
PARK BOULEVARD MANAGEMENT DOCUMENTS, 

TENANT SELECTION PLAN 

Park Boulevard Phase 2A and Future Phases 
Chicago, l!!inois 

I. INTRODUCTION 

This Tenant Selection Plan, ("the Plan") outlines the procedures that UPA LLC, 
("Management") will follow in selecting tenants for the Park Boulevard 
development, for Phase 2A and a!! future phases, (the "Development"). The 
policies outlined in this Plan will remain in effect for Phase 2A ("Phase 2A") and 
all future phases. The specific unit mixes and income restrictions listed in this 
Plan relate specifically to Phase 2A. As future phases are developed, the unit 
mix and income restrictions for such phases will be added to the body of the Plan 
as addenda ("Future Phase Addenda"). · 

Management is responsible for implementing the procedures outlined in this 
Plan. Park Boulevard HA, llC is the "Owner'' of Phase 2A. Owners of future 
phases will be indicated on the Future Phase Addenda. 

Phase 2A Unit Mix & Income Restrictions: 
Ninety-six (96) units, including 43 ACC-Assisted Uni~ (as defined below) will be 
subject to the provisions of the Federal Low Income ousing Tax Credit program 
("LIHTC Requirements"), and where applicable, the CHA Leaseholder Housing 
Choice and Relocation Rights Contract (hereinafter "RRC"). Notwithstanding any 
provisions of this Plan to the contrary, in the event of an)' conflict between the 
Plan and the LIHTC Requirements, the LIHTC Requirements shall govern. The 
Development will offer 46 rental units reserved for Chica o Housi g Authority 
1·1ouseholds, includin 3 un s t t are no sub· ect to the income eligibilit l!HTC 
Requirements, and 53 units that are subject to the LIHTC Requirements but not 
reserved for Chicago Housing Authority households, as follows: 

#of Resident requirements 
Units 

20 
Chicago Housing Authority households with incomes no more than 
50% of current area median income 

23 
Chicago Housing Authority households with incomes no more than 
60% of current area median income. 

3 
Chicago Housing Authority households with incomes no more than 
80% of current area median income. 

53 
Units meeting LIIHTC Requirements, with incomes no more than 60% -of current area median income, but not reserved for CHA Households 

29 Unrestricted / Market Rate Units 
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[f. 

A. 

The 46 units specifically be reserved for Chicago Housing Authority (CHA) 
households are referred to as the ACC-Assisted Units (the "ACC-Assisted 
Units"). The 53 units subject to LIHTC Requiren1ents but not reserved for CHA 
households, are referred to as the ~!HTC Units ("LIHTC Units"). T,!Je followin_g 
policies and procedures will apply to all -applicants screening for the 
Development. t> Management recognizes that there are additional ri hts and 
responsibilities for CHA Leaseholder 

ousin C Contrac 
· ousing Authority Admissions and Occupancy Policy. 

MARKETING PROCEDURES FOR ACC-ASS!STED UNfTS 

Affirmative Marketing Requirements 

Applicants for the ACC-Assisted Units that are subject to the RRC are referred to 
herein as the "RRC Applicants". The marketing of ACC-Assisted Units will begin 
by notifying the prospective residents included in the CHA Relocation 
Management Tracking System ("RMTS") database of the upcoming availability of 
units. If such notification does not yield a sufficient number of responses from 
CHA residents, Management will consider more extensive outreach measures. 
CHA will maintain the RMTS database and vvill be the primary source of 
prospective public housing residents. The CHA will provide Management with 
sufficient training and instruction materials such that Management can utHize the 
RMTS database in accordance with the terms of this Pfan. 

m. PRIORITY OF APPLICANTS 

A. Pr1or[ty of AppHcants for ACC-Assistec! Units 

Preference for the admission to the ACC-Assisted Units wi!I be given to eligible 
RRC Applicants in accordance with the levels of preference established by the 
RRC, subparagraph (4)(d). ··The CHA will provide Management with a list (or 
access to a database) of all families subject to the RRC that have elected 
Stateway Gardens ("Stateway") as their permanent housing choice and that are 
Authority-Lease compliant (the "RRC List"). The RRC List will also reflect an 
order of priority for admission consideration established by the CHA, in 
compliance with the Housin Offer Process ("HOP"). These preferences shall 
remain in effect until the list has been exfiaus e . creening criteria described 
elsewhere shall _ aRply to the c_oosjderation of admissicin of all Sta\eway 
applicants, inciudinQ _RRC Applicants. At all times, the order of admission to the 
Ace-Assisted OOFs shall be governed by the requirement that all of the ACC-
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Assisted Units shall be occupied by residents in accordance with the income 
requirements set forth in Article I hereof. " 

· 8; • Priority ofApplicants.for,Accessib!e Units 

rv. 

A. 

Management will give priority for accessible units to applicants with disabilities. 
Unless an applicant requests priority placement in an accessible unit, 
Management will not inquire whethet an applicant for a dwelling, a person 
intending to reside in that dwelling unit after it is rented and made available, or 
any persons associated with that person, has a disability or inquire as to the 
nature or severity of the disability of such person. 

PRE-APPUCAT!ON CARD PROCESS[NG 

mstrH:mtio,n o,f Pre-Appfication Cards 

Management will provide a Pre-Application Card to all persons making inquiries 
about residing in the Development. 

B. Processing Pre-AppHcation Cards 

1. Management will file and log in order of receipt all returned Pre
Application Cards, indicating the time and date received. The Pre
Application Card log will indicate whether the applicant has any priority or 
requested an accessible unit 

2. Management does not have to accept Pre-Application Cards after the date 
on which the Development reaches ninety-five percent (95%) occupancy 
and the applicable Waiting List, as herein described, has been closed. 

3. Management will maintain all Pre-Application Cards on-site for a period of 
three years, and will update infom1ation as necessary. 

V. \'l!'AJTtNG UST PROCEDURES 

A. Defin!t1on of Waiting Usts 

Management will maintain Waiting Lists for applicants applying to the 
Development, including a Waiting List for the ACC-Assisted Units and a separate 
Waiting List for the UHTC Units. Applicants who submitted Pre-Application 
Cards, but who Management did not contact for an interview or reject will receive 
a letter stating they are on a Waiting List and their position on the applicable 
Waiting List. An applicant's posttion on the Waiting List will be based on the 
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chronological order in which an applicant's Pre-Application Card is received; 
provided, however, that priority wil!~be given. to those who qualify for any priority 
or Special Occupancy Category described in Section (XIII). Those applicants 
Management deems ineligible based on the information provided in the Pre
Application Card will receive a rejection letter (Exhibit A) specifying the reason for 
ineligibility and informing the applicant that they can meet with Management to 
discuss the reason for ineligibility. 

The waiting list for ACC-Assisted Units shall be initially derived from the RRC !ist 
developed by the CHA to be made available to and managed by Management 
Upon exhaustion of this list, the waitin list for A CC-Assisted Units will be derived 
b..)' Management ram t e general public housing waiting list or a site-based 
waiting list, as applicable. 

The CHA will provide Management with training and instruction materials such 
that Management can utilize the RMTS database in accordance with the terms of 
this Plan. Subsequent priorities in admission to occupancy will be consistent with 
the Gautreaux Orders. Gautreaux Orders are all applicable orders of the United 
States District Court for Northern Illinois in Gautreaux vs. CHA et al., Nos. 66 C 
1459 and 66 C 14601. 

B. Contact1ng Persons on the Waiting, Ust 

1. Management will contact applicants through the following process to 
schedule an inte1view: When a unit becomes available, Management wil! 
then telephone the selected applicant at least three (3) times within a 
forty-eight (48) hour period. If the applicant cannot be reached, a letter 
shall be sent by pre-paid First Class mail to the applicant requesting a 
date and time for an interview. If the applicant does not respond within ten 
(10) business days from the date Management sent its letter, then the 
applicant forfeits the opportunity to apply for the available unit, but wm 
remain at the top of the applicable Waiting List. When a second unit 
becomes available, Management will send another letter to the applicant. 
If the applicant does not respond to the second letter, Management wm 
deem the applicant inactive and remove the applicant from the Waiting 
List. For RRC applicants, Management will notify the CSS service provider 
to seek its assistance with making direct contact with RRC applicants to 
advise them of unit availability. 

2. If an applicant refuses a unit, the applicant remains at the top of the 
applicable Waiting List. Management will send a letter to the applicant 
stating that after a second refusal of an available unit Management will 
remove the applicant from the applicable Waiting List and place the 
applicant in the inactive file. 

1 Gautreaux v. CHA et al., No 66 C 1460 and the consent decree thereunder was terminated in I 997. 
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3. When an interview is· schedufed, but the applicant fails to attend, 
Management will attempt to contact the applicant by telephone; provided 
the applicant has a working phone number, otherwise Management will 
contact the applicant through First Class mail, return receipt requested. 
Management will telephone the selected applicant three (3) times within a: 
forty-eight (48) hour period. If there is no contact made with the selected 
applicant, Management will place the applicant's Pre-Application Card in 
the inactive file. However, if Management does contact the applicant and 
the applicant had good cause, as determined in Management's sole 
discretion, to miss the interview, such as illness or accident, then 
Management will schedule another appointment. If the applicant again 
fails to attend the interview,. Management will place the applicant's Pre
Application Card in the inactive file. 

4. Management will document all of its attempts at contacting the applicant in 
its Tenant Tracking log. 

C. Up;da:trng the Wafting Ust 

i. The Waiting Lists will be updated at least once every twelve (12) months 
in the following manner: Management will send a letter to each applicant 
on the Waiting list. The letter will inform the applicant to retum the 
included Reply Card if the applicant still wants to live at the Development. 
The applicant will have fifteen (15) business days from the date 
Management sent its letter to respond. If Management receives no 
response, Management will place the applicant's Pre-Application Card in 
the inactive file and send a letter informing the applicant of this action. 
The foregoing process shall not apply to the RRC list. 

D. Remova:~ from \!\fa:lting IUst 

Management will remove names of applicants from a Waiting list for the 
following reasons: 

1. Applicants who do not respond to Management's request to attend 
meetings or provide and/or update information. When an interview is 
scheduled, but the applicant fails to attend, Management will telephone 
the selected applicant three (3) times within a forty-eight (48) hour period. 
If there is no response from the applicant after three (3) attempts within 
forty-eight ( 48) hours, the applicant's name will be determined inactive and 
removed from the Waiting List. 

2. Applicants whose correspondence from Management returns from tl1e 
U.S. Postal Service marked as "Undeliverable." 
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3.+ Applicants who have not returned a completed application within ten (10) 
business days from the date Management provided an application. 
Applicants with unusual circumstances may request, in writing, an 
ei-iension of time, which Management can grant at its discretion. 

4. Applicants who Management determines are former tenants that owe 
money to the Development. Management will place these applicants on 
the Waiting List only after the applicant has either paid the debt or has 
arranged and is current in a payment plan to pay the debt. 

E. erasing the Waitlng List 

F. 

Once the number of Pre-Application Cards for a unit size equals three times the 
total number of units for that size inside the Development or if the Development 
has attained ninety-five percent (95%) occupanc1,, then Management does not 
have to accept any additional Pre-Application Cards. 

Reooening the Wafting Ust 

!f, based on the maximum number of Pre-Application Cards, it is anticipated that 
all persons who have submitted Pre-Application Cards for a specific unit size will 
be housed within the next twelve (12) months, !he Waiting Lists for that unit size 
only will be reopened and Pre-Application Cards will again be accepted. 
Management will present the notice of the reopening of the Waiting Lists to 
prospective residents. For the ACC-Assisted Units Waiting List, prospective 
public housing residents will be notified utilizing first, the RMTS, then the general 
CHA public housing waiting list. 

VL APPUCAnON PROCESS 

A. App!Ucation Regu1rements 

1. Intentionally deleted. 

2. Management will schedule interviews for applicants in accordance with the 
procedure outlined in Section (V)(B). Applicants will complete a rental 
application at the Management office. Management will use a temporary 
location until the Management office is available. All members of !he 
applicant household aged 18 years and older must attend the interview. 
Management will require all members of the applicant household aged 18 
and older to sign the rental application and release forms authorizing 
Management or a third pa1ty under contract with Management lo 
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determine if the applicant satisfies the Owner's Screening Criteria. All 
members of the applicant household 18 and older will be subject to a~ 
Y,fillC criminal background e,b§ck (sealed juvenile records will not be 
reviewed). CHA ensures that applicants for the ACC~Assisted units from 
the RMTS database will have already gone through a credit and 
background check that covers the past three (3) years. Management will 
pay any additional costs for any credit or background checks on 
Applicants for the ACC-Assisted units beyond three (3) years, and such 
checl,s shall be limited to a period of five (5) years as described in Article 
IX hereof. Applicants (other than applicants for ACC-Assisted Units) shall 
pay a non-refundable credit/background check fee of thirty-five ($35 \ 
dollars. 

3. The applicant must, as determined by Management, meet the Ovmer's 
Screening Criteria, established in accordance with Fair Housing 
requirements and set forth in Section IX of this Tenant Selection Plan. 

4. Management or a third party uiider contract with Management, with 
respect to all applications for all household members aged 18 years and 
older, will take the following actions, as applicable: 

a. Obtain a completed and signed rental application. 
b. Obtain a credit and criminal background report. 
c. Verify Social Security Card infonmation for all household members. 
d. Verify documentation for household members who are non-citizens. 
e. Obtain copies of birth certificates for all household members. 
f. Determine anticipated total annual income from all sources 

received by the household, including all l"]et inco[!le derived from 
Net Family Assets, other than earned income of household 
members younger than 18 years old, in accordance with !he 
requirements of Section 42 of the Internal Revenue Code, as 
amended (the "Code"). Management will consider only the income 
the household anticipates obtaining in the twelve months 
proceeding the date of the rental application. If it is not feasible to 
anticipate a level of income over a 12-month period, Management 
will annualize the income anticipated for a shorter period. In the 
event anticipated income is zero, Management will require a 
notarized statement signed by all household members age 18 
years or older demonstrating that no income is coming into the 
household. Subject to the requirements of Section 42 of the Code, 
income includes, but is not limited to, the following: 

e Full amount of wages and salaries, overtime pay, 
commission fees, tips and bonuses, and other compensation 
for personal services 
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~ Net income from operation of a business or profession 
• Interest, dividends, and other net income of any kind from 

real or personal property, such as but not limited to Net 
Family Assets as described below 

• Full amount of periodic payments from Social Security, 
annuities, insurance policies, retirement funds, pensions, 
disability or death benefits, and other similar types of 
periodic receipts including a lump sum benefit for the 
delayed start of a periodic payment, excluding lump sum 
payments of Social Security benefits · 
Unemployment, disability compensation, worker's 
compensation, and severance pay 
Assistance from the Department of Human Services (OHS), 
such as Temporary Aid to Needy Families 
Alimony, child support payments, and regular contributions 
or gifts received from persons not residing with the 
household 

• All regular pay, special pay, and allowances of a member of 
the Armed Forces 

Income does not include: 
• Income that is temporary or not of a reoccurring nature 
• Sporadic gifts 
e Reimbursements of medical expenses for any family 

member 
Lump sum assets, such as inheritances, insurance 
payments, worker compensation settlements, capital gains, 
and any settlements for personal or property losses 
Hazardous duty pay for a household member in the Armed 
Forces 

• Earned income from employed, dependent children, 
including foster children younger than 18 years old 

• Payment received for care of foster children or foster adults 
• Payment or allowances from the Energy Assistance Program 
• Amounts received from programs funded in whole or in part 

under the Job Training Partnership Act or Family Support 
Act 

• Full amount of student financial assistance paid directly to 
the student or to the educational institution 

~ Amounts received from training programs funded by 
Department of Housing and Urban Development 

• Amounts received by a disabled persons that are 
disregarded in determining Supplemental Social Security 
Income eligibility 
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B. 

• Amounts received to cover out-of pocket expense necessary 
to participate in a publicly assisted program 

"Net Family Assets" include: 
• Cash 
• Stocks 
• Bonds 
• Savings 
• Value of equity in real property and other forms of capital 

investments exciuding the cost that would be incurred in 
disposing of the assets 
In the case of disposition as part of a separation or divorce 
settlement, the disposition will not be considered for less 
than Fair Market Value if it is received and is not measurable 
in dollar terms. 

"Net Family Assets" does not include: 
• Personal property 

Completion of the App~~cation Process 

Management will process all applications within thirty (30) business days after 
the date of the applicant's initial interview or within five (5) business days of 
receipt of all required documentation, whichever is later. 

C. Soda! Services Screening 

Applicants for ACC-Assisted Units who satisfy the Qvvner's Screening Criteria 
may be required to undergo a social service screening/.Case managers from the 
Stateway Community/Supportive Services program will perform the social service 
screen. The social service screen includes an interview with applicant and family 
members to assess housing readiness and willingness to engage in a case 
management plan. The social service screen will identify barriers to the 
household's ability to comply with the lease and with established rules and 
regulations within the Development. Community/Supportive Services staff may 
conduct a home visit designed to confirm that all applicants demonstrate the 
ability to live in compliance with a rental agreement and to maintain satisfactory 
housekeeping standards. Home visits may also be used to confirm consistency 
with the application, sucllasme · same nurri'~of houseiiold members as 

"fiZdicated on the application. Community/Supportive Services staff will then· 
provide Management with a written recommendation for housing based upon the 
social service screen. 

VH. EUGfBfUTY REQUfREMENTS 
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A. Income 

1. If an applicant's income exceeds the income requirement of any restricted 
unit, Management may refer the applicant to another housing opportunity. 

Forty-three (43) of the forty-six (46) ACC-Assisted Units are set aside for 
Chicago Housing Authority households with incomes no more than sixty 
percent (60%) of Area Median Income, as established by the Low Income 
Housing Tax Credit Program rules and regulations for the appropriate 
household size. 

2. Applicants, with the exception of applicants for ACC-Assisted Units, must 
have income sufficient to pay the rent plus utilities and must satisfy the 
one-year length of employment requirement. 

3. Applicants for ACC-Assisted Units will be required to pay a m1nrmum 
monthly rent of seventy-five dollars ($75). (A hardship exemption shall be 
granted to residents who can document that they are unable to pay the 
minimum rent because of a verifiable long-term hardship (over 90 days). 
Exemption means the resident is required to pay the greater of 30% of 
adjusted monthly income or 10% of monthly income.) 

8. So1e Residence 

For each ACC-Assisted Unit and LIHTC Unit applicant, the unit in the 
Development must be the applicant's sole residence in order for the applicant to 
be eligible for housing. 

vm. OCCUPANCY STANDARDS 

A. The following standards will determine the number of bedrooms required !o 
accommodate a family of a given size, except that such standards may be 
waived when a vacancy problem exist and it is necessary to achieve or maintain 
full occupancy. In selecting a unit size for the applicant, Management's 
occupancy standards, and any waivers thereof, must comply with Federal, State, 
and local fair housing and civil rights laws, landlord-tenant laws, zoning laws and 
applicable HUD Occupancy guidelines from time to lime in effect. 

Number of Bedrooms 

1 
.2 

3 

IO 

Number of Persons 
Minimum 

1 
2 
3 

Maximum 
2 
4 
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B. Notwithstanding anything to the contrary, if during the term of any lease, a child 
is born or adopted by the tenant, and as a result of such birth or adoption, the 
occupancy standard established above shall be violated, the tenant shall not be 
required by Management to move or transfer to a larger unit in order to comply 
with the occupancy standard until the conclusion of the term of the then-existing 
lease; provided that the tenant shall at all times satisfy all other obligations under 
the lease, rules, and regulations applicable to the leased unit. 

[X. SELECTION AND REJECTION CR!TER!A 

Meeting the eligibility requirements under Section (VII) does not mean that an 
applicant will be a suitable tenant. Management will also consider the ability of 
the applicant to fulfill the obligations of tenancy, including but not limited to 
paying rent and other charges, caring for and avoiding damage to a unit and 
common areas, and refraining from engaging in activities that would threaten the 
health, safety or right of peaceful enjoyment of the premises by others. For the 
purpose of the RRC, the criteria under this Section (!X) (compliance with which, 
where not otherwise indicated, shall be determined in Management's sole 
discretion) subject to the CHA Grievance Procedure shall be deemed property 
specific requirements ("Screening Criteria"), as follows: 

A. Age 

Applicants must be at least 18 years old, provided that applicants who are less 
than 21 years old may be required in Management's sole discretion, to provide a 
guarantor acceptable to Management who will guaranty the applicant's payment 
and performance under the lease. 

1.8\ fnsufficfent/finaccurate rnformation on Appt1cation 

C. 

Refusing to cooperate with Management during the application process, refusing 
to provide information required by Management, or supplying false information 
will be grounds for rejection. 

Cred1t. Finandal Standing. Emp[oyment and Se!f-Sufficfencv 

1. Management will assess the applicant's financial ability to pay rent. The 
duration of prior employment history should. b.e a_minim.l,Jm of one_ \163,.
Applicants for ACC-Assisted Units that are accepted for occupancy will 
pay rent in accordance with applicable federal regulations. 
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2. Any_ unsatisfactory history of meeting financial obligations, including but 
'not limited to the payment of rent and outstanding judgments or a history 
of late payment of bills as outlined below, will be reviewe.d .carefu!ly and 
may, in Management's discretion, be groutlds~~rr.; _ 

If an RRC applicant is rejected for poor credit, the applicant may request 
that Management consider mitigating circumstances or factors. !n 
considering such mitigating circumstances, Management may, in its 
discretion, take into account such mitigating factors as it deems relevant, 
including, without limitation: (1) The ages of the debts; (2) Whether the 
RRC applicant made and kept arrangements to pay back unpaid bills; (3) 
The size or the number of debts in co!lection; (4) Whether the credit report 
indicates a lengthy or repeated history of unpaid bills, or repeated 
bankruptcies; (5) Whether the RRC applicant's poor credit was caused by 
disability or illness; (6) The nature of the unpaid responsibilities, such as 
high medical bills, or large school loans; (7) Whether the poor credit was 
caused by family break-up; (8) Whether the poor credit is related to 
involuntary displacement; (9) Whether the poor credit resulted from 
involuntary unemployment or some other involuntary change in income; 
(10) Whether a history of non-payment of rent resulted from an 
eJ.iraordinary rent burden; (11) Satisfactory completion of credit 
counseling; (12) Whether the RRC applicant is enrolled and actively 
participating in the HOPE VI Community and Supportive Services 
Program, if available; and/or (13) The presence of other events beyond 
the control of the RRC applicant 

· All leaseholders and co-head of households will be subjected to review 
and will be e>:pected to meet, at a minimum, the following standards: 

a. No delinquency in excess of $1,000, including but not limited to 
matters that have been referred for collection and civil judgments, 
within the P-olSU:wo vga~ provided that a delinquency in excess of 

c$1,000 wiflbe ccinsidered in ligb1.of any mitigating circumstances 
_J!:i§Lca!)__Qe documented ~~f'!!, such as loss of a jo0:
illness, medical problems· or student loans. In addition, where an 
othenNise eligible applicant has, in Management's sole discretion, a 
good history of rent and utility r:ia 1ment but also a delin .ue 

en e above, the app icant will be conditinoal!y accepted and 
P.ermitted to occupy a rental unit (omvjded all other requirements 

Jor occupancy are met\ subject to the requirement that such tenant 
demonstrate prompt rental and utmty payment acceptable to 
Management, in its sole discretion, in the first year of occupancy. 

b. No landlord judgments and.rio new oeoative landlord history within 
the last two years provided, however, that an ·applicant will oe 
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court documentation or a minimum of six consecutive months of cancelled 
checks.~10ney order receipts, or cashiers' check receipts. 

5. For the purpose of initial application screening and lease renewal, an 
applicant will be considered to meet the employment/economic self
sufficiency requirement if the applicant provides evidence, acceptable to 
Management in IV@Pf!Qemeot's discretion, 1Qat the hRad pf household and 
co-head of,household are spending thi[ty (30) _hours a week for--aLJe;;ist 

~~pnor 12 weeks i_n ernp!oyrn"'PJ,,_and all other members of applicant's 
ouseho!d 18 years of age or older are engaged in one or a combination 

of the following activities for 30 hours each week: (1) employment; (2) 
enrollment in and regular attendance in an economic self-sufficiency 
program, which shall include a program designed to encourage, assist, 
train or facilitate the economic independence of participants and their 
families or to provide work for participants, including programs for job 
training, employment counseling, work placement, basic skills training, 
paid or unpaid internships, transitional jobs, public benefits work 
programs, financial or household management, or an apprenticeship; (3) a 
verified job search and/or employment counseling; and (4) enrollment in 
and regular attendance in a regular program of education including GED 
classes, secondary or post-secondary education, or English proficiency or 
literacy classes. The foregoing minimum work requirement of 30 hours a 
week will not be applicable to full time students. 

A household can be considered v~orking to meet the employment/self
sufficiency requirement and once accepted for . I·esidency will be 
considered to meet minimum continued occupancy requirements by 
having all members of the household i 8 years of age or older engaged in 
one or a combination of the following activities for 30 hours each week: (i) 
employment, including without limitation employment for 30 hours a week 
for a duration of less than the prior 12 consecutive weeks; (2) enroHment 
in and regular attendance in an economic self-sufficiency program, which 
shall include a program designed to encourage, assist, train or faciHtate 
the economic independence of participants and their families or to provide 
work for participants, including pmgrams for job training, employment 
counseling, work placement, basic skills training, workfare, financial or 
household management, or an apprenticeship; (3) a verified job search 
and/or employment counseling; and (4) enrollment in and regular 
attendance in a regular program of education including GED classes, 
secondary or post-secondary education, or English proficiency or literacy 
classes. Evidence of satisfaction of this requirement may include among 
other things, written verification of employment from an employer, a pay 
stub indicating hours worked, or written verification of enrollment in a 
program identified above by an administrator or instructor of such 

14 



D. 

program. The foregoing minimum work requirement of 30 hours a week 
will not be applicable to full time students. 

A Q]l,Jllller of a household shall not be required to comply with the 
requirements of this paragraph when such member of the household is (a) 

..aged 62 years or older, (b) a blind or disabled individual who provides 
verification that he or she is uriable to comply with the requirements of this 
paragraph because of his or her blindness or disability, (c) the prirnP')'" 
c~ of such a blind or disabled individual and provides third party 
"8rification where applicable, that1ie or she is unable to comply with the 
requirements of this section because of his or her role as such a 
caretaker, (d) who as a result of a serious medical impairment is 
temporarily (for a period of less than 12 months) unable to meet the 30 
hour employment requirement, (e) a full-time student in high schQQL 
college, traqe school or oth.l;lr institution of higher learning, (f) one adult 
ffimlly member who elects to stay home to cAre tac young childrfilJ: so loni 
a'S another adult family member works; or (g) retired and receiving a 

.. pension. --

6. All households will be expected to make best efforts to meet or exceed 
the 30-hour for 12 consecutive weeks employment requirement in Section 
!X.C.5 above (except as oihenrvise provided iii such Section fX.C.5). 
Applicants that are admitted because they are working to meet the 30 
hours a week of employment requirement must achieve at least 30 hours 
per week for 12 consecutive weeks of employment within 12 months of 
admission. At the Management's discretion, leases for households that 
fail to achieve 30 hours per week of employment for 12 consecutive weeks 
by the end of the twelfth month of occupancy may not be renewed, as 
permitted by the RRC. A resident who achieves the 30 hours per week for 
12 consecutive weeks employment requirement will still be in compliance 
with the employment requirement during a subsequent period of 
temporary unemployment, not to exceed sfx (6) consecutive months or, at 
the Management's discretion, for a period as long as unemployment 
benefits are available, including eJ..iensions, whether or not the resident is 
qualified for such benefits. Residents who are temporarily unemployed 
will be required to engage in other self-sufficiency activities and meet with 
Management every 90 days to report the status of his/her participation. 

7. Applicants will be required to document that all household members from 
the ages of 6 to 17 are regularly attending school. 

History of Residency 

Prior evictions and/or· outstanding landlord and/or housing judgments within the 
past two years will be grounds for rejection of an application provided, however, 

15 



E. 

that an applicant will be exempted from this criterion if documentary evidence is 
presented by the applicant that the judgment was a result of a landlord's or 
Section 8 program administrator's failure to comply with their respective 
obligations or was due to no fault of the tenant (e.g., landlord's decision not to 
renew the lease). 

If the applicant is lease compliant at the time of submitting the application, any 
lease violation in the past two (2) years shall not be a bar to admission. If an 
applicant has a landlord judgment in the past two (2) years, the applicant must 
demonstrate one year without a landlord judgment. The first year of residency in 
the Development will be evaluated to satisfy the second year of this requirement. 

The previous three (3) years of housing and/or the past two landlords will be 
ve1ified and documented for each applicant. This includes housing for applicants 
who were previously homeowners or lived with parents or guardians. 
Management will consider the following circumstances with respect to the 
applicant or any other person who will be living in the unit, and may be grounds 
for rejection of an application: 

1. Any history of physical violence to persons or property. 

2. Any beha'ilior at prior residence that could adversely affect the health, 
safety, and quiet enjoyment of other tenants. 

3. Any criminal activity by a guest or visitor of the applicant that threatened 
the health, safety or peaceful enjoyment of other residents. 

4. A record of consistent failure to timely pay rent. 

5. Applicant is in violation of applicant's current lease. 

6. Any activity that involved causing a fire on or near residential premises, 
either intentionally, or through gross negligence or careless disregard. 

Crfminaf Actrvity/Drng-Refatecl Activity 

1. Management will not admit an applicant if a background check revea!s any 
of the following .circumstances with regard to an applicant or member of an 
applicant's household; provided that the circumstances · outlined in 
(E)(1 )(c),(d},(e) and (f) below will be considered on a case tiy case basis 
in light of mitigating circumstances by Management in its discretion, as 
specified in Section (IX)(E}{3) below: 

a. Any applicant or member of applicant's household is subject to a 
lifetime registration requirement or a 1 O year registration 
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requirement under the Hlinois Sex Offender Statute or any other 
state sex offender registration program; 

b. Any applicant or member of applicant's household was convicted of 
manufacturing methamphetamine in subsidized housing; 

c. Any criminal activity during the period subject to review under 
Section 5(a)(2) of the current form of the CHA Residential Lease 
Agreement, currently the past three years, or any successor 
provision ther.eto, the "Review Period," that involved physical 
violence to another person or property, assault, aggravated assault, 
or which would adversely affect the health, safety, or right to 
peaceful enjoyment of the premises b)I other Residents, 
Management or its emplo11ees; 

d. Any drug-related criminal activity during the Review Period, 
including but not limited to the illegal manufacture, sale, distribution, 
use, possession, storage, service, delivery, or cultivation of a 
controlled substance; 

e. Any criminal activity involving a weapon, as defined under !he 
Hlinois Criminal Code, during the Review Period, including but not 
limited to displaying a weapon with a verbal 01· non-verbal threat lo 
shoot, fire, explode, throw, or otherwise discharge a weapon to 
inflict injury on another person or to damage an)' property through 
the intentional, reclsdess, careless, or negligent use of such weapon; 
or 

f. Any criminal activity during the Review Period that involved arson. 

2. The following circumstances wHI be grounds for rejection of an application 
or any member of an applicant's household, provided that such 
circumstances, including the period during which criminal activity 
occurred, will be considered on a case by case basis in light of mitigating 
circumstances by Management in its discretion, as specified in Section 
(IX)(E)(3) below: 

a. In the past five years any member of the applicant's household 
engagedin any cr]DJinal activity which would constitute a felony 
under applicable law; 

b. Any criminal activity from the period further in tile past than the 
Review Period but no more than five years prior to screening, 
including: 
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(i} Physical violence to another person or property, assault, 
aggravated assault, or activity which would adversely affect 
the health, safety, or right to peaceful enjoyment of the 
premises by other Residents, Management, or its 
employees; 

(ii) Any drug -related criminal activity, including but not limited 
to the illegal manufacture, sale, distribution, storage, service, 
delivery, or cultivation of a controlled substance; 

(iii) Any criminal activity involving a weapon, as defined under 
ihe Illinois Criminal Code, including but not limited to 
displaying a weapon with a verbal or non-verbal threat to 
shoot, fire, explode, throw, or otherwise discharge a weapon 
to inflict injury on another person or to damage any property 
through the intentional, reckless, careless, or negligent use 
of such weapon; or 

(iv) Any criminal activity that involved arson. 

c. Management determines that an applicant's, or member of 
applicant's household's, use, pattern of illegal use, or pattern of 
possession of a controlled substance or such person's use or 
pattern of abuse of alcohol may interfere with the health, safety, or 
right to peaceful enjoyment of the premises by other residents, 
Management, or its employees. For the purpose of this plan, 
pattern shall mean more than one incident. 

d. A pattern of abuse of alcohol by applicant or members of 
applicant's household that may threaten the health, safety, or right 
lo peaceful enjoyment of the premises by other residents. 

3. Mitigating circumstances are facts relating to the applicant's record of 
unsuitable behavior which, when verified, would indicate that the reason 
for the unsuitable behavior is no longer in effect or is under control and the 
applicant's prospect for lease compliance is an acceptable one. 
Consideration of verifiable mitigating circumstances does not guarantee 
that an applicant will be admitted. Management, in its discretion, will 
consider the seriousness of the offense, whether or not the applicant was 
convicted of the offense, the circumstances surrounding the offense, and 
whether the offense occurred only once or was repeated. In addition, 
Management, in its sole discretion, wHI consider the following mitigating 
circumstances as support for an applicant's assertion that the applicant is 
no longer involved in criminal activity and that his or her prospect for lease 
compliance is acceptable: 

a. The applicant has no subsequent criminal history; 
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b. Verification from a probation or parole officer that the applicant has 
satisfied the terms of his or her probation or parole, if applicable; 

c. Verification of the applicant's participation in services or counseling 
services, if applicable; 

d. Verification that the applicant has made restitution for his or her 
criminal activity, if applicable; 

e. In connection with evidence of previous or current illegal drug use, 
applicant provides: 

(i) Verification from a reliable certified drug treatment counselor 
or program administrator indicating that the applicant has 
been in treatment, and that the applicant is complying with 
the program requirements and, if known (e.g. part of the 
program is drug testing, etc.) is not currently using a 
controlled substance. A reliable counselor or program 
administrator is someone who has not demonstrated a 
pattern of providing inaccurate or unre!iable information. 
Management shall be the judge of what constitutes adequate 
and credible verification. · 

(ii) Verification from a self-help program, such as Narcotics 
Anonymous, indicating that the applicant has been 
participating in thetr program, and, if known (e.g. part of the 
program is drug testtng, etc.) is not currently using a 
controlled substance; 

(iii} Verification from a probation or parole officer that an 
applicant has met or is meeting the terms of probation or 
parole with respect to refraining from the illegal use of a 
controlled substance; or 

(iv) Negative results of an additional voluntary drug test, 
conducted at facilities that use the l\!ational Institute of Drug 
Abuse Guidelines and which screens for illegal drugs only, 
not properly prescribed prescription drugs containing 
controlled substances. 

f. In connection wtth applicants who are currently enrolled in a 
substance abuse treatment program, but who have a history of 
substance abuse treatment followed by rectdivism, Management 
will require that the applicant provide evidence of circumstances 
described in Section (Vlll)(E)(3)(e) above and demonstrate why his 
or her current situation is more likely than in the past to lead to 
successful abstention from illegal use of controlled substances. 
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F. Home Visrts/Unsan1tary or Hazardous Housekeeping 

1. Management may conduct a home visit as a final step in the application 
process as mentioned in Section (Vl)(C). Management will notify 
applicants at least two day before the scheduled visit and will conduct a 
maximum of two home visits for an application. The purpose of the home 
visit is to determine whether the applicant and all potential occupants are 
capable of caring for a unit in a way that creates a l\ealthy and safe living 
environment. 

2. If. the unit inspected as part of the home visit shows health or safety 
hazards caused by the applicant or · other· potential occupants, 
housekeeping that contributes to infestation, or damage to the unit caused 
by the applicant or other potential occupants, the application may be 
rejected. Management may take photographs to document the applicant's 
housekeeping. Housekeeping criteria are not intended to exclude 
households whose housekeeping is only superficially disorderly if such 
conditions do not appear to affect the health, safety, or welfare of other 
residents. 

3. If the home visit reveals that the applicant is currently permitting 
unauthorized occupants to reside in the unit, that the applicant or other 
potential occupants are engaged in criminal activity, or some other 
circumstances which are consistent with the information presented in the 
applicant's application, the applicant may be rejected. Management will 
document any cases where a home visit results in a rejection. 

4. An applicant's behavior toward Management staff conducting a home visit 
or performing other tasks under these procedures will be considered in 
assessing an applicant's possible behavior toward neighbors. Physical or 
verbal abuse or threats by an applicant toward Management staff will be 
noted in the application file and included in the screening evaluation. 

5. Applicants who are not at home when a home visit is scheduled will be 
given an opportunity to schedule a second home visit; provided, 
Management shall not be obligated to schedule more than two home 
visits. Applicants who fail a home visit may be rejected for tenancy. 
Management shall notify the CHA of any rejections. 

G. Pets 

See lease Agreement, Attachment No. 5, Pet Policy. 

H. ChHd Care 
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Childi-en living in the Development must be adequately supervised. Applicants 
with children under thirteen (13) years of age must provide written verification to 
Management that adequate day care or supervision will be provided at all times 
and written verification of school enrollment for children older than six (6) years of 
age and younger than eighteen (18) years of age, or until graduation from high 
school. 

Other Basis for Relection of Application 

Other basis for rejection of an application may include, without limitation, the 
following: 

1. At time of application, applicant submitted funds (if any) that were not 
honored by the financial institution from which they were drawn. 
Management will consider any mitigating circumstances that can be 
documented by the applicant, such as loss of a job, Hlness or medical 
problems. 

2. During interactions with Management, applicant appears intoxicated or 
under the influence of drugs, or is abusive as evidenced by objectionable 
conduct such as physical violence, threats, or profanity. Management 
shall maintain written documentation of such conduct and Management 
shall provide applicants, if requested, and the CHA with copies of such 
written documentation. 

3. Applicant has attempted to bribe a member of staff in order to obtain an 
apartment. 

4. !f subsequent to submitting the application, applicant's household size has 
changed for any reason and such size no longer conforms with the 
occupancy standards for the unit that Applicant originally requested in the 
application. Management will determine if there is another unit available 
that is the appropriate size for applicant's current household size and, (i) if 
such unit is available, offer such unit to Applicant, or (ii) if such unit is 
currently unavailable, establish a wait-list for such unit. If the 
Development does not contain any units approp1iate for applicant's current 
household size, applicant's application shall be rejected. 

J. Factors Management wm Not ConsEder Concem1ng an AppHcat~on 

~ Race 
E Familial Status 

• Disability 
E Ancestry 
$ National Origin 
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• Color 
• Religion 
• Age, as defined by Chicago Fair Housing Regulations 
• Sex 
• Sexual Orientation 
~ Source of Income 
& Order of Protections as defined by the Illinois Human Rights Act 

K. During the screening process, Management staff performing the review will 
consider the following before rejection of any application: 

1. If Management receives negative screening information on an applicant, 
Management will contact the applicant and set up a second meeting to 
determine whether mitigating circumstances exist that make it possible to 
approve the application. 

2. If an applicant fails to satisfy the Screening Criteria and there is no 
evidence of mitigating circumstances, Management will reject the 
application. If an applicant is eligible and passes the Screening Criteria, 
Management will accept the applicant subject to the availability of units. 

3. Current CHA Leaseholders whose application to reside in a ACC-Assisted 
Unit is rejected because of a failure to satisfy Management's Screening 
Criteria or a failure to engage in activities to meet the Screening Criteria 
may, pursuant to the RRC and the Grievance Procedure (Exhibit B), 
request an informal hearing with Management and, if applicable, a formal 
hearing before an independent hearing officer .. Management will provide 
CHA with copies of correspondence with the applicant in connection with 
the filing of a grievance by a rejected applicant. 

L. Opportunity to Cornpry with Screening Criterfai for ACC-Assisted Unfts 

An applicant for an ACC-Assisted Unit who (1) is entitled to the rights afforded by 
the RRC and (2) does not satisfy the Screening Criteria in this Section (IX), but 
(3) is otherwise Lease Compliant pursuant to the RRC, will be conditionally 
accepted for occupancy of an ACC-Assisted Unit in the Development, but only if 
the applicant provides evidence sufficient, in Management's discretion, to show 
that the applicant is engaged in activities designed to help the applicant meet the 
Screening Criteria within one year of occupancy, as required by this Section {IX). 
By way of example only, the following could be submitted by an applicant to 
show participation in activities to meet Screening Criteria. 

e In the case of an applicant whose screening reveals unpaid utility bills or 
excessive delinquent debts, such applicant could submit written third party 
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verification that the applicant is participating in and fulfilling the terms of a 
payment plan .designed to eliminate such bills or delinquent debt. 

~ In the case of an applicant who does not meet the thirty (30) hour 
requirement of Section (IX)(C)(5), such applicant could submit third party 
verification of participation in a combination of the activities described in 
Section (IX)(C)(5) and a reasonable plan for increasing such participation 
to meet the requirement. 

• In the case of an applicant, or any member of an applicant's household, 
whose screening reveals evidence of recent illegal drug use, such as 
applicant could submit evidence as described in Section (!X)(E)(3)(e). 

In the event that the applicant fails to satisfy the Screening Criteria within one 
year of occupancy, Management shall notify the applicant and CHA, and the 
CHA promptly shall transfer the applicant to a unit outside the Development in 
accordance with the RRC. 

X. APPUCATION ACCEPTANCE AND MOVE-IN PROCEDURE 

A. Management will notify applicants upon successful completion of the application 
process at which time arrangements will be made, including a specific time 
schedule, for lease signing, payment of security deposit and first month's rent, 
and attendance at a tenant orientation. · 

B. Residents of ACC-Assisted Units will pay a security deposit in accordance with 
CHA's security deposit requirements, which cyrrently requires payment of a 
deposit that shall be no more than one month's rent. 

C. An applicant who Management has approved for an· apartment must sign the 
lease, pay the rent and the security deposit, and take possession of the 
apartment on the scheduled move-in date. As a courtesy, Management will 
telephone an applicant to inform him or her that the rental application has been 
approved. In addition, Management will mail a "Welcome Letter" to the appficant 
that will include the nei..1 steps the applicant must take. An applicant who does 
not proceed with the move-in schedule outlined in the Welcome Letter may forfeit 
the designated apartment. If an applicant V,1ishes to move in at a later date, but 
within a thirty (30) day period of the date that the rental application was 

· approved, Management may offer an alternate apartment and move-in date 
based on availability. The above move-in procedure, to the extent inconsistent 
with the RRC, will not apply to current CHA Leaseholders who have been 
accepted for occupancy of an ACC-Assisted Unit. 

D. Before move-in, all family members must complete a pre-occupancy tenant 
orientation at the location designated by Management. 
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E. 

XI. 

A. 

B. 

All applicants accepted for occupancy shall concurrently with iease execution, 
execute all applicable addenda and riders to the lease. 

REJECTfON PROCEDURES 

Written Nofification 

Management will promptly notify applicants in writing whose rental application 
has been rejected and will include the reason(s) for the rejection (Exhibit A). 
The notice will advise the applicant that he or she may within fourteen (14) 
business days of the receipt of the notice respond in writing or request to meet 
with Management to discuss the notice. The notice shall also inform the 
applicant that responding to Management's notice does not prevent the applicant 
from exercising any legal rights. Management shall provide a copy of such 
notice to CHA. 

Review of Re1ectecl AppHca:nts 

Current CHA leaseholders whose application to rnside in an ACC-Assisted Unit 
is rejected because of a failure to satisfy Management's Screening Criteria or a 
failure to engage in activities to meet the Screening Criteria may, pursuant to the 
RRC and the Grievance Procedure (Exhibit B), request an informal hearing wrth 
Management and, if applicable, a formal hearing before an independent hearing 
officer. Management will provide CHA with copies of correspondence with the 
applicant in connection with the filing of a grievance by a rejected applicant anci 
with a Notice for Formal Grievance, attached to and made part of the 
Procedures. 

xrr. SPECIAL OCCUPANCY CATEGORIES 

All applicants given preference within a Special Occupancy Category must meet 
the eligibility and selection criteria outlined in Sections (VI!) through ([X) of this 
pfan. Applicants will be interviewed and processed as authorized in Sections (V) 
through (X), with exceptions as follows: 

A. Persons wrth D1sabmties 

An applicant with disabilities will be given priority for accessible units if an 
accessible unit is requested and documentation of need is received. Unless an 
applicant requests placement in an accessible unit, Management will not inquire 
whether an applicant or a member of an applicant's household has a disability or 
inquire as to the nature or severity of the disability of such persons. If the 
applicant deems that the accessible unit is not appropriate for the household's 
needs, the applicant's name will return to its place on the Interested Person's List 
or Waiting List, as applicable. 



xm. " AMEND!NG THE TENANT SELECTfON PLAN 

Management may amend this Tenant Selection Plan only with prior written 
approval of the CHA, which approval shall not be unreasonably withheld or 
delayed. 

XfV. CERT!FfCAT!O!>! 

By signing this Tenant Selection Plan, Management certifies that the contents of 
this plan will be followed as written in all material respects and that no other 
Tenant Selection Plan has been executed for the Development at this time or will 
be executed for the Development at this time, or subject to Section xm, will be 
executed in the future without written approval from the CHA. 
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Submitted: 

Owner: 
Park Bou[evard nA, LLC, an Illinois limited liability company 

By: Park Boulevard !IA Manager, LLC, 
an Illinois limited liabifity company, its Manager 

By: JLM Investment IIA LLC, 
an lllino ~ limited liability company, its Manager 

By: 

Pro e , M 
UPA LLC 

By: 
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Exhibit A: 

Exhibit B: 

EXHIBITS TO 
TENANT SELECT!ON PLAN 

Rejection Letter 

Grievance Procedure 

CHICAGO-#107564-vB-TSP _ - _ Tenant_ SelecUon_Plan_Parl:._Bou/evard_Phase_/lA 
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Exhibit A 

REJECTION LETTER 

Date: __________ _ 

Application No. ____ _ 

NOTICE OF APPLICATION REJECTION 

Dear Applicant(s): 

In order to be approved for admission, applicants must meet eligibility 
requirements of both the Low-Income Housing Tax Credit (LIHTC) program and the 
selection criteria of Park Boulevard Phase2A. Based on the information which you have 
supplied and/or which we have verified for you, we regret to inform you that we cannot 
approve your application for the following reason(s): ' 

___ Annual income exceeds the applicable LIHTC income limit 

___ Insufficient income available to pay rent and utilities at 
and pay other living expenses and/or obligations 

__ Unacceptable rent or mortgage payment history and/or negative landlord response 

___ Unacceptable credit record 

__ Other: 

Comments: 

If you do not agree with this determination, you may wish to respond Il\J WRITING 
within fourteen (14) days from the date of this letter to request a meeting with 
management to submit additional information which may have a bearing on this decision. 

Sincerely, 

cc: Applicant file 



REASONABLE ACCOMMODATION POLICY 

A reasonable accommodation is some modification or change that we can make to the policies or 
procedures that will assist an applicant or resident with a disability or impediment. 
_______________ Apartments does not discriminate on the basis of a disability or 
impediment in the admission or access to, or treatment or employment in, its federally assisted programs 
and activities .The reasonable accommodations that can be made at ___________ _ 
Apartments include but may not be limited to: 

I. Installing strobe type flashlng-light smoke detectors in an apartment for a family with a 
hearing-impaired member. 

2. Permitting a resident/applicant to have an assist animal. 

3. Maldng large type documents or a reader available to a vision-impaired applicant or resident. 

4. Maldng a sign language interpreter available to a hearing-impaired applicant during the 
application process. 

5. Permitting an outside agency/entity to assist an applicant with a disability or impediment to 
meet the property's applicant screening criteria. 

6. Installing handrails or grab bars in an apartment. 

7. Installing strobe type flashing-light doorbells in an apartment for a family with a hearing-
impaired member. 

If you or a member of your family have a disability or impediment and think yon might need or want a 
reasonable accommodation, you may request it at any time in the application process or after 
admission. If you would prefer not to discuss your situation with management, you are not required to 
do so. 

On the following page we have provided a form for you to let us know if you would like to request a 
reasonable accommodation. Please check the appropriate box indicating whether you do or don't want 
to make us aware of any reasonable accommodations you may need. 



APPLICANT CHOICE TO PROVIDE SPECIAL NEEDS INFORMATION: 

___ I CHOOSE TO COMPLETE THE FORM 

___ I CHOOSE NOT TO COMPLETE THE FORM 

Signature Date 

Information relative to the housing requirements of applicant1s or resident's family: 

I. Do you, or does any family member have a condition tbat requires: 
___ A separate bedroom ___ One-level apartment 
___ Unit for vision impaired ___ Unit for hearing-impaired 

Page2 

--~Disabled parlci.ng space ___ Physical modifications to an apartment 
___ Otber 

2. If you checked any oftbe above-listed categories, please explain what you need to accommodate 
your situation: 

3 ,, What is tbe name of tbe family member who needs tbe features identified above? 

4. Do you or any family members need special features to go up and down tbe stairs otber tban 
traditional railings? __ yes ___ no 

If yes, please indicate how we may try to accommodate your family: 

5. Will you or any of your family members require a live-in aide to assist you? __ yes __ no 

6. Who should be contacted to verify your needs for tbe special features you have indicated above: 

Doctor Name: -----------------------------
Social Service Agency: __________________________ _ 

An applicant or resident family tbat has a member witb a disability or impediment must still be able to 
meet essential obligations of tenancy. They must be able to pay rent, maintain tbeir apartment in a safe 
and sanitary condition, to report required information to tbe building manager, to avoid disturbing tbeir 
neighbors, etc. but tbere is no requirement tbat tbey be able to do these tbings without assistance. 



PARK ,B DULEY ARp PHASE 2A MANAGEMENTl{OCUMENTS· 

EEASE AGREEMENT 
·(UHTC and ACC Units) 

1. · PARTIES AND DWELLJNG UNIT: 
·.· 

The parties to· this Lease Agn:ement• ("Lease Agreement") are --~~--------
(referred to as the "Landlord"), ,nd --c----cc,,--=-=--=--c,--.,,-,.-~---------. 
(referred to, m•dividuaIJy or (Ogetber>. as the "Tenant!'). The Landlord le'ases· lo the Tenant ulllt numb~ 
---~ 10cated at ________________ in thi! housing community known as Park 
Bou1evardPHASE2A (the"Unit"). 

AJ] notit~s and o~er co17lI\1Unfoations reqllfred under th.is Lease Agiee~ent shall be made to the La.ridJord, 
c/o UP A LLC (the "Management: Agent"), at the Management Office · at 

------------- or to such other address as Landlord may provide in writing. 

The members of the household listed below are the only persons permitted to reside io the Unil Natural 
born and adopted clnldren and conn-awarded custody children lo members of the household wilJ 
automatically be added to the lc:ase upon noti:fication. This provision is not intended tO ~elude the care of 
foster cbildrel_l, Jive-in aide of the _Tenant or any other person(s) io Tenan.t's household prn0ded the · 
accammodHtion of such pen:on(s) conforms to the L~dlorcl's occupancy standards and r,be Landlord has 
granted prior written approval for such person(s) to teslde in the unit. · 

Names· Relationship Sex Date ofBinh Social Security NUD1ber 

.. 

-
Tenant shall immediately -notify the Landlord, in writing, whenever any member of the household 
authorizecj to reside in the Unit is no longer residing in the UniL Failure !o•immediale)y notify the 
Landlord, in writing, w11l result in the Tenant being held liable for all actions of such person and any 
vfolation of thls Lease Agreement by such~Person may be grounds for termination of tenancy and eviCtion 
from the ·uniL 

Additional provisions of this Lease Agreement which are particular to Chicago Housiog Authority ("CHA") public 
housing un:its ("ACC Assisted Units") are set forth in Rider A attached hereto and made a pan hereof('1Rider A"). 

' With respect to the ACC Assisted Units only, provisions in Rider A shall supersede any provisions of the main text 
.... oftliis Lease Agreement I.bat are iriCOJlSisrent with Rjder A. 
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2: TERM: 

The initial lerm of this Lease Agree.merit shall begin oh ----~~----- and end o.ri · 
midnigh1 of the later Of. or one fuJl year' after the commenc.ement date.-

. After ·the initiai' term.endsi jf Tenant compJies wjth the :requirements of Sl:Ction 16 1 Ule Leise Agreement 
:w:ill be automaticalJ}' renewed on an annu~I basjs unless re~.itla itd as· pcnnitted by_ Paragraph J 8 ot'lhis 
Lease Agreement" and Rider A;··u applicable, provided that CH/4·may require tenants of Ac;C 'Assisted 

· · ·=.urul$ to update tenant's information_ on record and/or ex.ecme renewal foIT!-JS fo connecdon wj[b such 
renewal. · · 

3. RENT: .. 

The Ten.ant agrees to pay $_________ for the. partial mo.!\th rndiug oo 
--------~- For the remaim:ler. of the initial terin, 'Tenant agrees l[? pay a rent of 

· $ . 'per m6nlh. This amount is due on the 1st day of the month to the 
Landlord, in care of the Management Agent, or at such other mailing address as' !be Landlord may 
provide. Paymonts made as rent will be applkd to any outstanding balance, which may include 

, rent, utilities, maintenance, or any other balance owed. 

b. Tenant's rent shaIJ be lower than the market (unsubsidized) rent which would othenvise be due on 
the Unit This Jower rent is avaiJab1e because the property js operated pursuant to the rules and 
regulations of the Federal Low Income Housing Tax Credit Program ("LlliTC Program") in· 
accordance with Section 42 cifthe lnteroal Revenue Code of 1986, as amended ("the Code"), and 
as enforced by the Illinois Stale ageocy responsible for monitoring such program (the "Stale 
Agency"}~ Notwithstanding any provisions of this Lease Agreement, Tenant ·agrees (in 
consideration of sucb lower -rent) that the property shall be operated at all times io strict 
compliance with Section 42 of the Code, reguJations thereunder, and any regulawry agreernent1 

restrictive coVenan;,· or other agreement with the State Agency (collectively, ''-Section 42 
Reguiremenls") · · 

c. Tenant's ,eut may also be reduced as a result of assistance proyjded through a local public housing 
agency. lfthe Tenant's rent is reduced or regulated as a-result of one or more pubiic

1
programs, 

provisions whfob are required by those programs or by the· agencies administering·tbose programs 
are referred to in thfa Lease as '"'Public Requirementsn·and are applicable. even if not specificaJly 
set forth. Provisions particula·r to assistance through a pubJjc•bousing agency are set forth in Rider 
A. With respect to the·ACC Assisted Units only, if there is any conflict between-the ternJs of this 
Lease Agreement and Rider A, then the tenns of Rider A shall govern. 

4. CHANGES IN THE TENANT'S RENT: 

Unless stated otherwise in Rider A, if applicable, the Tenant agrees that the amount of rem the Tenant pays 
may be changi:d: · 

a. At any time, to adjust for changes in the utility allowance as required by the LillTC Program; or 

b. After the initial term of this Lease Agreement, no more frequently than annually, as the 
Management Agent may determine, but in no event to exceed the maximum rent permitted for lbe 
Unit under the rules applicable to the UHTC Program, while such LIHTC Program applies. Upon 
the expiration of the period of compliance with requirements of the LJHTC Program, as described 
in the Section 42 Requirements, and if Tenant is nbt receiving a FederaJ Section 8 subsidy, 
Landlord will oat increase !he rent to Tenant abovo the.maximum rent pennitted by the Section 42 
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Requirements-during said period bfcompliance ~nless the Landlord shall fust:have complied.Mth 
' all applicabie-Section 42 Requirements and shall have- provided Tenant Mtb a wrilten notice at 

)~ast six mo.Dths before S'Ucb rent increase, in a.form ·ae:ceptS:b!e fo th~ State Ag~ncy, · . •, 

In either c8se descn'be·d in s'Ubsections n and b-.3.b~ve, the Management Agent wjll give ilie Tenant at ieast 
}O days ~dvallce writien,IJO~ce of"a~y chnnge in th~ renl · · · 

5. CHARGE~_FORLATEPAYMENTS,RETURNED CHECKS AND COURT AWARDS: 

If the Tenant does not pay the full amount of the rent shown in paragraph 3 by the end of the· 5th day of the - . month, the Landlord may colle_ct a late fee of$ l 0.00 on the 6 day of the month. The Landlord may collect 
a fee of $30 any time a_ check is not honored for payment (bounces). Jhe charges discussed in this 
paragraph are in addition lo the regular monthly rent payable by the Tenant The Landlord may be entitled_ 
to court costs.and reascinnb]C: attorneys'· foes for actions ta~ to Pursue remedies Under· t.I:Hs leas~ a; the 
City of Chicago ResMe~tial.Landlord and Tenant Ordinance ("Landlord and Tenant Ordinance"), but only 

· to Jhe·extent allowed in.sections 5-12-180 and 5-l2-l40(f) of the Landlord and Tenant Ordinance. See 
Rider A, if applicable', for)lJD-0.sions relating to ACC-Assisted Units. · 

6. CONDITION OF DWELLING UNIT AT MOVE-IN: 

By sigcing this Lease Agreemen~ the T~nt aclmow]edges ili~t Tenant has inspected the ]Jnit and it fa 
. clean and in good condition. The Tenant agrees that all appliances and equipment in the Unit are in good 
working order, except as descnoed on the pre-occupancy Unit Inspection Report. which is Attachment No. 
2 to this Lease Agreement. ·Toe Tenant atso agrees that r.be Landford has made n~.promises to decorate, 
alter~ _repair, or improve the Unit except as listed oo the pre-occupancy Unit Inspection Report. 

7. CHARGES FOR UTil.,ITIES AND SERVICES: 

The following charts descn'be bow the cost'ofritilities and services related to occupancy of the Unit will be 
paid. The Tenant agrees that these charts accurately describe the utilities and services p,ud by lhe Landlord 
and those paid by the Tenant 

a. 

(1) 

Put 

The Tenant must pay for the uulities checked in column (] ). Payments sh_ould be made directly to 
tbe appropriate utiUzy company. The Tenant shall ensure that utility services remain on in the Unit 

·· while Tenant retains occupancy. The items in column (2) are included in the Tenant's rent. 
Tenant shall truce reasonable measures toward energy con=5ervation in his/her use □futilities. 

(2) 

~x" by any Utility Put an "X" by any Utility 
T e1rnn t Pays D_irectly Utility or Service Tvne inciuded in Teriant Rent 

Heat gas 
Air Conditioning electric 
Llghts & Electric electric 
·Cooking gas 

Water 
Sewer 
Cable TV 
Alarm Monitoring 

-· ,. ,. 

! 
{ 

/ 
f 



8. SEGURITY DEPQSITS:· 

The Tenant has deposi_ted $ __ ~ ___ with 't11e r,,,;,dlord, pro~ded. such amount shall not exceed the 
. Tenant's monthly rent'f~r.the Unit The Landlord will hold this security deposit in accordance wi.th State 
· and lcical-laws- and orrlfuances for ·the period tlte Tehan! occupies tlte Unit After the Tenant has moved 
from the Unit, the Landlord will determine whether the Tenant is eligible for a re~d of any or all .of the 
security deposit The amount of the refund will be determined iD accordance with the foJJowing conditions 

. and procedures~ subject to State and local laws and ordinances: 

e. 

f. 

g. 

a. The Tenant wiJl be eligible for refund of the seourlty deposit and such refund .shn.11 be made in 
accordance witli the terms of Section 5-J2-080(d) of the Landlord and Tenant Ordirumce and other 
applic'able law. 

b. Afier 'th~ Tenant has moved from the Unit;- the Landlord will inspect the Unit and complete 
another Unit lnspection Report The Landlord will permit the Tenant to participate in the 
inspection, if the Tenant so requests. . . 

c. Within 45 days after the date that tbe Tenant vacates the Unit, the Landlord will refund to the 
Tenant the amount of the security deposit pins interest, less any amount needed to pay the cost of 
unpaid rent and damages, provided the Landlord delivers or mails to the last known address of the 
Tenant, within 30 days after the Tenant vacates the Unit, nn itemized statement .of the damages 
allegedly caused-lo the Unit and the estimated or actual cost for repairing or replacing eacb item 
on that statement. If an estimated cost is given to the Tenant, then the Landlord also shall furnish 
.the ·Tenant v.rith copies of paid receipts or a certification of actual costs of repairs of damage. Such 
deductions may include the following, in accordance ,vjth the Landlord and Tenant Ordinance: 

(1) damages that are·not due lo nonna] wear and tear and are not listed on the Unit Inspection 
Report prepared prior to initial occu,Pancy; and 

(2) reasonable charges for the replacement of unreturned and/or lost keys and to chaoge any 
locks as a result of unreturned and/or lost keys, as descnbed in Paragraph 9 here~f. 

The Landlord agrees to refund the amount computed in paragraph 8(c) within 45 days after the 
Tenant has pennanently moved out of the Unit and returned possession of the Unit to the 
Landloni The Landlortl will also give the Tenant a written list of charges that were subtracted 
from the deposit If the Tenant disagrees with the )..a.odlord concerning the amounts deducted and 
asks to meet with the Landlord, the Landloro agrees to meet with the Tenant and informally 
discuss the disputed charges. 

The Landlord may pay the refund of the security deposit lo either the Leaseholder or the Co-
Leaseholder. 

The Tenant understands that the Landlord will not apply the Security Deposfr to any amounts due 
to Landlord from Tenant in advance of the Tenant's moving out of the UIIil 

In the event the Chicago Housing Authority pays the Tenant's Security Deposit, as provided in· 
Rider A, any rights set forth in this Section pertaining to such security deposit shall benefit the 
Chicago Housing Authority. 
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9. KEYS AND LOCKS: 

a. The Tenan.t agi-ee"s nO(to install additional Or differenl.Jocks or gates'·.on any .d~ors .or windows· of · 
t)je Unii_ When this Lease·Agreemeiit ends, the Tenant agrees to return all keys to.the dwelling 
Umt lo the landlord .. The Landlord. may charge the Tenant for· .each key DOI returned al 
termination of this Lease Agreement, and· for .the.replacement of lost keys .while the _Tenant 
dccupies,the Unit, 'in accorclanc6wi1h a Schedule of Charges posted ii1the Management Office. 

b. · Tenants and membccs ·of Tenants' household acknowledge th~t oefther Laodiord nor Management 
Agent h"as made any representationsl ~tten or oraI, concerning the safety of the Tenants and 
other members of Tenants' household or tb~ir guests or invhees, the safety·of the surrounding 
neighborhood, .or the effectiveness or operabiHty of any security devices or sec.urity measures 
other than security devices required to be prov:ided by law. Nor has tlie Landlord or Management 
Agent uoilertaken "to provide any type of security to the Tenants. or members qf Tenants' 
housebold1 or to their guests or visitors,. other than those security deVlc6s requ'ired by the terms of 
the Chicago.Municipal Code. · · 

c. Tenants and other members of Tenants' household acknowledge that neither Landlon:l nor 
Management Agent warrants or guarantees the safety or security □[Tenants, members of Tenants' 
household, or their guests or visitors, against the criminal or wrongful acts of tltird parties. Each 
Tenant member of Tenants' household, guest or visitor is responsible for protecting his or her 
own person and property. 

d. Tenants or members Of Tenants• household ttclrnowledge tbat security devices or measw-es beyond 
those which may be Jegaily required to be maintained by Landlord may fail or be thwarted by 
c~mina!s or by electrical or mechanical malfunction. Therefore1 'I:enants and members of 
Tenants' household acknowledge -that they should not rely on such devices or measures and 
should protect 1bemseJves and theirpropf:rty as if these measures or devh:~ did not exist. 

lQ_ DEFECTS & HAZARDS TO LIFE, HEAL TH OR SAFETY: 

a. The Tenant shall immediately report damages, defects, and hazardous conditions in the Unit to the 
_Landlord. 

b. 

c. 

d. 

The Landlord shall be responsilile for repair of the Unit within a reasonable time; provided, that if 
the damage was caused by the Teoant, Tenant's household or guests,1he cost of the repairs shall 
be charged to 1he Tenant · 

The Landlord shall offer standard alternative acconnnodations, if available, in circumstances 
where necessary.rcipairn can.not be made within a reasonable time. 

Wherever damage is caused by carelessness, misuse, or neglect on the part of the Tenant, his/her 
. family or visitors, or any failure or refusal ta fulfill the Tenant's Obligations set forth in Paragraph 
14 of thls Lease Agreemen~ the T~nant agrees to pay the cost of all repairs, at the rates contained 
in a Schedule of Charges which is posted in the Management Office and incmporated herein by 
reference, which Schedule of Charges may be changed from time to time. 

l I. RESTRICTION AND ALTERATIONS: 

The Tenant agrees not to do BDY of the following without first obtaining the Landlord's written permission: 
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a. . chBng~·or remove any .part of.the appliances, fixtures. or ·equip111e:nt in the Unit;: 

·pa~~t orinst.ci1l wallpaper or_contqct paper in the U'nJ{; b. 

C. _a"ttach.Bwnings or.windoW gllards.in tbe Uni~ 

d. atla,ch or plate any fixtureS1 signs. o·r fences On ihe building, lhe cammo:z;i areas, or the project 
grotlrid:5; · 

e. atrach any shelves, screen doors, or other pei-manent improvements in the Unit; 

f. install wasbcis, dryers, dishwashers~ fansi lieaters, or air conditioners inside or outside the Uillt or 
~~~ . . 

g. pJace_ariy aerials, antennas, or other eiectricaI.connections on the Unit . . 

12. OCCUPANCY: 

The Tenant shall have the right to exclusive use and occupancy of the leased premises. "Guest'' means any 
person not listed on this Lease Agreement as a member of Tenant's b□us-eho]d who temporarily visits the 
Unit or premises with the consent of a household member. If any single Guest visit will extend beyond 5 
days or any multiple Guest visit will extend bey9nd 48 hours, the Tenant must notify the Landlord in 
writing, stating the reasons for the extended. visit, which must first be aulliorized in writing by the 

. Landlord. The Landlord will not unreasonably deny approval of an extension of a visit. 

13. OBLIGATIONS OF LANDLORD: 

Landlord shall be obligated, other than for circumstances beyond frs control (to the extent permitted by 
applicable law), as follows: 

a. To maintain the premises and the project in decent, safe and sanitary c~mdition.. 

b. To comply mth requirements of applicable building codes, housing codes, regulations of the U.S. 
Department of Housing and Urban Development ("HUD") regulations, and state local Jaws and 
ordinances ID?teria!ly affecting health and safety. · 

c. To milke necessary repairs to the premises .. 

d. To k,ep project buildings, facilities and common areas not otherwise assigned to the Tenant for 
maintenance and upkeep, in a clean and safe condition. 

e. To maintain in good and safe workin·g order and condition: electrical, plumbing, sanitary, heating, 
ventilating, and·other facilities and appliances, including elevators and smoke detectors, supplied 
or required to be supplied by the Landlord. 

f. To provide and maintain appropriate reci::ptac]es and facilities ( except containers for the exclusive 
use of an indivjdual tenant household) for the deposit by Tenant of garbage, rubbish and other 
waste. 
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h. 

To supply running water.and reas_onable amounts of hot water and reasonable. amounts of heat at 
appropriate· ti.In-es of the-year except Where heat or.hot ·water is ge□eI1i.ted by an installation. within 
the c:xclusjve <;ontrol of the T~ant and supplied by a dlfect utility connecti□n. · . . . . . . . . 

!a provide e~iermination servi_ces Bs necessary. 

i. To ·maintain grounds,_ shrubbery, sideWalks, parkini areas, Janndry ar"eas and other common 
exterior B.reas in the community in a· clean, or~erly and safe coildition. 

j. To maintain exterior lighting in good working order. 

k. To make necessary re.Pairs to the pr~mi,ies with reasonable prolIJptnesS. 

14. O:BLit:;A TIONS 011 TR!]: TENAN].': 

Terumt shall be obligated as follows, and shall ensure that Tenant's household members, visitors and_guesls 
obey the following: 

a. Not to assign tbe Lease Agreement or to sublease or transferpossession of the Unit 

b. Not to provide accommodations for boarders or.lodgers. 

c. To.use the Unit solely as a private dwelling fur Tenant and Tenant's household as identified in the 
Lease Agreement, and not to use or permit its use -for a.ny other purposes. With the written 
consent of the Landlord, obtained in advance, members of the household may engage in legal 
business and other activities in the dwelling Unit, where the Lanillord determines that such 
activities are incidental to primary use of tbe leased Unit as a residence by members of the 
household. · 

,d. To abide by the Rouse Rules attached hereto as Attachment No. 3 ("Honse Rules") and other 
regulations, including the policy related to pets set forth in the House Rules, issued by the 
Landlord for the benefit and well-being of1he development and 1he tenants. Said·regu.lations shall 
be posted by Landlord in the Management Office and are inCOIJJOrated by reference in this Lease 
Agreement, and shall apply to all residents of development of which the Unit is a part. 

e. 

f. 

To comply wjtlJ all obligations imposed upon tenants by applicable provisions of state law and of 
building and housing codes materially affecting health and safety. 

To keep the Unit, adjacent grounds and other such areas as may be assigned to Tenant's exclusive 
me.in a clean, orderly Bnd safe condition (but not to make repairs, alterations or redecoration 
_without the Landlord's written consent) 

g. To provide reasonable care (including changing batteries) of sm·oke detectors to assure they are in 
working order, provided, Tenants who are unable to perform such tasks due to age and/or 
disability shall not be required to do so. 

h. To dispose of all garbage, rubbish, and other waste from the premises in a sanitary and safe 
manner. 

i. To use only as intended al} electrical, plumbing, sanitary, heating, ventilating, air-conditioning and 
other devices and appurtenances including elevators. 
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j. To refrain from destro;vmg, defacing! damaging or removing "!'Y part of the premises or project. 

k. · To-co.r,tduCt himselflh~rself.and cause other persons ~ha are on the pre11Uses with his/her consent 
- (whethe.rDrnot such p=ersons' presence 6n the Premises'is ~en known b}' the: Tcitant or the Ten'ant 

:is aware of the conduct of such personJ,) to conduct tbeD?seives in a manner which is leg a 1, orderly 
and which will not disturb.hi_s neighbors' peaceful enja)'rilent of their accolDJJloqations and will be 
cOnduciye tomaintafoing the.project lll B dece.nt;.safe and s·an!tfilY·condition. 

I. To provid!' that the Tenant or any member of the Tenant's household, or any guest or other person 
under Tenant's control, sball NOT engage in criminal activity, including, but not limited ta, drug
related criminal activity,. ON the premises ("drug-related Cri!l)inal activity'' means _the ill~gal 
manufacture, saierdfatnbution; use or possessfoD w:itb .intent to manufacture, sen~ distnbute, or use 
of, a controlled substance) and, also, to provide that !he Tenant or any member of the Tenant's· 
household, or any guest, shall NOT engage m criminal actiyity, including, but not limited to, drug-
related criminal activity, OF.F the prerrµses,. · · . . . 

m. To provide that the Tenant or any niember of the Te.nanCs household, or any guest or otl1erprnon 
under Tenant's control shall not display, use, or possess firearms (operable or inoperable) or other 
weapons as defined py the laws of the State, in the Unit or on the premises, provided that Landlord 
may alter these requirements related to :firearms in its sole discretion. 

n. To keep no dogs, cats or other animals or pets in or on the premises_ except with the \Vntten 
consent of Landlord, whlcb will be given in accordance with Landlord's policy refated to pets set 
forth in the House Rules referenced above and state and fedenil law, and to comply with all of 
LBJJdlord's rules concerning the h,eping of any approved p~t. 

o. · To pay Landlord's established charges, whlch shall be rea5onablc charges, for !he repair of 
damages to the premises, project buildings, facilities or common ares, (other than for-normal wear 
and tear) that are caused by Tenant, Tenant's household or guests, or by Tenant's failure to report 
needed repairs to Tenant's Unit. · 

p. To pennit the Landlord, pursuant to the provisions of Paragraph 17, to enter the premises for the 
purpose of perfoJ1lUng periodic' inventories a.ad inspections, routine maintenance, ma.king 
improvements or repairs, or ~hawing the premises for re-leasing. 

g. To promptly repon to the Landlord any needed repairs to the leased Unit and !he premises and any 

r .. 

s. 

t. 

u. 

Ullsafe conditions l? the common areas and groUllds whlch may lead to damage or injury.· · 

To refrain from placing fixtures, signs or fences in or abau! the premises without prior revocable 
permission of the Landlord in writing. 

To notify the Landlord of any temponuy absence from the Unit which exceeds 14 consecutive 
days. 

To leave the Uni( upon vacating the prem5ses, in a clean and safe condition (normal wear and tear 
excepted) and to return the keys to the-Landlord. Any property left by the Tenant in or about the 
premises after be/she vacates will be considered as abandoned and may be disposed of as allowed 
by sections 5-12-130 (e) and (f) of the Landlord and Tenant Ordinance and in cbmpliance with 
State Jaw. 

To use any parking space solely for automobile storage and other private residential purposes, and 
lo keep the parking spac_e in a c]ean, orderly and safe condition .. No automobile repafr is i:iemtltted 
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V. 

on the premises ofwlrich the Urut is a part. Lana]ord assumes no.responsibility for d~mage to or 
theft ·of any automobile stored or located by Ten ant on the premises. 

Tp c;omply o!l _a· con1inUing basis~ as determined in Landlord1s· discretion, with the ScreeJ_lll;lg 
Criteria ·('!Screening Criteria") defined and set fonh in Sections DC.B, IX.C.4, JX.C.5, I)[.C.6, 
JX.C.7, JXE, IX.F, IX.G and JX.H of the Tenant Sdeti.ion Plan for Park Boule:,ard PHASE 2A 
("TSP"), a copy ofwiiich TSP has been.provided to Tenant. 

15: RULES: 

The T-enant agrees to obey the House Rules, which are provided as an Attachment to this Lease Agreement 
The Tenant agrees to obey additional )llles established after tbe effective date of this Lease Agreement. 
Such rules w:ill be reasonably related to the safety, care, and cleanliness of the building and safety, comfort 
and convenience of the.tenants, and the Tenant will receive written notice ofprciposed mles at_ least ·30 days 
before the rule is enforced. . . 

16. CERTIFICATION AND RECERTIF1CATION OF JNCOME AND FAMILY COMPOSITJON 

a. Tenant acknowledges that Tennnt's eligroility for the Unit and/or the rent charged has been 
determined based on Tenant1 s application, .includ.iog Tenant's representations about family income 
and composition. JfTenant bas falsely certified to Tenant's income and family composition, such 
false certification will be deemed a material violation of this Lease Agreement and is grounds for 
termination of this Lease Agreement and eviction of the Tenant. . 

b. At least once each year, Landlord will determine whether the Tenant is eligible for continued 
occupancy under rent Jimitntfons applicable to the L!HTC Program, all in accordance with policies 
which are consistent wjtb the Public Requirements and which are available at the Management 
Office. 

c. Regularly Scheduled Recertificacions; Each year, approximately 90 days before the amriversary 
date of this Lease Agreement, the Landlord will request the Tenant to report the income and 
composition of the Tenant's household and to supply aJiy other infonnation required by the Public 
Requirements·for the purpose of determining the Tenant's rent and eligibility. The Tenant agrees 
to provide accurate statements of this information and· to do so by the date specified in the 
Landlord's requesL The Landlord will verify the information supplied by ·the Tenant thrcugh 
third-party written verification and use the verified information to re-compute the amount of the 
Tenant's rent. 

d. Failure by a Tenant to tnlthfully supply the recertification infonnation as and when required by 
this Lease Agreement or as requested by Landlord, or failure to appear in a timely manner for a 
scheduled rent and income review, will be considered a material violation of the Lease Agreement 

e. Tenant will advise the Landlord within ten days if Tenant or any household member becomes a 
full-time student. The LJHTC-Prograrn.provides for specific qualification restrictions with respect 
to occupancy by full-time students, a copy of whlch restrictions will at all reasonable times be 
made available in the Management Office. Tenant acknowledges that qualification to remain as a 
Tenant is at all times dependent upon the household meeting all student status requirements. 
Should Tenant fail to meet all student status requirements, Tenant agrees to vacate the Unit and 
premises and otherwise may be subject to eviction. 
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17. · ACCESSEYLANDLORD: 

Tenant agrees inai, u,Pon reasonable notification (not Jess th~n '18 hOurs except in case ofan erner[ellcy), 
(a) the-duly authorized ·~gent, employee, or representative of Landlord wiff be permitted lo enter Tenant's 
Urut during reasonable daytime boun; "(except in case of an emergency) for the purpose of perfotming 
routine·inspections and maintenancei including extennin?-ti□n, for making .improvemeilts o·r repairs,.. or to 
show the premises for_re,leasing; and (b) any repre,entative of the-State Agency may inspect the Unit for 
the purpose offuliilling.l°ls responsibilities under the Code and the requirements of the LilITC Prognun. A 
written statem°"t specifying th_e purpose of the Landlord entry deliverea to the premises al least 48 hours 
before such entry shall be considered reasonable advance notification. However, Landlord shall have the 
right to enter Tenant's Unit without prior notice to Tenant, if Landlord reasonably believes that an 
.emergency exists which requires such entrance or if Tenant waives the 48-bOur no.tice for a particular 
service that Tenant requests. 1n the event that Tenant and all adult members of his/her household are apsenl 
from the premises at the·tiroe of entry, Landlortl shall leave on tbe premises a written statement of the date, 
time an~ purpose of entry prior to leavi)ig the Unit Landlord ·shall not enter Tenant's Urut jf·no· adtili
member of Tenant's.household is present and a member of Tenant's household younger than 18 years of age 
is present 

After the Tenant has given a notice of i.IJrent to lermina te tlris Lease Agreement and relinquish possession 
of the Unit, the Tenant agrees to permit the Landlord to show the Unit lo prospective tenants during 
reasonable hours on or after tbe date 60 days prior to the expiration of this Lease, provided the Landlord 
gives the Tenant not less than 48 hours notice. If the Tenant relinquishes possession of the Urut before this 
Lease Agreement ends, the Landlord may·enter the Unit to decorate, remodel, alter or othenyise prepare the 
Unit for re~ccupancy. 

l8. TERMINATION OF TE:('IANCY: 

a. To tenninate this Lease Agreement, the Teriant must give the Landlord at least 30 days written 
notice prior to the end of the term. The Tenant sbnlJ be Hable for rent up to the end of the term or 
to the date the Unit is re-rented, whichever date comes first, as required by law. 

b. Any ter.mina"tion of this Lease Agreement by the Landlord must be carried out in accordance with 
Federal, State and local law, and the tenns offuis Lease Agreement The Landlord may tenninale 
this Lease Agreement only for: 

(1) 

(2) 

the Tenant's serious or repeated violations of the material terms- of this Lease·Agreement; 
or 

the Tenant's material failure to cany out obligations under any State Landlord and Tenant 
Act 

c. The follO\ving lease tenns shall be considered material bur are not an exclusive listing: 

(I) Obligations of the Tenant identified in Paragraph 14 of this Lease Agreement 

(2) Nonpayment of rent or other charges due under the Lease Agreement. 

(3) Three or more late payments ofrent within any twelve month period. 

(4) Serious or repeated interfereoce with the rights of other Tenants. 

(5) Serious or-repeated damage to the premises. 
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19. 

(6) 

(7) 

(8) 

(9) 

(10) 

(ll) 

(12) 

-Alteration, repair, sale, destruc~ion or other disposition oftbe leased pr~ses_ or any part 
there□£ · · 

Failure to report a cha!lge offu~ome, employment. or iden_~ty of household ~ember.s, or 
failure to provide any other information reqriired by this Lease_Agreetnent at the time 
required un(:ier this Lease Agre?"T.ent. · 

Mfare'J)I'eseIJtation of aoy material ·fact, including family income or compositioii, in the 
application for hoi1sing,· or lif any statements submitted to the Landlord. · 

Keeping an acimal or other pet in or on the premises in violation of Paragraph l 4(m). 

Such change in household size ·or composition as to render inappropriate the Tenant 1s 
continued occupancy of the Unit, subject to any applicable legal.requirements as to the 
public housing units: . · · 

Serious or repeated violation of any of the rules or regulations applicable to the Tenant's 
dwelling Unit or ihe premises as posted and in effect from time to time. 

Ar,y criminal activity engaged in by Tenant, a ·household member, or a guest or other 
person under Tenant's control, that ihrea!ens the heal_th, safety or right to peaceful 
enjoyme□t of the premises by other tenants or the Landlord's employees. includfog any 
drug-related criminal activity on or off tlie premises. · 

d. Domestic violence, as defined in the Violence Against Women Act (42 USC 1437d and 14371), 
shall be considered a serious vio]ation of a marerial term of this Lease. At the Landlord 1s 
disc:ration.. in the event of domestic violence·, the Landlord may bifurcate the lmuseho]d's lease and 
teIJ?Dnate·the ]ease ofth~ offenderwithriul terminating the lease of the Victim. 

e. The Landlord shall give notice of termination of this Lease Agreement by delivering a written or 
printed, or parJ:ly written and printed, copy thereof to the .Tenant, or by leaving the same with a 
persot1 aged 13 years or older residing on or in possession of tlie Uni~ or by sending a copy of the 
notice to the Tenant by certified or registered mail2 with a ret:urned receipt or, if no one is in actual 
possession oftlie Unit, then by posting tlie notice on the Unil · 

f. The notice of Lease Agreement termination to the Tenant shall state specific grounds. for· 
termination, and shall inform the Tenant of the Tenant's right to make such reply as the Tenant 
may wish or to cliscusi the proposed termination with the l.aodlord. 

NOTICE: 

a. Except as provided in Paragraph 17 and Paragraph l 8(d) above, notice to ·the Tenant shall be in 
writing and delivered to the Tenant or to an adul! member of the tenant's household residing jn the 
dwelling or sent by preprud first-class mail, properly addressed to the Tenant Jf the tenant is 

· visua!Jy impaired, all notices must be in an accessible format 

b. Notice to the Landlonl shall be in writing, delivered to the Landlord's office or sent by prepaid 
first-class mail, properly addressed to· the Landlord's office. 

c. Notices sent by regular first class mail shall be deemed delivered on the Third business day after 
depositing tbe same for mailing with the U.S. Postal Service, postage preprud. 

11 

i 

I 
! 
j 

I 



.; 

--10. 

21. 

REMOVAL OF TENANT'S PERSONAL PROPERTY ON TERMINA_TION: 

Tenant agrees to remove all fu.rni~re and othe.r personal pro,Perty from the p~~faes immediately Upon the 
· termination of this Lease .Agreement · Any ·property left on the premises after Tenant relinquishes 
possession of the- Unif will be deemep abandoned and· will be disposed ·of by Landlord as allowed by 
S~tiOI15-12-130.ofthe Landford and Tenant Ordinooceand State Jaw. · 

ABANDONMENT OF PROPERTY: 

If Tenant is absent from the Unit, and all persons entltled under this Lease Agreement to occµpy the Unit 
have been absent frcim the-Unit for a period ofthlrty-two (32) days without written notice to the Landlord 
that any such person intends to occupy the Unit, and rent fo_r such period is unpaid, then Landlord has the 
rjght to consider that the_Tenant and otberi; entitled to occupy the·Urut have abaodoned the UniL Ju such 
event, any of Tenant's remaining ·personal property shall be considered abandoned and disposed of by 
Landlord as allowed ·by Section 5-12-130 of the Landlord and Tenant Ordinance and State Jaw. 

22. CUMULATIVERJGHTS: 

Each and every one of the rights and remedies of Landlord and Tenant are cumulative and the exercise of 
any right or remedy does not waive its other rights under the Lease Agreement or the law. The failure to 
exercise any right qr reD'ledy under the Lease Agreement or law shall not be a wajver thereof, but maY. be 
exercised later~ 

23. CHANGES TO ))WELLJNG LEASE AGREEMENT: 

a. 

b. 

C. 

Schedules of Special Charges, House Rules, and oilier policies and addenda which are 
incorporated in the Lease Agreement by reference will be publicly posted in a conspicuous manner 
in the Management Office and shall be furnished to Tenant upon request. Landlord may amend 
such schedules, rules, policies, etc. at any ~e, provjded that Landlord shall g.ive al least a 30"-day 
written notice to each affected tenant setting forth the proposed policy or addendums and the 
reasons therefore, and provjdi.ng !he Tenant an opportunity to present written comments which 
shall be taken into consideration by Landlord prior to the adoption of the proposed policy or 
addendum. A copy of such notice shaU be: (i) delivered directly or maned to each tenant; or (if) 
posted in at least three conspicuous places within the building in which the affected dweUing miits 
a.re located, as well as in a conspicuous place in the Management Office, if any, or if none, in a 
similar business location withln such building. • 

This Lease Agreement evii;!ences tbe entire agreement between Landlord and Tenant. No 
mornfications shall be made during the term of this Lease Agreement except in writing and signed 
by b_oth parties to tbe Lease Agreemenl This Lease Agreement, as it applies to the ACC Assisted 
Units, shall not be amended or modified in any way mthout the prior written consent of the CHA. 

The Landlord may amend the form or content of this Lease Agreemen1 in order'to reflect changes 
in the Public Reguirements or otherwise; provided, that no amendment lo this Lease Agreement 
shall be effective except upon the cornmencement of a new term, after at least 30 days' written 
notice to the Tenant which pmvides the Tenant an opportunity to present written comments which 
shall be takeo into consideration by the Landlord prior the proposed modification becoming 
effective. A copy of such notice shaiJ be: (i) delivered directly or mailed m each tenant; or (ii) 
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posted in at least three conspicuous places wi1hin the building /n which the affected dwelling units 
ar"e locatedi as well·as in a conspicuous plac·e in the Management Office, ifanyJ or if none, in a 
·similar busin.eSs location within such building.· The Landlor~ may require tpe Tenant to sigo a 
Pocumenl ·agreeing lo the· amendment and inay treat the failure to do so as a rnfiterial lease 
violation and grounds for.eVJ°ction. Regard.less of whether the Tenant is asked lo or does sign any 
ame~dment, Tenant aiees to be bound by any such amendment foJJowing the end oftbe 30-day 
c0inment 1=1eriad1 or·to qui_t and vacate the U~t. . · 

24. ACCOMMODATION OF PERSONS WITB DISABILITIES: 

A person wi1h disabilities shall for all purposes uoder this Lease Agreement be provided reasonable 
accommodation to _·the extent necessary tO proyjde the person with an opportunity to use and occ1,1py the 
Unit in· a mat:!J)er equal to that of a person without disabilities: This paragraph shall coIJStitute notice, as. 
required by 24 .CFR sec. 966.7(b), that the Tenant may at any lime during the tern:\ hereof or any renewal 
request _reasonable accommodation of a· disability of a household member, inc]udirig reasonable 

~ at;::commQdation so that the Tenant can meet lease requirements or other requirements of tenancy. 

25. CONTENTS OF THIS AGREEMENT: 

Tbis Lease Agreement and its attachments malce up the entire Lease Agreement between the Tenant and the 
Landlonl regarding the UniL If any Court of competent jurisdiction declares a particular provision of t!ris 

. Lease Agreement to be invalid o, illegal, all oilier tenns of this Lease Agreement will remain in effect and 
bo1h the Landlord and 1he Tenant will continue to be bound by them. This Lease Agreement shall be 
deemed to iqclude aJiprovisions of federal or state law which are required to be included herelll and which 
•pr□v.ide the Tenant with rights or w,th notice thereof, prcv.ided that .Landlord in fact provides to Tenant, in 
a sep~te notice or document, the notice or rights that are required to be provided. With respect to the 
ACC Assisted Units, if any conflict exists between this Agreemeot and Rider A, then the pr□v.isions of 
R;der A shall control. 

, 26. ATTACHMENTS TO TBE AGREEMENT: 

The Tenant certifies that he/she has received a copy of this Lease Agreement and the following attachments 
to thls Lease Agreement and understands that these Attachments are part of this.lease Agreemenr. 

a. Attacbment No. l • Fonn HUD-50058, Certification and Recertification of Resident Eligibility 

b. Attachment No. 2 • Initial Unit Inspection Report 

c. Attachment No. 3 - House Rules 

d. Attachment No. 4 • Chicago Landlord And Tenant Ordinance Summary 

e. Attachment No. 5 -Pet.Policy 
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Sll:iNED: 

TE,NANT: .LANDLORD: 

Signature By: 

Date Date 

S_ignature 

Date 
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Rider A lo Lease Agreement 
Provisions-relating to ACC Assisted Units 

The Rider A ("Rider") is attached to and made a part of the Lease Agreement by and between -,----
("Landlord") and. ("Tenan1") dated ------~('•'.Lease Agreement"). This Rider shall. l:ie 
applicable to all ACC0Assisted•Un.i1s in the housing community·Imown as Park Boulevard PHASE 2A. lfthere is 
any conflict between this Rider and the Lease Agreelllenl, with respect to ACC J\..ssisted Units only, then. the terms 
of this R$der shall govern~ ln addition, any cap1taJized term in £his Rider not otherw)Se defined herein, but defined in 
the Lease Agreement, sba}} have the meanfog given to such tei-m in rhe Lease Agreement. 

l. LEASE TERM Aim.RENEWALS. The Lease Agreement shall be automatically renewed for successive 
terms of one year, unless: 

a.~ -Teflant has given Landlord 30 days ~lien ~otice that Tenant does no1 wish 10 renew the Lease 
an·d vacates the Uni1 before the end of the renn; 

b. Tenant or a member of Tenant's household has fai1ed lO comply with I.be requfreroents for 
continuing occupancy set forth in Section-l4(u) of the Lease and Section 13 of this Rider; or 

c. Tenant or another household member bas seriously or repeatedly violated any material tenn o~ this 
Lease Agreement or this Rider and La.n'dlord has terminateq the Lease Agreement in accordance with its terms. · 

2. CHARGES_ °Any charges referred· to in the Lease Agreement, including the chPrges referred to lr. 
paragraphs 5 and 9 of Ibe Lease Agreement, are not rent and are not due and COllec[lble unt.il fourteen daJ·B after the 
LandJord gives the Tenant wriuen norjce of the ch~ges. 

3. ADVERSE ACTIONS; GRJEV ANCE PROCEDURE: 

a. Landlord will notify the lenant 9f the specific grounds for any proposed adverse action by the 
Landlord. 

b. All disputes concerning the obligarians of the Tenant or the Landlord Under this Lease Agreernen1 
other tbao those involving (i) criminal activity tbat threatens the health, safeiy or right to peaceful enjoyment of the 
premises of other tenants or the Landlord's employees, or (ii) drug-related criminal activities on or off the premises, 
or (iii1 any activity resulting in a felony conviction, shall be processed and resolved pursuant to the Chicago Housing 
Authority Grievance Procedure which has been attached to.and incorpornted in the Tenant Selection Plan,.a copy of 
which is posted in !lie Management Office and incorporated herein by referem::e. 

c. Before beginning the Grievance Procedu:r e for any grie~ance involving the amount of rent due, the 
Tenan1 must pay the amount of rent due ro a rent e-::.crow account C'Rent Escrow Account"). The Tenant must 
continue to pay the amount of mouihly rent du,f:: to the· Renl Escrpw Account until the Tenant's complaint is 
resolved. Management \V'lll waive the requirc:ment for an escrow deposit where necessary because of a financiaJ 
hartlship exemption or the effect of Welfare benefits reduction, in Landlord's reasonable discretion .. Unless the 
Landlord waives the escrow requirement because of the Ten/lllt's financial hardship, the Tenant's failure to make a 
payment to the Rent Escrow Account will terminate the Grievance Procedure. 

15 



4. REPAIRS 

a. . Jn Ihe event )'.epairs ~hich re!ale to defecls or conditions which are hazardous to life, ht:alth or 
Safcity are not mB.de in accor.dany~ with paragraph_ l O(b) of the Lease Agreement or alternate accommodation~ are 
not provided Jn acc9r-dance with paragraph 10( c). of the Lease-Agreement to the extent i,uch repairs relate i.o defect.s 
Which are haz.ardotis- to life, hea)th or safety, rent ·shall be abated in proP.ortion to. the ser:iousni::ss of the-damage and 

. loss SUffer.ed by the Tenan4 provided, however, tb~t nCi abatement of rent s[.!aJ1 occur ·if ilie Tenant rejects lhe 
alternative accamrnodation·or if the damage was caused by the. Tenam or the Tenant's house_hoJd or guests, alJ in 
aCcordance with the Landlord and·TenaTlt Ordinance. 

b. lri the event the Tenant cJa:ims a rent a!=fjustment under the provisions of this section, ·he/she shalJ 
JlOY the entire amount of rent due for the period for which a rent adjustment is claimed to the Landlord to be lield in 
escrow ~ending a· decisfon in accOrdance with the Grievance Procedure. 

Jf the Landlord detenn.ines ·i:n accordance ~th Public Requirements-that the size of the dwelling Unit is no longer 
appropriate 10 1he Te11an1's needs, and a urtit of the appropriale size is availab}e, lhe Tenanl shal1 be offered said unit 
and shall move within 30 days unless otherwjse authorized by the Landlord. If the Tenant fails to accept the 
proffered unit, the Landlord may terminate this Lease Agreement. The Tenant shall not be required lo move ln cases 
of verified hardship due: to employment or health reasons. If a Tenan1 requests a transfer to a different dwelling 
Unit, .then Landlord shall refer such a request to the CHA. 

6. filDETERMINATlON OF ELJGIBlLJTY, RENT AND DWELLING: 

At least once each year, and at other times as described below, Landlord wm determine whether Tenanes 
rental rale should be changed, whether the dwelling 1.llUt size is still appropriate for the size and/or 
composition of the Tenant's household~ and whether the Tenant is eligible for continued occupancy, all in 
accordance with policies which are coasistenl Vvitb the Public Requirements pnd which arc aviU1able at·the 
Management Office. The policies are as foHows: · 

a. Regularly Scheduled Recertifications: Each year, appro:cimately 90 days before the anniversary 
dare of this Lease Agreement, the Landlord wiH request the Tenant 10 report rhe income and 
composition of the Tenant's household and to supply any other information required by the Public 
Requirements for the ptupose of detemrining.the Tenant's rent and eligibility. The Tenant agrees 
to provide accurate statements of this infonnation and to do so by the date specified :in tl:Je 
L8J!dlord's request. The Landlord will verify the information supplied by the Tenant through 
third-party -written verification and use the verified information to recomputed, if necessary. the 
amount of the Tenant~s rent. 

· b. Reponing Changes Between Regularly Scheduled Recertifica_tions: 

(l) lf any of the following changes occur, the Tenant agrees to advise -the Landlord within 
ten days of_its occurrence: 

(a) Any household member moves in or moves out of the UniL 

(h) Any adult member of the household who was reported as unemployed on the 
mosr recent cenification or recertification obtains employment that ~ast more 
than 30 days. 
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c. 

(c) . The household's. monthly income in_creases by·$l00. 

(2) .The Tenant may at any time repon any decreas·e fo income or. any change in other factors 
.c6nsidefed in caJou1ating the Tenants rcnt1 and jn such case the Landlord will process an 
.interim adjustme~t: to the Tenarit's rent, as appropriate. 

Failure·by·a Tenant (i) to truthfully supply the rec·enilicaiion information as and when required by 
lhjs Lease Agreement or as requ~sted by Landford, {ii) ·lo report any increases in :qousehold 
income during a scheduled rent and incoIDe revfow, Or {iii) to timely appear for a scheduled rem 
and"incoIDe review1 \:\ry]J be considered a material violation of the Lease Agreement, may lead to 
evie1ion, and will r~sult in any .rem increase befog effective retroactive to the time the increase 
would have been made withopt the provjsions of the 30-daji notice as otherwise requir~d- The 
Tenanl. agrees to reimburse lhe· Landlord for I.he differe'nce between the rent he/she should have 
paid and the rent be/she was charged. 

d. The Tenant may request to meet v.rit.h the Landlord t6 discuss any change in rent or assistance 
payment resu1ling from the recertification _processing_ 1f the Tenant requests such a meeting~ the 
Landlord agrees to meet i.vith the Tenant and discuss how the Tenantls rent was computed. 

e. In the event of any rent adjusunent pursuant to the provisions above, the Landlord will mail or 
deliver a "Notice of Rent" to the Tenant in accordance with Section 19 oft:he Lease Agreement. 
In case of a rent decrease, the adjust.men! will become effective the· first day of the month 
folJowi.og the change in .circumstances, provided that the Tenant bas timely reJ]orted such ~haitge . 

. 1n· the case of a rent.increase, the adjustment wi]l becoITTe effective the first day of the next montb 
at 1east 60 days after delivery of notice to- Tenant concemlDg the change (unJess ·the rent increase 
is the: result of a change in household composition or incb_me which is not reponed within l O days 
or results from fmdihg of a misrepresentation as provided above). 

7. FLAT RENT. Jnstead of an income-based ren~ Tenant may choose for each year to pay a 1~Flat Rent" 
whicht'!IS· equal lo the maximum rent for Tenant's unit under.the Federal Low Income Housing Tax Credit Program,· 

• in accmilance with Section 42 of the Internal Revenue Code of 1986, as amended. Upon Tenant's request, Landlord 
will provide suffic:ient information for an j_p.formed choice by Tenant. Tenant may switch from a flat rent to an 
focome-based rent during a lease year only in the event of financial hardship, as determined in accordance.with 
written policies of the Clricigo Housing Authority. 

8. LEASE TERMINATION 

a~ Th·e Landlord shall give written notice of termination of the Lease Agreement as foBows; 

(J) 14 calendar days in the case of failure ro pay renl 

(2) . A reasonable time Commensurate with the P.xigencies of the situation (but not lo exceed 
30 calelldar days) jn the case ofr;reation or maintenance ofa thr.eat to the health or safety 
of Other tenants, the Landlord's employees, or persons res:iding in the immediate vicinity 
of the premises, or in the case of any drug-related or violent criminal activity or any 
fe]ony con\qction. 

(3) 30 calendar days in al) other cases, or such shorter period of time as roay be providea'by 
any State or local Jaw. 
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b. The notice of Lease Agreement termi.Dat.ion to· the Tenant shal1 state specific grounds for 
termination; and shaJJ :inform· the Tenant of the Tenant's right to make such reply as the Tenant 
may wish or to discuss the.proposed termination wltb I.he Landlord. The notice shall also infonn 
the Te.nanr of U!e-1ight to examllle i.andJ-□rd's documents directly· relevant to the tennination or 
eyjctjon. \Vb.en lhci Landlord js required to afford .I.be Tenant the opportonity for a grievance 
hearing, the nbtke: shaJl aJsri inform the Tenant of the Tenant's right lo reques[ a bearing m 
accordance v.rith the LaJldJord's Grievanc·e Prcicedure. · 

c. A notice to vacate, which is requii-i:d by State or local Jaw, may be combined with or run 
concurrently with a notice of Lease Agreement [erminar.ion. 

d. Wben the Landlord ·is required to afford the Tenant lhe oppornmity for hearing ·under the 
·Landlord's Grievance ProC:edure-for a grievance concerning the Lease Agreement fennination, the 
tenancy shall not terminate: (:even if any notice to vacate under State or JocaJ Jaw has expired) tmtiJ 
the time for the Tenant io request a grievance hearing- has expired~ ::illd (if a_ hearing waa· timely 

• • I • 

requested by the Tenant) the grieva.uce process has been compJeled. · 

e. \Vhen the Landlord is Dot required lo afford the Tenant the opportunity for a hearing under the 
administrative Grievance Procedure for a grievance concerning the Lease Agreement 1enn.inati□n~ 
and the Landlord has decided to exclude such grievance from the Grievance Procedurei the notice 
of Lease Agreement termination shall: 

(J) State that the Tena_nt js not entitled to a grievance hearing on the [ermina~on. 

(2) Specify the judicial eviction procedure to be used by t.he LfilldJord for evictiOn procedure, 
and state that HUD has d~termioed [hat this procedure provides the □pP.ortunjty for a 
hearing in court that contains the Oas:ic elements of due process as defined in HUD 
reguJatiOJ?S. 

(3) State Whether the eviction is for a criminaJ activity or for drug-related criminal activity as 
descnDed in HUD regulations. · 

f. In deciding to evict for criminaJ activity, the Landlord shal] have discretion to consider all of the 
circumstances of the case~ including the extent to which the leaseholder participated in tbe offense; 
the seriouslJess of the offense, the alleged offenders participation in any drug treatment or rehab 
progra~ the ex.tent of participacion by family members; the effects that the evjc1ion would have 
on :fumily members not involved in the proscnoed activity and the extent to v;hlch the leaseholder 
has shown personal responsibiHty and has taken all reasonable steps to prevent or mltigate the 
offending action. In appropriate cases, the Landlord may impose a condition that family members 
who engaged in the proscrioed activity wiJJ not reside in the Umt. 

g. The Landlord shall provjde the Tenant a reasonable opportunity to examine, at the Tenant's 
request and in accordance with the Landlord's Grievance Procedure, any documents, records and 
regulations whlch are in the possession of Landlord, and which are directly relevant to the 
termination of tenancy or eviction. _The Tenant shall be aJlowed ro copy any such documents, 
records and regulations at the Tenant's expense. A notice of Lease Agreement termination shall 
inform the Tenant of the Tenant's right to examine Landlord's documents, records and regulations 
concerning such termination of tenancy or eviction. 
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9. CIDMINAL COND,UCT POL~CY 

a. _The La~dlord ~ndarses and enforces l~!: "Criminal Condllct" policy whi~h provides for. zero 
t9ierance of illegal.drug use and· criminal activity by residents, their households and lhe:ir guests. 
his an express c9ndition oftbis Lease Agreement that the Tenant, household members and invited 
guests wj]l refrain from criminal activity as define~ below,, including illegal drug use. Failure to 
meet tlris. obligat:ion js a· Violation of this Liia.se Agreement and cause for immediate eviction 
where permjned by s(ate law, ~ven if ir is a first offense and even jf no household members are 
aware of lbe·activi(y. Notices of termination Of tenancy delivered pursuant to this Section 9(a) 
shall incJude a statement that the Tenant shan have 10 days from and after the date of such notice 
deEvery to meet ,;yjth the. Landlord to discuss tJ).e proposed termination and preSent · any defenses 
or m1b.gating circumstances. )n appropriate cases; the Landlord may,· in Land]ord's · soJe 
discretion, decide to impose a condHfon that tbe particular family meinbers or guests who engaged 
in criminal activity.or drug-related criminal activity shall neither reside jn_Te:D;a~t•s Unit norvisil 

.the .premises in which •the Urur is located as. a Condition of continued occupancy. i!lslead of 
tennillating" the Lease Agreement and evicting the entire household. In so defog, haw~ver, there 
shalJ be no waiver of the tenns and conditions ofthis·Lease Agreement and ruder, or of Landlord's 
rigb1 to enfO:rce the terms: and conditions of the Lease Agreemen1. 

b. The follov.ring activities are covered by this section: 

(]) criminal activity that threatens the health, safety, or right lo peaceful enjoyment of the 
premises by other residents, e·roployees of the Management Agent, or persons residing in 
the immediate vicinity of the premises, or any drug-related crjminal a.ctjvity on Or off 
sucb premises, engaged in by a. Te:na.Dt, any member of the Tenant's household; or any 
guest or other person under lhe Teoanfs control. (Drug-releted criminal activity means 
the ille:gal manufacture, sale, distribution, ust' or possession wjth inteal 10 manufacture. 
sell, distribute, or use of, a controlled substance); · 

(1) any occupancy in violation of section 576(bJ of the Quality Housing and Work 
Responsibility Act ofl998 (relating lo the ineligibility for adnrission ofillegal drug users 
and aJcohol abusers), of the .furnishing of any false or misleading infonnation pursuant to 
section 577 of said Act; 

(3) any illegal use of a controlled substance by a Tenant or household member; 

(4) any abuse (or pattern of abuse) of alcohol, by a Tenant or household member, where such 
use of abuse interferes with the heahh, safety or right 10 peaceful enjoyment of the 
premises by other residents; 

(5) if a Tenant or· household member is fleeing to avoid prosecution, or custody or 
confinement after eviction, under the laws of the place from which the individual .flees, 
for a crime, or attempt to commit a crllp.e,. which is a felony under laws of the pJa~e from 
which the individual flees; 

(6) if a Tenant or household member is violating a condition of probation or parole imposed 
under Federal or State Jaw; 

(7) if a T enanl or household member has ever been convicted of drog-related criminal 
activity for manufacture or production of methamphetamine on the preIDises of federaBy 
assisted housing; or 
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(8) if· a Tenant, household member or visitor is engaging m any other ~rim.in~]. conduct 
·specified b)' federal statu-te as being groUI1ds for eviction. 

c. lt' is the ordinary policy of the Management Agent, consistent with the policy of HUD and the 
CHA. but subject always· to any restrictions on this poJfoy imposed by state. law, lo .evict any 
Tenant and hjs/fier household for any violation covered by tbis·section, ··regardless of whet.her 
Cvery· household member took part in o·r ·was aware of the actj:vity and-regardless of any other 
circumstance which J7ljght be de~med extemiatin_g. The protection of the entfre commuJUty is of 

· · paramount iinportance. NOi-withstanding, if in the exercise of extraOrdinary discretion the 
Landlord shall agree to some lesser remedy such as partial eviction {Jess than al1 household 
members), there shaIJ be no waiver of the 1erms and conditions of this Lease Agreement Or of the· 
Land10rd' s .right to enforce such terms on a different occasion. 

J.O.• ·_PRESERVATION ORTilANSFORMA TJQN OF PUBUC ROUSING: 

a. The Landlord's operation of all ACC-Assisted Units, including the Unit, is supported in part by 
operating subsidies which the CHA received from HUD and is contracrually obligated to pay to Landlord. Ren1 paid 
by Tenant under the Lease Agreement may be less than the cost of operation of the UillL lf. as a resuJt of a 
reducti.on in Congressional appropriations or any other change in applicable Jaw, the CH.A is unable lo meet its 
contracmaJ obligation lo pay Landlord operating subsidfos with respect to all A CC-Assisted Units 1 then any actions 

' of the Landlord wiJJ be subject to Section 35 of the United States Housing Act of 1937 (the "Act") and all 
implementing regulations, and to any agreements pursuant thereto affecting !he Landlord's right to devjate, under 

"" ce.rt81TI conditions, from the otherwise applicable resrrict:ioTis under the Act regarding rents, income eligibility, and 
otbenareas of public housing managemenL · 

b. Jn the· event of a sbortfaJJ ·m operating subsid]es 10 the Landlord as described in subsection (a) 
above.; continuing· residency and lease terms for tenants under the Lease Agreemenr for ACC-Assisfed Units may be 
challged. 1n such event, the Landlord and the CHA will be perrnitted to implement a plan to assure that the viabllity 
o!.!..he.J?ark BouJevard PHASE 2A rental project as a part of the mixed income comrounity can be maintained on a 
solJna•q5nanciaJ footing without unnecessary hardship to residents of ACC-Assisted Units, excessive claims on 
scarce·,resources, or a marked deterioration in the physfoaJ condition of lhe Park Boulevard PHASE 2A rental 
pr0j ect 2 such as the follov.ring: (i) an increase in Tenant income-based rent above the amounts otherwise jJermined 
by HUD regulations; (ii) an increase in Tenant flat rent otherwise established by the Landlord; (iii) provision to the 
Tenant by the CHA ofsubstjtute housing, including Sectl□n 8 rental assistance or public housing in a location other 
than the Park Boulevard PHASE 2A rental project; and (iv) termination of Tenant's Lease Agreement. All such 
actions shall be taken· subject to due notice to Ten3"t as required by the Act and applicable State aIJd local Jaw. 
HUD, to date, has not issued any regulations defining the manner in which Landlord may deviate from current 
regulations. Certa:in remedies specified herein may be subject to the fasuance of regulations by HUD. 

c. All actions taken by the Landlord purSllilnt to this Section JO are subjact to the Act, any 
regulations that implement the Act. and the terms of any Preservation and Transformation Plan entered into by the 
Landlord and.the CHA.pursuant thereto. The Landlord shall give Tenan1 no Jess than 30 days notice of any action 

· that Lhe Land.lord shalJ take affecting Tenant's continuing residency the terms of thls Lease Agreement pursuant to 
this Section JO. So Jong as Tenanl is in compliance with all payment requirements of this Lease Agieement, 
Landlord sha]J Dot re.fer Tenanl to a credit agency as a result of a Tenant default resulting solely from a shbnfall in 
operating subsidy paid to the Landlord for ACC-Assisted Units. 

J l. UTUJTY CHARGES. Jf paragraph 7 of the Lease provides that Tenant pays for gas or electric utilities, 
the Landlord shall provide Tenant with a utility allowance in the amount of$ ______ for which the Tenant 
has the responsibi}jty to maintain utilities in the un.ir and to make payments directly co Lhe uLiJjty supplier. If the 
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Tenan! pays for utiJjtics, the Tenam agrees to sign a.thfrd-party notification agreemem w.itb.rhe nti1ity company so 
that Landlord will be notified if the Te:nfil\t fails to pay the utility charges. · 

l-2, .SECUJUTY ))EPOSJT. Landlord acknowledges that it is anticipated that. Jhe security deposit regu:ired 
pursuant to paragraph 8 oftbe Lease-is to be made by CEA on behalfofTenant. However, if.CHA faiis or refuses 
lo make such payment, T~nant shall no.t be· relieved of its obligation lo provide a security deposit as required by the 
Lellse {such amount shall not exceed the Tenant's monthly reni for the Unit). Landlord shall return the unused 

· portion of the security dCFosit to CHA or.the Tenant, as-applicable. 

13. COMPLJANCE WITH PROJECT SCREENlNG CRITERlA 

a. "When the Tenanrwas accqJte'd for occupancy of a Unit, the Management Agent reviewed the 
7enant's application fiJe for compliance with certc!in criteria {colJec:tiveJy. the "Screening Criteriau) ·ser forth and 
defined in-the Landlord's Tci:lant ·selection Plan {"TSP';)_ The Tenant demonstrated-compliance with the Screeru□g 
Criteria, or that the Tenar.it was working to meet the Screening Cri.ter:ia. 

b. Working to Meet the Screening Criteria. Check if applicable: ___ _ 

1. Nmwithsranding the Tenanr•s failure to satisfy one or more of the Screening Criteria, t]Je 
Tenant has been conilltionally accepted for occupancy because Tenant was compliant with Teuam's prior 
1e~se at the time of application and admission and provjded evidence sufficient in the Managernem Agent's 
discretion that the Tenant is working to meet the Screening Criteria, as pennitted under Section IX(L} of 
the TSP. -

2: I_f the Tenant has been conditionally admined because the Management Agent has 
determined l.hat 1he Tetlant is working to meet the Screening Criter:ia pun;uant to the activities described ll1 
tbe TSPi the Tena:Or and !he Management Agent have meITlorialized in writing the conditions the Tenant is 
cmrerltly satiSfying and must continue to satisfy to sbow that he or she is working to meet the Screening 
Criteria (the "Compliance Plan")_ Failure to comp}y with the conditions of the Complfanc~ Plan at any 
time during the first year of occupancy shal] not be grounds for temrination of the Lease Agreement, but 
shall be grounds for tcnnination thereafter. Verification of continuing to satisfy the Compliance Plan will 
be reviewed every 90 days by the Management Agent to detennine starus of the Tenant to meet the 
Screening Criteria. 

3. Jf the Tenant is worJ.cing to meet tbe Screening Crit.eria pursuant to the Compliance 
Agreement, and after 9 months of occupancy the Tenant does not ineet such Screening Criteria, the 
Management Agent will notify the CHA to begin looking for a unit for the resident at a property where the 
Tenant satisfies the oci_::upancy criteria. If the Tenant does not meet the Screening Criteria he or she is 
working to meet pursuant to the required activities within one year of .Tenant's move-in date, the 
Management Agent shall notify the Tenant and the CHA, and the CHA shall transfer the Tenant to a unit 
outside the Parle Boulevard PHASE 2A rental development. Toe CHA will~relocete Tenant within a 
reasonable time after the first anniversary of the Tenant's move-in date. 

c. Coorinued Compliance with Screening Criteria. 

I. Tenant shall continue to comply with· the Screening Criteria defined and set forth in 
Sections IX.B, IX.C.4, IX.C.5,IX.C.6, IX.C.7, JX.E, JX.F, !X.G and DCH of the TSP throughout Tenant's 
residency in the Unit, as applicable (the "Ongoing Compliance Requirements'1- Tenant shall be re
examjned for compliance witl:i the Ongoing Compliance Requirements and may .rp.eet with the Managern_ent 
Agent's social services coordinator ro assess Ternmt's social services needs. Tenant shall comply witl:i 
Landlord's requesrs for verification by sigfliog releases or authorizations for third party sources of 
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info'rroatiou, presenting d_ocuments far revi~w, or providing or forms of verification acceptabie to the 
Management Agen·t every 90 c4,ys. 

2. Subjei:t to subsection (d) below, failure w· comply with tbe above-referenced Screening 
'Criteria or to mork to meet the Screening Criteria shal} be grounds for t~foat:ion of the Lease AgreemCnL 

d. Subsequent.Working to Meet Per;-od . . . · 

J. · If an RRC applicant who becomes a°Tenant subsequenciy firils to meet the Ongoing 
Compliance Reqllfrements or fails to work to meet the Ongoing Comp]fance Requirements as perm:ittecl :in 
Section lX(L) of the TSP, in order to continue in occupancy, Tenant must provide evidence Sl.Ifficien~ in . 
the Management AgenCs discretion, to show that Tenant is working ta meet the Ongoing Co:rnp]if).nce 
Requirements within o:ne year_ The procedµrl!S of subse~tion (b) above shall then apply to Tenant. 

2. Notwithstancling. the foregoing, the Lease Agreement may be tem,;;,ated (i) ifTenal)t has 
··_supplied-false information· to Landlord, (i,) for failure to p~y rent in a tim~ly manner; (iii) for any drug

reiate·d or o"iher crimina.1 activity or otne.r behavior chat adversely aifeclS the health, safety or· right to 
peaceful enjoyment oflbe premises by other residents; or (iv) as otherwise specified in the.Lease. 
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SJ_GNED: 

TENANT: LANDLORD: 

Signature . By: 

Date Date 

Signature 

Date 
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Lease Addendum 

LEASE RENEWAL 

The lease agreement between _____________ (Owner) and, _______ _ 

(Tenant/Co-Tenant) is hereby renewed and extended for a subsequent term of twelve (12) months 

commencin"------ and terminatin.~------. Rental payments will be$. ___ _ 

/month in accordance with new lease term. All other terms and conditions remain the same. 

(Signature of Tenant) Date: 

(Signature of Co-Tenant) Date: 

(Signature of Owner Representative/Manager) Date: 

Lease Addendum - Lease Renewal 

© SPECTRUM ENTERPRISES 2012 



LIHTC LEASE ADDENDUM 

UTILITY ALLOWANCE 

This applies only to LllITC units: 

"If, during the term of this lease, the utility allowance is reviewed and changed, the net 
rent to the tenant may be changed accordingly with a 30 day notice. Since the maximum 
LllITC charge is tenant rent plus the utility allowance, if the allowance increases the rent 
would decrease by the 30 day notice and should the utility allowance decrease, the rent 
could be increased in the same fashion." 

(Signature of Tenant) 

(Signature of Co-Tenant) 

(Signature of Owner Reprcsentative/M"anager) 

Lease Addendum - Utility Allowance 
© SPECTRUM ENTERPRISES 2012 

Date 

Date 

Date 



LEASE ADDENDUM 

TAX CREDIT ELIGIBILITY 

I/We understand that our continued occupancy in this complex is contingent on meeting Federal 
Low Income Housing Tax Credit Program eligibility guidelines, including cooperation with 
annual income certification. In addition, I/we understand the requirement to notify management 
immediately of any change in household composition or income. 

MAXIMUM TAX CREDIT RENT 

This unit currently is subject to IRS low income housing tax credit regulations where the 
maximum allowable rent is based on household size, or number of bedrooms. Therefore, at this 
time your rental amount will be $ . This will continue until such time as the maximum 
allowable rent increases, the unit is no longer involved with tax credits or regulations change 
allowing the charge of a higher rent. Should your income or household size change, the amount 
of rent charged may be affected. 

(Signature of Tenant) 

(Signature of Co-Tenant) 

(Signature of Owner Representative/Manager) 

Lease Addendum 
Tax Credit Eligibility and Maximum Rent 

© SPECTRUMENTERPRlSES 2012 

Date 

Date 

Date 



LIHTC LEASE ADDENDUM 

SMOKE DETECTOR 

This clause is important since health, life safety violations need to be reported to the IRS: 

"It is the tenant's responsibility to maintain and keep the smoke detector operational at all 
times. Circuit breakers are to remain in the "on" position and batteries kept in place at all 
times. Should the tenant disconnect the smoke detector, management assumes no 
responsibility for any resulting damage. It is essential the detector be kept operational." 

(Signature of Tenant) 

(Signature of Co-Tenant) 

(Signature of Owner Representative/Manager) 

Lease Addendum - Smoke Detector 
© SPECTRUM ENTERPRJSES 2012 

Date 

Date 

Date 



LIHTC LEASE ADDENDUM 

INCOME LIMITS 

This clause applies only in Lil-ITC units: 

"During the term of this lease, if the Lil-ITC income limits increase, the rent which is 
based on Income Limits may be raised with a 30 day notice to the new LIHTC maximum 
rent charge." 

(Signature ofTenant) 

(Signature of Co-Tenant) 

(Signature of Owner Representative/Manager) 

Lease Addendum - Income Limits 
© SPECTRUM ENTERPRISES 2012 

Date 

Date 

Date 



LIHTC LEASE ADDENDUM 

FRAUD 

This applies only to LIHTC units: 

"Should management discover at any time that the household has provided false 
information in regard to income or illegal household members are living in the unit, this 
would constitute a substantial violation of the lease and tenancy would be terminated 
immediately." 

(Signature of Tenant) Date 

(Signature of Co-Tenant) Date 

(Signature of Owner Representative/Manager) Date 

Lease Addendum - Fraud 
© SPECTRUM ENTERPRISES 2012 



LIHTC LEASE ADDENDUM 

140%RULE 

The lease addendum should be used in buildings or projects where there are not 100% tax credit. 

"If the tenant household income rises to above 140% of the current income limit, while the 
household may remain in the property as a resident, with 30 days notice the status of the 
household may be changed to market with the new rent becoming $ after 30 days. 
This may occur during the term of the current lease." 

{Signature of Tenant) Date 

(Signature of Co-Tenant) Date 

(Signature of Owner Representative/Jv1anager) Dale 

Lease Addendum - 140% Rule 
© SPECTRUMENTERPRJSES 2012 




