit types. 

 
3. The following actions will also be taken with regard to applicants for LIHTC 

and RAD Units: 
 

a. Verification  of  Social  Security  Card  information  for  all  household 
members. 
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b. Copies of birth certificates for all household members will be obtained. 
 

c. For LIHTC Units, Student Eligibility under the LIHTC program will be 
verified: If all household members are identified in the application are 
students, each adult applicant member’s student status must be 
verified. In order for a household in which all members are full-time 
students to be eligible at least one of the following exceptions must also 
be verified: 

 
(i) The full-time students are married and file a joint income tax 

return. A copy of each student’s most recent income tax return 
must be provided. 

 
(ii) The full-time students are single parent(s) and their children are 

not dependents of another individual. A copy of each student’s 
most recent income tax return must be provided. 

 
(iii) Verification must be obtained showing that at least one full-time 

student household member is currently enrolled in a job-training 
program under the Job Training Partnership Act or other similar 
Federal, State or Local program. 

 
(iv) Verification must be obtained showing that at least one full-time 

student household member is currently receiving assistance under 
Title IV of the Social Security Act. 

 
If none of the above exceptions applies and all members of the 
household are full-time students, the household is not eligible for 
housing. Full-time students include individuals who are or will be 
attending grades K-12 or a college, university, or institute of higher 
learning for 5 or more consecutive months in the next 12-month period 
and whose student status is defined as “full-time” by the applicable 
educational institution. 

 
d. For any LIHTC Unit and RAD Unit for which a resident receives a 

project-based voucher, all household members must also meet the 
student eligibility requirements of the Section 8 project-based voucher 
program in order to be eligible for housing. 

 
e. Previous and current landlords (for at least 5 years of housing) 

references will be obtained for each applicant. This includes housing 
for applicants who were previously homeowners or lived with parents/ 
guardians. Applicant will not be denied housing if he/she was homeless 
at any time during the previous 5-year period and can provide evidence 
of such homelessness. 

 
f. Household composition will be verified or certified as necessary. 
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4. A criminal background report will be ordered for all household  members 
18 years of age and older, including a check of all state sex  offender 
registration programs that provide such information. 

 
5. Working Requirement. Each application must include documentation 

demonstrating that each applicant is Working, as that term is defined below, 
or exempt from the Working Requirement. This requirement applies at initial 
and continuing occupancy screening. An applicant is considered to be 
Working if he or she provides documentation clearly demonstrating that the 
applicant’s household meets the following criteria: 

 
a. any one or more adult household members (ages 18 and older, or 

between the ages of 17 and 18, if the household member has dropped 
out of school) are: 
(i) employed; 
(ii) enrolled and consistently attending a regular program of education, 

including general equivalency diploma classes, secondary or post- 
secondary education, or English proficiency or literacy classes; 

(iii) engaged in a verified job search and/or regularly attending 
employment counseling; 

(iv) participating in basic employment skills training; and/or engaged in 
verified volunteer community service opportunities  with a bona 
fide non-profit charitable organization registered with the State of 
Illinois; and 

 
(v) the cumulative average number of hours engaged in work or in 

qualifying work-related activities described above in subsections 
4(a)(i) through (v), inclusive, by such adult household member(s) 
is, on a weekly basis, not less than thirty (30);4 

 
b. Notwithstanding  the  provisions  of  subsection  4(a)(vi)  above,  the 

following exceptions shall apply: 
(i) a household may not claim more than fifteen (15) volunteer 

community service hours towards the thirty (30) hour cumulative 
weekly requirements; 

(ii) for a household consisting of a single parent serving as the 
primary, full time caretaker for a child or children 6 years of age 
and under, the cumulative average number of hours engaged in 
work or in qualifying work-related activities described above in 
subsections 4(a)(i) through (v), inclusive, by such adult household 
member(s) shall be, on a weekly basis, not less than twenty (20); 
and 

 
 

4 For example, if the Head of Household works 20 hours a week on average, and a second adult 
household member works 15 hours a week on average, this would meet the minimum 30-hour work week 
requirement. 
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(iii) for an Existing Lathrop Applicant, the cumulative average number 
of hours engaged in work or in qualifying work-related activities 
described above in subsections 4(a)(i) through (v), inclusive, by 
such adult household member(s) shall be, on a weekly basis, not 
less than twenty (20). However, should such a household’s work 
circumstances change such that there is a reduction in 
employment hours below twenty (20), or there is otherwise a 
change in employment, the Working Requirements set forth in 
Section 4(a)(i) through (v) and 4(b) shall apply going forward from 
the date of change. 

 
c. An applicant household is considered exempt from the Working 

Requirement if all adult members of the household meet one or more 
of the following exemption criteria: 
(i) are at least 62 years of age or older; 
(ii) are persons with a disability with verification that the disability 

precludes working; 
(iii) are primary caregivers of a disabled individual(s) with verification of 

disability and status of the caregiver; 
(iv) receive a pension or otherwise have sufficient assets to meet all rent 

obligations for the term of the lease; or 
(v) is a single parent serving as the primary, full-time caretaker for 

children age 12 months and under. 
 

Owner and Management shall monitor and, where appropriate from time-to- 
time, secure third-party verifications of each resident household’s efforts and 
activities to comply with the Working Requirement, including any claimed 
exemption from the Working Requirement. Any applicant who fails to satisfy 
the Working Requirement (or fails to have a documented exemption to the 
Working requirement, as applicable) shall be ineligible for occupancy of any 
Development unit. 

 
C. Completion of the Application Process 

 

Management will process all applications within thirty (30) calendar days after 
the date of the applicant's initial interview or within ten (10) calendar days of 
receipt of all required documentation, whichever is later. 

 
 

VI. ELIGIBILITY AND SCREENING REQUIREMENTS 
 

Meeting the eligibility requirements under this Section VI does not automatically 
qualify an applicant for residency. Management will also consider the ability of 
the applicant to fulfill the obligations of tenancy, including but not limited to 
paying rent and other charges, caring for and avoiding damage to a unit and 
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common areas, and refraining from engaging in activities that would threaten 
the health, safety or right of peaceful enjoyment of the premises by others. For 
the purpose of the RRC, except where subject to the CHA Grievance 
Procedure, the criteria under this Section VI shall be deemed property specific 
requirements ("Screening Criteria") and are as follows: 

 
A. Income  

 

1. Income eligibility is set forth in Section II above. If an applicant's income 
exceeds the income requirement of any restricted unit, Management may 
refer the applicant to another housing opportunity. Annual income re- 
certifications will be required for restricted units. 

 
2. Applicants, with the exception of applicants for RAD Units, must have 

income sufficient to pay the rent plus utilities. 
 

B. Sole Residence 
 

For each RAD Unit or LIHTC Unit, the unit applied for must be the 
applicant's sole residence in order for the applicant to be eligible for the 
housing. This shall be a continuing tenancy eligibility criteria for RAD Units and 
LIHTC Units. 

 
C. Occupancy 

 

The following standards will determine the number of bedrooms required to 
accommodate a family of a given size, except that such standards may be 
waived when a vacancy problem exists and it is necessary to achieve or 
maintain full occupancy. In addition, the minimum occupancy standards shall 
not apply to the Market Rate Units, except to the extent required by law. In 
selecting a unit size for the applicant, Management's occupancy standards, and 
any waivers thereof, must comply with Federal, State, and local fair housing and 
civil rights laws, landlord-tenant laws, zoning laws and applicable HUD 
Occupancy guidelines from time to time in effect. 

 
Number of 
Bedrooms 

Minimum No. of 
Persons 

Maximum No. of 
Persons 

1 1 2 
2 2 4 
3 3 6 

 

Notwithstanding anything to the contrary, if during the term of any lease, a child 
is born or adopted by the resident, and as a result of such birth or adoption, the 
occupancy standard established above shall be violated, the resident shall not 
be required by Management to move or transfer to a larger unit in order to 
comply with the occupancy standard until the conclusion of the term of the then- 
existing lease; provided that the resident shall at all times satisfy all other 
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obligations under the lease, and the rules and regulations applicable to the 
leased unit. 
Except for Existing Lathrop Applicants, a household’s compliance with the unit’s 
applicable occupancy requirement shall be an initial and continuing tenancy 
eligibility criteria for any Development unit. 

 
D. Age 

 

Applicants must be at least 18 years old to be eligible as head of household 
for housing at the Development. 

 
E. Insufficient/Inaccurate Information on Application or Re-Examination 

 

Refusing to cooperate with Management during the application or re- 
examination process (as applicable), refusing to provide information required by 
Management, or supplying false information will be grounds for rejection (if the 
household is applying for occupancy) or termination of tenancy (if the household 
is a current resident seeking to demonstrate its continuing compliance with on- 
going tenant eligibility criteria). 

 
F. Credit, Financial Standing & Employment History 

 

1. Management will assess the applicant's financial ability to pay rent. 
Management will consider income ratios in the context of the applicant’s 
credit, employment history, and potential for increases in income. The 
following provisions of this Section VI (i.e., VI.F.2 - VI.F.4) shall not apply to 
Existing Lathrop Applicants for RAD Units, who, if accepted for occupancy, 
will pay rent in accordance with applicable federal regulations. 

 
2. Any unsatisfactory history of meeting financial obligations, including but not 

limited to the payment of rent and outstanding judgments or a history of late 
payment of bills as outlined below may be grounds for rejection. 

All applicants (head of household and co-heads of household) will be 
subjected to review and will be expected to meet, at a minimum, the following 
standards: 

 
 

a. Delinquencies (exclusive of medical bills or student loans) may not 
exceed $3,000, including but not limited to matters that have been 
referred for collection and civil judgments within the past seven (7) 
years; provided that delinquency in excess of $3,000 will be considered 
in light of any mitigating circumstances that can be documented by the 
applicant, such as loss of a job, illness or medical problems. No landlord 
judgments and no lease violations within the last seven ( 7 ) years. 

 
b. Any bankruptcy must be at least three years old, with no new negative 
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credit history; provided, however, that an individual whose bankruptcy 
discharge date is within the last three (3 ) years will receive further 
consideration by Management in the case of mitigating circumstances 
such as excessive medical bills, loss of employment for an extended 
period, or divorce. 

 
c. Applicants may not have debt due to any public housing authority. 

 
d. Any outstanding delinquencies owed to utility providers in which 

applicant must place service in their name to reside at the Development 
must be paid prior to approval. 

 
If Management rejects a rental application because of poor credit or financial 
standing, Management will provide the applicant with the reason for 
rejection and give the name and contact information of the credit bureau 
that provided the credit report. An applicant may appeal a rejection 
pursuant to Section VIII of this Plan. 

 
3. The inability to verify credit references may result in rejection of an 

application. Management will consider special circumstances in which the 
applicant has not established a credit history, such as income, age, or 
marital status. In such circumstances, Management may require that a 
person with a history of creditworthiness guarantee the lease, if such 
guarantee is permissible. 

 
4. The inability to verify income may result in the rejection of the application. 

Management will accept all legal forms of verifiable income. In the case of 
child support, the applicant must validate the child support payments by 
court documentation or a minimum of six consecutive months of cancelled 
checks, money order receipts, or cashiers' check receipts. 

 
The Re-Examination Criteria does not include the specific criteria set forth 
above in this Section F entitled Credit, Financial Standing & Employment 
History. 

 
G. Criminal Activity 

 
 

1. In accordance with the Cook County Just Housing Ordinance criminal 
background check will not be executed until the applicant has been 
otherwise qualified for admission. Further, an applicant with a criminal 
background will not be denied admission until an individualized assessment 
is made and it is determined denial is necessary to protect against a 
demonstrable risk to personal safety and/or property of others affected by 
the transaction.  Before denying admission the applicant must be provided 
a copy of the tenant selection criteria, the criminal background check report, 
and  an  opportunity  to  dispute  the  accuracy  and  relevance  of  the 
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conviction(s). 
 

2. A household in which there is verifiable information that a member is 
currently engaged in the illegal use of drugs, and whose illegal use or pattern 
of illegal use of a drug may interfere with the health, safety, and right to 
peaceful enjoyment of the property by other residents will be denied 
admission. Verifiable information may include, for example, reliable 
testimony of witnesses, conviction records or self-admission. 

 
3. A household in which a member has been convicted of criminal activity 

within the past three (3) years that will adversely affect the reputation 
of the development or the health, safety or welfare of other residents 
within the Development as specifically described below, will be denied 
admission.5 

 
a. An applicant or household member has been convicted of arson or child 

molestation within the past three (3) years. 
 

b. In accordance with Federal law, any household containing a member who 
is subject to a lifetime registration requirement under a state sex offender 
program or an applicant or household member has ever been convicted 
of a crime that requires them to be registered under a state sex offender 
registration program including the ten-year Illinois State Sex Offender 
Registration Act. 

 
c. An applicant or household member has, within the past  three  ( 3 ) 

years, been convicted of the manufacture or production of 
methamphetamine or has ever been convicted of drug related activity 
criminal activity for manufacture  or  production  of  methamphetamine 
on the premises of federally assisted housing. 

 
d. An applicant or household member has been convicted in the past three 

(3) years of a “Crime of Violence to Persons or Property.” Crimes of 
Violence to Persons or Property include, but are not be limited to, any 
degree of homicide or murder; destruction of property or vandalism; 
burglary; armed robbery; theft; trafficking, manufacture, use, or 
possession of an illegal drug or controlled substance; threats or 
harassment; assault with a deadly weapon; domestic violence; sexual 
violence, dating violence, or stalking; weapons offenses; criminal sexual 
assault; home invasion; kidnapping; terrorism; and manufacture, 
possession, transporting or receiving explosives. 

 
e. An applicant or household member has been evicted from any housing 

 
 

5 Criminal conviction records that will result in a denial of an application will be  determined and applied 
pursuant to a third-party criminal screening report model which will be reviewed and evaluated by 
Management 
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for criminal activity, including drug related criminal activity, within the past 
three (3) years. 

 
 

f. In accordance with the provisions of paragraph G.2 above, any applicant 
or household member has a Pattern of Criminal History that involves 
crimes of violence to person or property or drug-related criminal activity 
as documented by conviction documentation. A “Pattern of Criminal 
History” is defined to include three or more separate convictions with a 
crime of violence to person or property (as defined in paragraph G.3.d. 
above) within the last three (3) years. 

 
g. Any applicant who is convicted of criminal activity involving the display, 

control, possession, or use of a firearm in a manner prohibited by law, 
within the last three (3) years. 

 
h. If an applicant has a pending criminal matter, and the applicant’s name is 

on a Development Waiting List, the applicant’s name will remain on the 
Development Waiting List until documentation is presented showing the 
outcome of the case. 

 
i. Applicants will not be rejected because of the condition of alcoholism or 

alcohol abuse. However, applicants will be denied admission if there is 
reasonable cause to believe that a household member’s behavior, 
resulting from alcohol abuse or a pattern of alcohol abuse, may interfere 
with the health, safety, and right to peaceful enjoyment of the property by 
other residents. 

 
Subject to the limitations identified in Section III-A, the Re-Examination Criteria 
includes the foregoing Criminal Activity criteria. 

 
H. Violence Against Women Act (VAWA) Policy 

 

The Violence Against Women Act of 1994 as amended from time to time 
(“VAWA”) provides protections to families applying for or receiving rental 
assistance payments under the Project-Based Section 8 program and housing 
under the LIHTC program. The law protects victims of domestic violence, dating 
violence, stalking, and sexual assault as well as an affiliated individual of such 
victim generally, from being denied housing assistance or being evicted as a 
result of an incident of, or because of criminal activity directly relating to, 
domestic violence, dating violence, stalking, or sexual assault that is reported 
and confirmed. Under the law, the following protections apply to applicants of 
Project-Based Section 8 and LIHTC housing. 

 
1. Management shall not deny an application for admission or rental assistance 
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on the basis of applicant’s status as a victim of domestic violence, dating 
violence, stalking, or sexual assault if the applicant otherwise qualifies for 
admission or assistance. 

 
2. Management shall not deny a prospective resident’s application for 

admission or rental assistance on the basis of criminal activity directly related 
to domestic violence, dating violence, stalking, or sexual assault engaged in 
by a member of a prospective resident’s household or any guest or other 
person where the prospective resident is the victim of such criminal activity. 
However, notwithstanding the protections under VAWA, if the claimed victim 
of such domestic violence, dating violence or stalking poses “an actual and 
imminent threat to other residents or those employed at or providing service 
to the property,” his or her application for housing may still be rejected. Of 
paramount consideration within VAWA is that Management will not hold the 
claimed victim to a more demanding standard than other applicants or 
residents. 

 
3. Management may request in writing that the victim, or a household member 

on the victim’s behalf, certify that the individual is a victim of abuse and that 
the Certification of Domestic Violence, Dating Violence or Stalking, Form 
HUD-91066, or other documentation as noted on the certification form, be 
completed and submitted within fourteen (14) business days, or an agreed 
upon extension date, to receive protection under VAWA. Failure to provide 
the certification or other supporting documentation within the specified 
timeframe may result in a decision to reject the application. 

 
• Alternatively, or in addition to submitting  HUD-91066,  Management 

may accept the following as verification from the claimed victim: A federal, 
state, tribal, territorial, or local police record or court record or 

 
• Documentation signed and attested to by a professional  (employee, 

agent or volunteer of a victim service provider, an attorney, medical 
personnel, etc.) from whom the victim has sought assistance in 
addressing domestic violence, dating violence or stalking or the effects of 
the abuse. The signatory must attest under penalty of perjury (28 U.S.C. 
§1746) as to his or her belief that the incident in question represents bona 
fide abuse, and the victim of domestic violence, dating violence or stalking 
has signed or attested to the documentation. 

 
4. Management will make reasonable attempts to work with the claimed victim 

to mitigate the risk of disclosing information to a request for protection under 
VAWA to the alleged abuser, including making acceptable delivery 
arrangements, such as inviting the claimed victim into the management office 
to pick up the certification form or making other discreet arrangements. 

 
The identity of the victim and all information provided to owner/agent relating to 
the incident(s) of abuse covered under the VAWA will be retained in confidence. 
The HUD Form 91066 provides notice to the applicant of the confidentiality of 
the form and the limits thereof. Management will retain all documentation 
relating to an individual’s domestic violence, dating violence or stalking in a 
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separate file that is kept in a separate secure location from other applicant and 
resident files. 

 
I. Pets 

 

See Lease Agreement, Attachment No.5, Pet Policy. Pets will be permitted, in 
accordance with the limitations and requirements set forth in Management’s Pet 
Policy. 

 
J. Child Care 

 

Children living in the Development must be adequately supervised. Applicants 
with children under thirteen (13) years of age must provide written verification 
to Management that adequate day care or supervision will be provided at all 
times and written verification of school or job training enrollment for children 
older than six (6) years of age and younger than eighteen (18) years of age, or 
until graduation from high school. 

 
K. Compliance with the Working Requirement. 

 

Each resident must satisfy the Working requirement set forth in Section V.B 
hereto in order to be eligible for on-going occupancy of a Development unit. 

 
L. Other Basis for Rejection of Application 

 

Other basis for rejection of an application may include, without limitation, the 
following: 

 
1. At time of application, applicant submitted funds that were not honored by 

the financial  institution from which they were drawn. Management will 
consider any mitigating circumstances that can be documented by the 
applicant, such as loss of a job, illness or medical problems. 

 
2. During interactions with Management, applicant behaves in an 

uncooperative manner, or is abusive as evidenced by objectionable 
conduct such as physical violence, threats, or profanity. Management shall 
maintain written documentation of such conduct and Management shall 
provide applicants, if requested, and CHA (where applicable) with copies 
of such written documentation. 

 
3. A unit of appropriate size is not available, as determined by the Occupancy 

Standards in Section VI of this Plan. (This provision however shall not 
apply to – Existing Lathrop Applicants currently living on the Development 
site at the time of RAD conversion.) 

 
4. Applicant has attempted to bribe a member of staff in order to obtain an 

apartment. 
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5. Any household member has been evicted from a Federally-assisted site for 
drug-related criminal activity or violent criminal activity for three (3) years 
from the date of eviction. However, Owner may admit the household if (i) 
the evicted household member has been rehabilitated and such 
rehabilitation is verified; (ii) circumstances no longer exist that resulted in 
the eviction; (iii) the evicted household member has died or is imprisoned, 
or (iv) other mitigating circumstances exist relating to the nature and 
severity of the criminal activity that resulted in the prior eviction, and any 
verified facts and circumstances thereto, allows the Owner or Agent to 
reasonably conclude, on a case by case basis, that the household does not 
pose a danger to the health, safety or right to peaceful enjoyment of the 
premises by other residents. 

 
6. Any household member is currently engaging in illegal drug use. Illegal 

drug use includes the use of any controlled substance under the Controlled 
Substances Act, 21 U.S.C. Section 801 et. seq. Under federal law, 
marijuana, including so-called “medical marijuana,” is a controlled 
substance under the Controlled Substances Act. As such, the Owner is 
required to deny admission to any household with a member who, at the 
time of application, is illegally using a controlled substance under federal 
law, as set forth in HUD’s December 29, 2014, memorandum entitled “Use 
of Marijuana in Multifamily Assisted Properties.” 

 
M. Fair Housing and Civil Rights Acts 

 

The policies under this Tenant Selection Plan have been established to 
minimize subjective factors in deciding whom we will select for residency. Our 
general approach will be to accept those applicants who meet the selection 
criteria as set forth in this Plan. Selection of residents will be made on an equal 
opportunity basis in compliance with all federal, state, and local fair housing and 
civil rights laws and without discrimination as to race, color, sex, religion, 
national origin, handicap or disability, familial status, age, ancestry, marital 
status, parental status, sexual orientation, gender identity, order of protection 
status, lawful source of income, military status or military discharge status. 

 
Section 504 of the Rehabilitation Act of 1973 (“Section 504”) prohibits 
discrimination based upon disability in all programs or activities operated by 
recipients of federal financial assistance. Persons with questions or information 
concerning Section 504 compliance at the Development should contact the 
Section 504 Coordinator listed below: 

 
Section 504 Coordinator: Alicia Ruiz 

 
Telephone Number: (212) 429-5298 
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TDD Number:6 7-1-1 

N. Consideration of Mitigating Circumstances: 
 

1. If Management receives negative screening information on an applicant, 
applicant may contact Management and set up a second meeting to 
determine whether mitigating circumstances exist that make it possible to 
approve the application. 

 
2. If an applicant fails to satisfy the Screening Criteria and there is no evidence 

of mitigating circumstances satisfactory to Management, Management will 
reject the application. 

 
3. Owner and Agent shall evaluate and re-evaluate from time to time this 

Tenant Selection Plan’s eligibility and screening criteria, especially relating 
to criminal history and criminal activity and the documented mitigating 
circumstances that may be considered relating thereto, in order to avoid 
tenancy selection policies and housing practices that while facially neutral 
may have an unjustified discriminatory effect on applicants or residents 
because of race, national origin or other protected characteristics. In 
connection therewith, Owner and Agent have received copies of and are 
familiar with HUD’s April 4, 2016 Office of General Counsel Guidance on 
Application of Fair Housing Act Standards to the Use of Criminal Records by 
Providers of Housing and Real Estate-Related Transactions. 

 
 

VII. APPLICATION ACCEPTANCE AND MOVE-IN PROCEDURE 
 

A. Management will notify applicants upon successful completion of the application 
process at which time arrangements will be made, including a specific time 
schedule, for lease signing, payment of a non-refundable move-in fee and first 
month's rent, and attendance at a new resident orientation. 

 
B. Residents of RAD Units will pay 1st months’ rent equal to resident tenant portion at 

move-in. All other applicants must pay the first month’s rent and non-
refundable move-in fee of $500.00 at the time the lease is signed in the form of 
a money order or cashier’s check. 

 
C. An applicant who Management has approved for an apartment must sign the 

lease, pay the rent and the non-refundable move-in fee, and take possession of 
the apartment on the scheduled move-in date. Management will telephone an 

 
 

6 7-1-1 is a national service number that connects the caller to a State designated TDD relay service provider that will 
act as a   relay between a hearing impaired applicant caller and the Development. Calls made to 7-1-1 and the relay 
service provided are   free of charge unless the caller’s location in relation to the Development would make the 
relay a long distance call. Long   distance charges, if applicable, are billed to the caller through the caller’s existing 
long distance provider. For more information   on about this services and how it works, go to 
www.illinoisrelay711.com. 

http://www.illinoisrelay711.com/
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applicant to inform him or her that the rental application has been approved. In 
addition, Management will mail a "Welcome Letter" to the applicant that will include 
the next steps the applicant must take. An applicant who does not proceed with 
the move-in schedule outlined in the Welcome Letter may forfeit the designated 
apartment. If an applicant wishes to move in at a later date, but within a thirty (30) 
day period of the date that the rental application was approved, Management may 
offer an alternate apartment and move-in date based on availability. The above 
move-in procedure, to the extent inconsistent with the CHA policy, will not apply to 
current CHA applicants who have been accepted for occupancy of a RAD Unit. 

 
D. Before move-in, all family members must complete a pre-occupancy new resident 

orientation. 
 

E. All applicants accepted for occupancy shall execute the lease agreement and all 
applicable lease addenda and riders. 

 
 

VIII. REJECTION PROCEDURES & APPEAL PROCESS 
 

A Written Notification 
 

Management will promptly notify applicants in writing whose rental application 
has been rejected and will include the reason(s) for the rejection (See Exhibits). 
The notice will advise the applicant that he or she may within fourteen (14) 
calendar days of the receipt of the notice respond in writing or request to meet 
with Management to discuss the notice. The notice shall also inform the applicant 
that responding to Management’s notice does not prevent the applicant from 
exercising any legal rights. In the case of applicants for RAD Units, Management 
shall provide a copy of such notice to CHA. 

 
B. Review of Rejected Applicants 

 

The applicant will have fourteen (14) calendar days after receipt of notice of 
rejection to respond in writing or request a meeting with Management to appeal 
the rejection, “Appeal Request”. An applicant appealing a rejection on the basis of 
poor credit or financial standing will be given forty-five (45) days from 
Management’s receipt of an Appeal Request to dispute any information on the 
credit report. If forty-five (45) days lapse without the applicant disputing the 
information on the credit report, and the applicant has not pursued an appeal on 
other grounds pursuant to this Section VIII, Management shall deem the 
application rejected and the applicant shall be required to re-apply for a unit in 
the Development. A member of the Management’s staff who did not participate in 
the decision to reject the applicant will conduct any meeting with the applicant or 
review of the applicant’s written response. 

 
If the applicant appeals the rejection, the applicant will be given a final written 
decision  from  Management  within  ten  (10)  calendar  days  of  Management’s 
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meeting with the applicant or Management’s receipt of the applicant’s written 
response. If Management reverses the rejection, the applicant will be offered a 
suitable vacant unit. If no such unit is available, the applicant will be offered the 
next appropriate unit. While an applicant’s appeal is pending, no unit will be 
reserved for the applicant. An applicant whose appeal Management denies will 
not be offered a unit. 

 
CHA RRC applicants whose application to reside in a RAD Unit is rejected 
because of a failure to satisfy Management’s Screening Criteria or a failure to 
engage in activities to meet the Screening Criteria may, pursuant to the RRC and 
the CHA Grievance Procedure, request an informal hearing with Management 
and, if applicable, a formal hearing before an independent hearing officer, as 
specified in the RRC. Management will provide CHA with copies of 
correspondence with the applicant in connection with the filing of a grievance by 
a rejected applicant, and with a Notice for Formal Grievance, attached to and 
made part of the Procedures. 

 
 

IX. SMOKE FREE DEVELOPMENT 
 

• Due to increased risk of fire and the known negative health effects of 
secondhand smoke, smoking is prohibited in any area of the Development, 
both private and common, indoors, and outdoors within 25 feet of the 
building(s) including entryways, and all exterior common areas, playground 
areas and near any exterior window or door. 

 
• This policy applies to all residents, guests, vendors, staff, and service persons. 

 
• Residents are responsible for ensuring that all household members and guests 

comply with this rule. 
 

The term “smoking” is defined as inhaling, exhaling, burning or carrying any 
lighted cigarette, cigar, pipe, or other products, in any manner or any form, 
including but not limited to marijuana (whether determined to be medically 
prescribed or not), e-cigarettes, vaporizers, and hookahs. 

 
X. AMENDING THE TENANT SELECTION PLAN 

 
Management may amend this Tenant Selection Plan only with prior written 
approval of the CHA, which approval shall not be unreasonably withheld or 
delayed. 
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XI. CERTIFICATION 
 

By signing this Tenant Selection Plan, Management certifies that the contents of 
this Plan will be followed as written in all material respects and that no other 
Tenant Selection Plan has been executed for the Development at this time or will 
be executed in the future without written approval from the CHA. 

 
 

Property Manager: 
 

Entity 
Name:   Related Management Company, L.P.,   

a New York limited partnership 

By:  RCMP Management, LLC, 

a Delaware limited liability company, 
its sole general partner 

Signature: 

Print Name: 

Title: 

Date: 
 
 
 
Owner: 

Entity Name: LATHROP HOMES IB, LP, an Illinois limited 
partnership 

By: Lathrop Homes IB GP, LLC, an Illinois limited liability 
  company, its general partner   

By: Related Lathrop LLC, an Illinois limited liability 
company, its manger 

 
By: 

LR Development Company LLC, a Delaware limited 
liability company d/b/a Related Midwest LLC, its sole 

  member   

Signature: 

Print Name: 

Title: 

Date: 
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EXHIBITS TO 
TENANT SELECTION PLAN 



 

 

 
Lathrop 
2000 W Diversey Parkway 
Chicago, IL 60647 
Phone: (773) 676-2222· Fax: (773) 364-7244 TTY: 800-526-0844 

PRELIMINARY APPLICATION 

 
This is a preliminary application and does not obligate you to rent an apartment, nor does it obligate Lathrop to rent an apartment to you. 
Please fill out this Preliminary Application completely, then sign and date it. 

 

 OFFICE USE ONLY Date Received: Time Received: 

Unit size you are interested in: 1 Bedroom (1-2 persons) 2 Bedroom (2-4 persons) 
3 Bedroom (3-6 persons) 

  APPLICANT’S CONTACT INFORMATION 
 

Name:  Home Phone: ( ) 

Address:  Mobile Phone: ( ) 

City, State & Zip:  Work Phone: ( ) 

E-mail Address:    

1. List all persons who intend to occupy the unit for which you are applying: 
 

Name Sex 
(Optional) 

Date of Birth Relationship to 
Household Head 

SSN 

   HEAD  
     
     
     
     
     
     
     
     

 

2. Select ethnicity and race for head of household: 
 

Racial Categories (Select All That Apply) Ethnic Categories (Select One) 
American Indian or 
Alaska Native 

Native Hawaiian or 
Other Pacific Islander 

White Hispanic or Latino 

Asian Black or African 
American 

Other Not-Hispanic or Not-Latino 

 

3. Please state the total gross annual income of your household. (This includes income from employment for all persons 
18 years of age and older, alimony and child support, social security, public aid, disability income, pensions, income 
from assets, interest and regular money gifts.) $   

 

4. Are you or is any household member a victim of domestic violence, dating violence, sexual  
 
 
5. 

assault or stalking? 
 
Will any member your household require a handicap accessible unit? 

Yes 
 

Yes 

No 
 

No 
 
 

WARNING:   Section 1001 of Title of the U.S. Code makes it a criminal offense to make willful false statements or 
misrepresentations to any Department of Agency of the United States as to any matter within its jurisdiction. 

 
Preliminary Application_VAWA Pref.- Rev. 08/21 Page 1 of 3 



Page 2 of 3 
Rev. 11/18 

 

6.   Please list all states and counties of residence for all applicants 18 years of age or older have lived: (This disclosure is 
mandatory under HUD rules and criminal screening will be reviewed in each state listed via national criminal screening/sex 
offender databases. Failure to provide a complete and accurate list will result in the rejection of the application.) 

 

AL AK AZ AR CA CO CT DE FL GA HI ID IL IN 
IA KS KY LA ME MD MA MI MN MS MO MT NE NV 

NH NJ NM NY NC ND OH OK OR PA RI SC SD TN 

TX UT VT VA WA WV WI WY Washington D.C 
 
 

AUTHORIZATION TO CHECK CREDIT AND CRIMINAL RECORDS: 
 

I/We understand and hereby authorize agent/owner of Lathrop. and any consumer or credit reporting agency or bureau employed by it to 
investigate my (our) character, general reputation, mode of living, credit and financial responsibility and the statements made in the 
Preliminary Application, to inquire into and check for criminal records, civil judgments and other relevant information, and to make a 
consumer or credit report in connection therewith. 

 
I/We hereby certify that this information is true and correct to the best of my knowledge. I/We understand that any false statement on this 
application will disqualify my application and my name will not be put on the waiting list. I/We further agree that if an apartment becomes 
available and housing assistance is offered, I/we will provide verification of my eligibility as prescribed by HUD. 

 
 
 
 

  

Signature (Head of Household) Signature (Spouse/Co-Head) 
 
 

 

Date 
 
 

Lathrop is an Equal Housing Opportunity provider and does not discriminate on the basis of disability in the admission or access to, or treatment or 
employment in, its federally assisted programs and activities. A senior executive has been designated to coordinate compliance with the nondiscrimination 
requirements contained in the Department of Housing and Urban Development's regulations implementing Section 504 (24 CFR, part 8 dated June 2, 
1988). You may address your request for review or reconsideration to: Fair Housing Officer, Related Management Company, L.P., 423 W. 55th St, 9th Fl. 
NY, NY 10019, (212) 319-1200, NY TTY 1-800-662-1220. 
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OMB Control # 2502-0581 
Exp. (02/28/2019) 

Supplemental and Optional Contact Information for HUD-Assisted Housing Applicants 
 

SUPPLEMENT TO APPLICATION FOR FEDERALLY ASSISTED HOUSING 
This form is to be provided to each applicant for federally assisted housing 

 
Instructions:  Optional Contact Person or Organization: You have the right by law to include as part of your application for housing, 
the name, address, telephone number, and other relevant information of a family member, friend, or social, health, advocacy, or other 
organization  This contact information is for the purpose of identifying a person or organization that may be able to help in resolving any 
issues that may arise during your tenancy or to assist in providing any special care or services you may require.  You may update, 
remove, or change the information you provide on this form at any time.  You are not required to provide this contact information, 
but if you choose to do so, please include the relevant information on this form. 

 

Applicant Name: 

Mailing Address: 

Telephone No: Cell Phone No: 

Name of Additional Contact Person or Organization: 

Address: 

Telephone No: Cell Phone No: 
E-Mail Address (if applicable): 

Relationship to Applicant: 
Reason for Contact:  (Check all that apply) 

D Emergency D Assist with Recertification Process 
D unable to contact you D Change in lease terms 
D Termination of rental assistance D Change in house rules 
D Eviction from unit D Other:    

D Late payment of rent 

Commitment of Housing Authority or Owner: If you are approved for housing, this information will be kept as part of your tenant file. Ifissues 
arise during your tenancy or if you require any services or special care, we may contact the person or organization you listed to assist in resolving the 
issues or in providing any services or special care to you. 

Confidentiality Statement: The information provided on this form is confidential and will not be disclosed to anyone except as permitted by the 
applicant or applicable law. 

Legal Notification: Section 644 of the Housing and Community Development Act of 1992 (Public Law 102-550, approved October 28, 1992) 
requires each applicant for federally assisted housing to be offered the option of providing information regarding an additional contact person or 
organization. By accepting the applicant's application, the housing provider agrees to comply with the non-discrimination and equal opportunity 
requirements of 24 CFR section 5.105, including the prohibitions on discrimination in admission to or participation in federally assisted housing 
programs on the basis of race, color, religion, national origin, sex, disability, and familial status under the Fair Housing Act, and the prohibition on 
age discrimination under the Age Discrimination Act of 1975. 

D Check this box if you choose not to provide the contact information. 
 

 

 
 

Signature of Applicant Date 
 

 

The information collection requirements contained in this fmm were submitted to the Office of Management and Budget (OMB) under the Papeiwork Reduction Act of 1995 (44 U.S.C. 3501-3520). The 
public reporting bmden is estimated at 15 minutes per response, including the time for reviewing instructions, searching exi:;ting data sornces, gathering and maintaining the data needed, and completing 
and reviewing the collection ofinfonnation. Section 644 ofthe Housing and Conummity Development Act of 1992 (42 U.S.C. 13604) imposed on HUD the obligation to require housing providers 
participating in HUD's assisted housing programs to provide any indi.vichlal or family applying for occupancy in HUD·assisted housing with the option to include in the application for occupancy the name, 
address, telephone number , and other relevantinfonnation of a family member, friend, or person associated with a social, health, advocacy, or similar organization. The objective of providing such 
information is to facilitate contact by the housing provider with the person or organization identified by the tenant to assist in providing any delivery of setvices or special care to the tenant and assist with 
resolving any tenancy issues arising chlring the tenancy of such tenant. nus supplemental application infonnation is to be maintained by the housing provider and maintained as confidential infonnation. 
Providing the infonnation is basic to the operations of the HUD Assisted·Housing Program and is voluntary. It supports statutory requirements and program and management controls that prevent fraud, 
waste and mismanagement. In accordance with the Paperwork Reduction Act, an agency may not conduct or sponsor, and a person is not required torespond to, a collection of infonnation, unless the 
collection displays a rurrently valid OMB control number. 

 
Privacy Statement: Public Law 102·550, authorizes the Department of Housing and Urban Development (HUD) to collect all the infonnation (except the Social Security Number  (SSN)) which will be 
used by HUD to protect disbursement data from frauchllent actions. 

Form HUD- 92006 (05/09) 
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Residential Application  
Application Date:          Time:  

Anticipated move date:  Desired Apartment size:   

□ 1 Bedroom   □ 2 Bedroom    □ 3 Bedroom   

Are you requesting a unit with special accommodations for any member of your household due to the following disabilities  

□ Mobility      □ Visual     □ Hearing 

Personal information     
Applicant’s Full Name  
  

  Date of Birth  

Name(s) of other residents  
  

Relationship  Date of Birth  

  
  

    

  
  

    

  
  

    

  
  

    

 

Residence History 

Present address   Present telephone  Email  

City  

  

State  Country  Zip Code  

Present landlord or mortgage holder  
  

Present landlord’s address  Telephone  

Amount of rent or monthly housing cost  
  

How long at this address?  Reason for moving?  

Do you currently have a portable Section 8 Voucher?  

□ Yes     □No  

Is your current rent subsidized?  

□ Yes     □No  

Other Voucher?  

Previous Address  
  

How long at this address?  Previous rent?  

Previous Landlord  
  

Address  Telephone  

  

Employment Information       

 

□Present Employment Status  □ Employed full time  □Employed part time  □Self Employed  □Retired □Unemployed 



 
 

2 
 

Your current position/department  

  

 Length of employment   Present Income  

$                   Per  

Employer’s Name  

  

Supervisor’s Name  Telephone  

Employer’s Address  

  

Previous Employer  

  

Previous Supervisor  Telephone  

Previous Employer Address  

  

 Length of Employment  

Additional source of 
income? □ Yes     □No  

If Yes, source?   Amount   

$                    Per  

Additional Information        

  
Present Employment Status □ Employed full time □ Employed part time  □ Self Employed □ Retired □ Unemployed    

Your position/department  

  

 Length of employment   Present Income  

$                 Per  

Employer’s Name  

  

Supervisor’s Name  Telephone  

Employer’s Address  

  

 

How did you hear about our 
development?  

□Live in the neighborhood     □Newspaper Ad     □Signage    

   □Online           □Referral by____________________________  

Are any of the household members a full time student?  

□ Yes     □ No  

Where are they enrolled?   

Do you have a pet?         □ Yes     □ No  
If Yes, what type?   

 

 

Have you or any members of your household ever been evicted? □ Yes     □ No  If Yes, when?  

Explain circumstances briefly: 

 

 

  

Phone   Email   

Additional source of income?   
□   Yes      □ No   

If Yes, source?   Amount    
$                 Per   

                                                                 Program Information 
  

Co-applicant Name 



 
 

3 
 

Authorization / Please read carefully before signing. 

 

Market Rent Applicants: All applicants over the age of 18 shall pay a non-refundable $35.00 application fee at the time of submission of this application. 

 

Tax Credit Applicants: All applicants over the age of 18 shall pay a non-refundable $35.00 application fee at the time of scheduled interview.   

  
I hereby warrant that all my representations set forth above are true. I 
further represent that I am not renting a room or an apartment under any 

other name, nor have I ever been dispossessed from an apartment, nor am I 
now being dispossessed.  

I do hereby certify that I am over 18 years of age. I also authorize Related 
Management Company as Agent and their staff to contact any agencies, 
persons or institutions to obtain and/or verify any information deemed 
necessary to process my application.  

The landlord will in no event be bound, nor will possession be given unless 
and until the lease is fully executed. The applicant and his/her references 
must be satisfactory to the landlord.  

In no event shall any Agent and/or party connected with its business 
organization be liable with respect to this application or concerning any 

act of the landlord or failure to act on the part of the landlord in 
connection with this application or in connection with any lease or leases 
contemplated herein.  

  
No representations or agreements by salesmen, brokers or others are to 
be binding on the landlord or any Agent 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

 

 
You have certain rights under federal, state, and local laws with respect to your consumer report. In evaluating your application, a 
consumer reporting agency listed below may provide us with information. 

  
Credit Bureaus: 
Experian (TRW), Attn: NCAC, P.O. Box 2002, Allen, TX 75013 (888) 397-3742 
TransUnion, Consumer Disclosure Center, 2 Baldwin Place, P.O. Box 1000, Chester, PA 19022 (800) 888-4213 
Equifax (CBI), PO Box 740241, Atlanta, GA 30374 (800) 685-1111 Civil Records Core Logic Rental Property Solutions, Attn: Consumer 
Relations, P.O. Box 509124 San Diego, CA 92150 (888) 333-2413 
Additionally, you have a right to (1) inspect and receive one free copy of such report by contacting the consumer reporting agencies 
listed above;  (2) obtain a free copy of the report from each national consumer reporting agency annually, and/or a report from 
www.annualcreditreport.com;and 
(3) dispute any inaccurate information in the report with the consumer reporting agency. 

 

Applicant’s   signature     Date     Social Security Number   

Applicant’s   signature     Date     Social Security Number   

Applicant’s   signature     Date     Social Security Number   

Applicant’s   signature     Date     Social Security Number   

Applicant’s   signature     Date     Social Security Number   

Applicant’s   signature     Date     Social Security Number   



 
 

4 
 

AUTHORIZATION 
In compliance with the FAIR CREDIT REPORTING ACT, this notice is to inform you that the processing 
of this application includes, but is not limited to, making any inquiries deemed necessary to verify the 
accuracy of the information herein.  

  

Inquiries may be made about: 
  

      Credit History    Criminal History Employment,  
 Income, Pensions and Assets    Social Security Numbers  
 Federal, State, Tribal or Local Benefits  Residences and Rental History  

  
Any individual or organization, including any government organization, may be asked to release information.  

You hereby grant Related Management Company, L.P., and its designee, CoreLogic Rental Property 
Solutions, a credit and investigative reporting agency, the right to process this application for the purpose of 
obtaining a rental apartment lease.  

  
Additionally, you authorize all corporations, companies, law enforcement agencies, former employers, 
governmental agencies and any other agencies to release information they may have about you and 
release them from any liability and responsibility from doing so.  

  
The undersigned agrees that this application shall remain the property of the apartment complex, landlord 
or Realtor, regardless if rental lease is granted.  

  
You agree that photocopies of this authorization may be used for the purposes stated above.  If you do not 
sign this authorization, you also understand that your application may be rejected.  

  

You have certain rights under federal, state, and local laws with respect to your consumer report. In evaluating 
your application, a consumer reporting agency listed below may provide us with information.  
  

Credit Bureaus  
• Experian (TRW), Attn: NCAC, P.O. Box 2002, Allen, TX 75013 (888) 397-3742  
• TransUnion, Consumer Disclosure Center, P.O. Box 1000, Chester, PA 19022 (800) 888-4213  
• Equifax (CBI), PO Box 740241, Atlanta, GA 30374 (800) 685-1111 Civil Records  
• CoreLogic Rental Property Solutions, Attn: Consumer Relations Department, P.O. Box 509124, San Diego, 

CA 92150 (888) 333-2413  
  

Additionally, you have a right to (1) inspect and receive one free copy of such report by contacting the 
consumer reporting agencies listed above; (2) obtain a free copy of the report from each national consumer 
reporting agency annually, and/or a report from www.annualcreditreport.com; and (3) dispute any inaccurate 
information in the report with the consumer reporting agency.  

  
      
Print Name of Applicant    Signature of Applicant  

 
Print Name of Co-Applicant    Signature of Co-Applicant  

 
 Print Name of Co-Applicant    Signature of Co-Applicant  
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OMB Control # 2502-0581 
Exp. (02/28/2019) 

Supplemental and Optional Contact Information for HUD-Assisted Housing Applicants 
 

SUPPLEMENT TO APPLICATION FOR FEDERALLY ASSISTED HOUSING 
This form is to be provided to each applicant for federally assisted housing 

 
Instructions:   Optional Contact Person or Organization: You have the right by law to include as part of your application for housing, 
the name, address, telephone number, and other relevant information of a family member, friend, or social, health, advocacy, or other 
organization.  This contact information is for the purpose of identifying a person or organization that may be able to help in resolving any 
issues that may arise during your tenancy or to assist in providing any special care or services you may require. You may update, 
remove, or change the information you provide on this form at any time. You are not required to provide this contact information, 
but if you choose to do so, please include the relevant information on this form. 

 

Applicant Name: 

Mailing Address: 

Telephone No: Cell Phone No: 

Name of Additional Contact Person or Organization: 

Address: 

Telephone No: Cell Phone No: 
E-Mail Address (if applicable): 

Relationship to Applicant: 
Reason for Contact:  (Check all that apply) 

D Emergency D Assist with Recertification Process 
D unable to contact you D Change in lease terms 
D Termination of rental assistance D Change in house rules 
D Eviction from unit D Other:    

D Late payment of rent 

Commitment of Housing Authority or Owner:  If you are approved for housing, this information will be kept as part of your tenant file.  Ifissues 
arise during your tenancy or if you require any services or special care, we may contact the person or organization you listed to assist in resolving the 
issues or in providing any services or special care to you. 

Confidentiality Statement: The information provided on this form is confidential and will not be disclosed to anyone except as permitted by the 
applicant or applicable law. 

Legal Notification: Section 644 of the Housing and Community Development Act of 1992 (Public Law 102-550, approved October 28, 1992) 
requires each applicant for federally assisted housing to be offered the option of providing information regarding an additional contact person or 
organization. By accepting the applicant's application, the housing provider agrees to comply with the non-discrimination and equal opportunity 
requirements of 24 CFR section 5.105, including the prohibitions on discrimination in admission to or participation in federally assisted housing 
programs on the basis of race, color,religion, national origin, sex, disability, and familial status under the Fair Housing Act, and the prohibition on 
age discrimination under the Age Discrimination Act of 1975. 

D Check this box if you choose not to provide the contact information. 
 

 

 
 

Signature of Applicant Date 
 

 

The information collection requirements contained in thisform were submitt ed to the Office of Management and Budget (OMB) under the Paperwork Reduction Act of 1995 (44 U.S.C. 3501-3520). The 
public reporting burden is estimated at 15 minutes per response,including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing 
and reviewing the collection ofinformation.   Section 644 of the Housing and Community Development Act of 1992 (42 U.S.C. 13604) imposed on HUD the obligation to require housing providers 
participating in HUD 's assisted housing programs to provide any inclvich.lal or family applying for occupancy in HUD-assisted housing with the option to include in the application for occupancy the name, 
address, telephone number, and other relevant information of a family member,friend, or person associated with a social, health, advocacy, or similar organization. The oective of providing such 
information is to facilitate contact by the housing provider with the person or organization identified by the tenant to assist in providing any delivery of setvices or special care to the tenant and assist with 
resolving any tenancy issues arising ch.iring the tenancy of such tenant.  Tiris supplemental application information is to be maintained by the housing provider and maintained as confidential information. 
Providing the information isbasic to the operations of theHUD Assisted-Housing Program and isvoluntary. It supports statutory requirementsand program and management controlsthat prevent fraud. 
waste and mismanagement.  In accordance with the Paperwork Reduction Act, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information, unless the 
collection displays a currently valid OMB control number. 

 
Privacy Statement: Public Law 102-550, authorizes the Department of Housing and Urban Development (HUD) to collect all the infonnation (except the Social Security Number (SSN)) which will be 
used by HUD to protect disbursement data from frauch.ilent actions. 

Form HUD- 92006 (05109) 
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One of The Related Companies NOTICE OF APPLICATION DENIAL 

«sitename» 
«siteaddressline1» 
«siteaddresscity», «siteaddressstate» «siteaddresszipcode» 
Phone: «sitephonenumber»· Fax: «sitefaxnumber» 

 

«sitepropertydate» 
 

«residentname» 
«waitlistmailingaddress1» 
«waitlistmailingaddress2» 
«waitlistmailingcity», «waitlistmailingstate» «waitlistmailingzipcode» 

 
Dear «residentname»: 

 
Thank you for your recent application to «sitename». 

 
We are sorry to inform you that your application for housing has been rejected because you have not met the 
standard screening criteria established by the owner in the following area(s): 

 
(«UMF_CHECKBOX1» )      You have not evidenced an ability and/or willingness to care for an apartment to 

the standards established in our lease, regarding safety, cleanliness, and/or maintaining the good 
condition of the unit. 

( ) Your documented rental payment history (or other documented payment history) shows that you have 
not made consistent and timely payments. 
( )    Our decision was based in whole or in part on the information consumer credit report obtained 

from the credit reporting agency (“CRA”) listed below. Under the federal Fair Credit Reporting 
Act, we are required to inform you that the CRA took no part in making the decision to reject your 
rental application and is unable to provide you the specific reasons why your application was not 
approved. However, you have certain rights under federal, state, and local laws with respect to 
your consumer report. In evaluating your application, the consumer reporting agency checked 
below provided us with information that in whole or part influenced our decision. 

Credit Bureaus 

( ) Equifax, P.O. Box 105873, Atlanta, GA 30374 (800) 685-1111 

( ) Experian (TRW), Attn: NCAC, P.O. Box 2002, Allen, TX 75013 (888) 397-3742 

( ) Trans Union, Consumer Disclosure Center, P.O. Box 1000, Chester, PA 19022 (800) 888-4213 

Civil Records/Criminal Records 

( ) LeasingDesk Screening, 2201 Lakeside Blvd., Richardson, TX  75082 (866) 934-1124  
http://www.realpage.com/consumer-dispute 

Additionally, you have a right to (1) inspect and receive one free copy of such report by contacting 
the consumer reporting agencies listed above; (2) obtain a free copy of the report from each 
national consumer reporting agency annually, and/or a report from www.annualcreditreport.com; 
and (3) dispute any inaccurate information in the report with the consumer reporting agency. 

This consumer-reporting agency did not make the decision regarding the status of your 
application and cannot explain the reasons for the adverse action. 

( ) Information/documentation collected in the processing of your application raised doubt about your ability 
to abide by the terms of our lease as evidenced by your: 

( ) History of nonpayment or repeated late payment of rent; 
( ) Failure to adhere to government regulations by not reporting and/or incorrectly reporting your income to the IRS; 
( )       History of permitting unauthorized persons to live in your unit or living in someone else’s unit as 

an unauthorized occupant; 
( ) History of damage to property or creation of physical or other hazards; 

http://www.realpage.com/consumer-dispute
http://www.annualcreditreport.com/
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( ) History of serious or repeated disruptive violations of a rental agreement; 
( ) Provision of false information regarding income and/or other information requested on your 

application and/or failure to supply requested information. 
( ) History of disruptive behavior and/or drug or alcohol abuse as evidenced by a record of 

conviction or by documented statements concerning criminal activities, disruptive behavior 
and/or illegal use of a controlled substance. 

( ) Current status as a registered sex offender and/or current child sex offender residency restriction; 
( ) History of criminal activity and record of conviction(s). After providing you the opportunity to provide 

mitigating information, an evaluation of your application determined that this history demonstrates a 
risk of harm to personal safety and property for one or more of the below reasons: 
  The nature and severity of your crime includes harm to others which raises doubts about 

your ability to reside in the property without engaging in further criminal activity that could 
impact the safety of residents and staff. 

  The nature and severity of your crime includes harm to property which raises doubts about 
your ability to reside at the site without engaging in further criminal activity that could impact 
the safety of the building(s). 

  Your record shows multiple convictions, which raises doubts about your ability to reside in 
the property without engaging in further criminal activity that could impact the safety of the 
residents, staff, or property. 

 
( ) Your household size cannot be accommodated at the community indicated above based on the number 

of individual(s) listed on your rental application. 
( ) At this time you do not meet the eligibility criteria for this affordable housing program. 

Explain: _ _   

(  ) Conduct and/or treatment of our staff during the application process. 

( ) Failed to attend scheduled appointment. 

( ) Failed to respond to outreach. 

( ) Other reason, explain: _ _ _   
 
You have the right to respond in writing or you may contact the site within 14 days of this letter to request a 
meeting to discuss this decision. 

 
If you are an individual with disabilities, you may inform us of this fact and request reasonable accommodations 
in nonessential policies and practices to provide you equal opportunity. 

 
You have the right to file a complaint with the Cook County Commission on Human Rights. For more information 
on this process please visit the Commission’s website at https://www.cookcountyil.gov/agency/commission- 
human-rights-0. If you are an individual with disabilities, you may inform us of this fact and request reasonable 
accommodations in nonessential policies and practices to provide you with an equal housing opportunity. 

 
Sincerely, 
«sitepropertymanager» 
«sitepropertymanager» 
«sitephonenumber» 
«sitename» 

 
See attached: Forms HUD-5380 and HUD-5382 
cc: Applicant File 
«sitename» is an Equal Housing Opportunity provider and does not discriminate on the basis of disability in the admission or access to, or 
treatment or employment in, its federally assisted programs and activities. A senior executive has been designated to coordinate compliance 
with the nondiscrimination requirements contained in the Department of Housing and Urban Development's regulations implementing  
Section 504 (24 CFR, part 8 dated June 2, 1988). You may address your request for review or reconsideration to: Fair Housing Officer, 
Related Management Company, L.P., 423 W. 55th St, 9th Fl. NY, NY 10019, (212) 319-1200, NY TTY 1-800-662-1220. 

http://www.cookcountyil.gov/agency/commission-
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