TENANT SELECTION PLAN

ST. EDMUND'S OASIS APARTMENTS
Chicago, lllinois

“Development”

ST. EDMUND’S OASIS LLC
Chicago, lllinois

“Owner”

GILEAD MANAGEMENT LLC
Chicago, Minois

“Management”

INTRODUCTION

This Tenant Selection Plan (*TSP") outlines the procedures that Gilead Management LLC
(“Management”) wiil follow in selecting all tenants for the Low Income and Public Housing units
of St. Edmund’s Oasis {“the Development”). Management is responsible for implementing the
procedures outlined in this Plan. St. Edmund's Oasis LLC is the “Owner.” The Development is a
new construction project of iow density housing for families, consisting of 50% AMI, 60% AMI
and Chicago Housing Authority (“CHA”}/Public Housing Authority — Assisted (PHA) units, with a
total of 58 units. Nineteen (19) of the units will create scattered site, replacement housing for
public housing residents pursuant to the CHA'’s redevelopment plans. The units are arranged in
one of either two designs: flats containing one-, two- or four-bedroom units on the ground floor
with two three-bedroom duplex townhomes above; or three-flat apartment buildings.

The Relocation Rights Contracts recognize that the Qwner may adopt property specific
requirements governing eligibility for admission to and continued occupancy in St Edmund’s
Oasis. In addition, the CHA adopted a Minimum Tenant Selection Pian for Mixed-Income/Mixed-
Finance Communities {the "MTSP”) establishing minimum standards for owner adopted
property specific criteria. This TSP iIncludes property specific eligibility, admission and
occupancy criteria that are consistent with the Relocation Rights Contracts and the MTSP,
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FOR PHA-Assisted Units

In circumstances where there is specific conflict between DASIS lease terms, rules, policies or
procedures and the Chicago Housing Authority rules, policies or procedures, QASIS’s lease
terms, rules, policies or procedures will command, unless superseded by HUD regulations,
federal or state laws, and/or local ordinance. Additionally, DASIS lease terms, sules, policies or
procedures may be superseded by OASIS’s specific adoption of CHA policies or procedures.
Where OASIS's lease terms, rules, policies or procedures are silent, CHA policies and procedures

may apply.

UNIT DISTRIBUTION

St. Edmund’s Oasis consists of a total of 58 new construction rental apartments and townhouse
units. The unit-mix is comprised of eight (8) one-bedroom, fifteen (1S) two-bedroom, thirty-one
{31) three-bedroom, and four (4) four-bedroom units. Al fifty-eight (58} units will be subject to
the provisions of the Federal Low income Housing Tax Credit program; twenty-seven (27) units
at 60% AMI and thirty-one (31) units at 50% AMI. Additionally, nineteen {19) of the 50% AMI
units will be leased to the CHA. The development will have twelve {12} ADA units, three (3) of
which will be 504 units, and nine (9} of which will be Type A units. One {1} of the 504 units wilt
EO to CHA residents and three {3) of the Type A units will go to CHA residents; ane (1) two.
bedroom unit will be a 504 Type A unit, and one (1) one-bedroom and two (2) three-bedroom
units will be Type A. There will be two (2) additional units set aside for the hearing and visually
impaired. One of these units, a three-bedroom wunit, will be set aside for CHA residents. The
Develapment will offer rental units under the following reservations:

#of Resident

Units T

27 Households with incomes no more than 60% of current area median income

12 Households with incomes no more than 50% of current area median income

19 Chicago Housing Authority households with incomes no more than 50% of current
median income.

58 Total number of units

Thirty-nine {39) units are "Affordable Housing Units”®, and the remaining nineteen {19) will be
reserved for Chicago Housing Authority (CHA) households (“CHA/PHA-Assisted Units”). The
following policies and procedures will apply to all applicants, unless otherwise noted.
Management recognizes that there are additional rights and responsibilities for PHA-Assisted
units applicants under the Relocation Rights Contract (RRC) (Exhibit J, only in PHA Assisted
Applicants package).

OCCUPANCY STANDARDS
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A. The following standards will determine the number of bedrooms required to accommodate
a family of a given size, except that such standards may be waived when a vacancy problem
exists and it is necessary to achieve or maintain full occupancy. In selecting a unit size for
the applicant, Management’s gccupancy standards must comply with Federal, State, and
local fair housing and civil rights laws, landlord-tenant laws, and zoning iaws.

Number of Persons
Number of Bedrooms Minimum Maximum

1

-8 - I N XY

2
4
6

& W N =

B. Notwithstanding anything to the contrary, if during the term of any lease, a child is bomora
child under the age of one is adopted by Tenant, and as a result of such birth or adoption,
the occupancy standard established above shall be violated, the Tenant shall not be
required by Landlord to move or transfer to a larger unit in order to comply with the
accupancy standard until the conclusion of the term of the then-existing lease; provided
however, that the Tenant shall at all times satisfy all other obligations under the Lease and
Rutes and Regulations applicable to the leased premises.

C. Special Occupancy Categories
All applicants given preference within a Special Occupancy Category must meet the
eligibility and selection criteria outline in this pian. Applicants will be interviewed and
processed as authorized in this plan, with exceptions below:

1. Persons with Disablilities

An applicant with disabilities will be Biven priority for accessible units if an accessible
unit is requested and documentation of need is received. Unless an applicant requests
placement in an accessible unit, Management will not inquire whether an applicant or a
member of an applicant’s household has a disability or inquire as to the nature or
severity of the disability of such persons. If the applicant deems that the accessible unit
is not appropriate for the household's needs, the applicant’s name will return to its
place on the interested Person’s List or Waiting List, as applicable,

V. EQUAL OPPORTUNITY POLICY

A, Non-Discrimination

It is the policy of the Owner and Management to comply fully with all federal, state and local
non-discrimination laws, including Title VI of the Civil Rights Act of 1964 and the
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implementing regulations as 24 CFR Part 1; Section 3 of the Housing and Community
Development Act of 1968, as amended; Executive Order 11063 on Equal Opportunity in
Housing and the implementing regulations at 24 CFR Part 107; Section 504 of the
Rehabilitation Act of 1973 and the implementing regulations at 24 CFR Part 8; the Age
Discrimination Act of 1975 and the implementing regulations at 24 CFR Part 146; the Fair
Housing Act as amended and the implementing regulations at 24 CFR Parts 100, et seg; the
Americans with Disabilities Act; the Illinois Human Rights Act, 775 1LCS, Artide 3; Violence
Against Women Reauthorization Act {"VAWA") of 2005, signed into law January S, 2006, as
amended and applicable; and the Chicago Fair Housing Regulations, Chapter 5-8 of the
Chicago Municipal Code.

B. Reasonable Accommadation

To assure compliance with the Fair Housing Act, Section 504 of the Rehabilitation Act
{*Section 504*) and the applicable provisions of the Americans with Disabilities Act {the
“ADA”), Management maintains a Reasonable Accommodation Policy (Qasis) for the
development. With respect to CHA/PHA — Assisted units the Development adopts the CHA
Reasonable Accommodation Policy & Policy Procedure (Revised 11-2010) or subsequent
versions of this policy and procedure for the CHA/PHA - Assisted units. Both palicies
provide for reasonable modifications in rules, policies, practices and services when
necessary to afford a qualified individual applicant or resident with disabilities, an equal
Opportunity to use and enjoy a dwelling and participate in the housing, programs and
services available at St. Edmund’s Oasis. The Reasanable Accommodation Policy includes
the following elements:

1. Reasonable accommodations will be made at the request of applicants and residents
with disabilities to ensure the opportunity for equal access to housing, benefits and
services.

2. At the time of initial application and at any recertification, a notice will be provided to
each applicant or resident that describes Section 504 requirements, including the right
to request a reasonable accommaodation.

3. Intake, screening, recertification and other meetings will be conducted at accessible
locations.

4. Forms and other documents to be completed by applicants will be available in
accessible formats. Sign language interpreters and other auxiliary aides will be provided
if requested by the individual with disabilities.

5. Any applicant or resident, whether or not a person with disabilities, may be assisted by a
family member, friend or advocate in interviews and meetings with Management, and
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in the completion of written forms. Upon request, Management will help an individual
complete written forms.

6. When necessary to establish that an individual qualifies for an accommodation,
documentation will be requested to verify the existence of a disability, as defined by
Section 504 and the ADA, and to document the reasons that an accommodation is
necessary.

C. Peopl Limited English P len

The Owner and Management will take reasonable steps to ensure meaningful access to the
housing and services available at the Development by people of iimited English-speaking
proficiency, in compliance with Title Vi of the 1964 Civil Rights Act. In designing and
implementing these steps, the Owner will take into account the following factors:

1. The number of people with limited English-speaking proficiency who are likely to come
into contact with the housing and services at the Development.

2. The frequency with which such people will come into contact with Management and
services providers at the Development.

3. The importance of the particular activity, service or interaction with an applicant or
resident.

4. The resources available and the costs of taking the steps.

V. MARKETING PROCEDURES
A, Affirmative Marketing Requirements

Management will initiate affirmative marketing efforts ninety (90) days before any other
marketing efforts. Management will send a letter to the groups listed on the outreach
section of the Development’'s Affirmative Fair Housing Marketing Plan stating that the
marketing of the Development is comrencing. This letter wilt also contain descriptive
information about the Development and solicit tenant referrals {Exhibit A).

In addition to the outreach activities stated above, Management will publish a General
Notification. General Notification is the placement of suitable advertisements in
newspapers identified in the Development’s Final Marketing Plan and Affirmative Fair
Housing Marketing Plan. Management will publish the General Notification ninety {30) days
after all affirmative marketing efforts. The General Notification will include the following
Items: name, address and telephone number of the rental office, the approximate date units
will be available. in addition, all printed advertisements will include the Fair Housing logo.
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The General Notification will also request that persons interested in living in the
Development should contact Management within fifteen ( 15) days of the date of publication

of the General Notification.

B. Marketing for PHA-Assisted Units

The marketing of CHA/PHA-Assisted Units will begin by notifying the prospective residents

provided by the CHA of the upcoming availability of units.

CHA will be the sole source of prospective public housing residents. The CHA will provide
Management with sufficient training and instruction materials with respect to CHA policies

and procedures governing leasing of CHA/PHA-Assisted Units,

C. Additional Marketing

If marketing efforts detailed above do not generate a sufficient number of persons
interested in the Development, then Management will undertake additional marketing

efforts as outlined in the Affirmative Fair Housing Marketing Plan,

VL. ELIGIBILITY AND PRIORITY OF APPLICANTS

A. Eligibility of Applicants for Affordable Housing Units

Applicants will be eligibie for the Affordable Housing Units whose Heads of Household are
employed. Applicants who are employed a minimum of 30 hours per week shall meet the
employment requirement. An Applicant means Head of Household or Co-Head of
Household. Additionally, all family members ages 18-61, other than the employed Head or
Co-Head of Household, must be working 30 hours per week, be enrolled full-time and
regularly attending secondary or post-secondary education program or involved in at least
30 hours per week of any combination of: (1) employment; (2) enrollment in and regular
attendance in an economic self-sufficiency program; (3) enrollment in and regular
attendance in a regular program of education including GED tlasses, secondary or post-
secondary education, or English proficiency or literacy classes; andfor (4) a verifiable

employment search or employment counseling.

Notwithstanding the foregoing, a member of a household shall not be re

quired to comply

with the employment requirements when such member of the househoid is: (a) age 62 or
older; {b) biind or disabled as defined under 42 U.S.C. 416(i)(1) or 42 U.S.C. 1382¢ and
provides third party verification of same; (¢) the primary caretaker of such a blind or
disabled individual; {d) the primary caretaker of a minor and there is at least one additional
adult member of the household who is employed at least 30 hours per week; or (e) retired

and receiving a pension.
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The income limits used by Management for admission are established by HUD and usually
change on an annual basis. In no case will an applicant be admitted to a LIHTC unit if the
applicant family’s income exceeds the LIHTC income limits. Additionally, an applicant must
earn enough gross income to satisfy Management of an ability pay the rental amount.
Generally, except for persons who are using third party rental subsidies, the applicant must
eam at least 2.5 times the rental amount. Management, based on market conditions, may
adjust this amount from time to time. Exceptions will be made for the elderly and persons
with disabilities.

Efforts will be made to inform CHA RRC applicants/relocatees about opportunities to apply
for Affordable Housing Units.

8. ibility of Applicants for PHA-Ass| Un

Management will follow the eligibility of selecting applicants for CHA/PHA-Assisted Units as
outlined in the Relocation Rights Contract (Exhibit J). specifically subparagraph (4){d),.
Applicants wha are employed a minimum of 30 hours per week shall meet the employment
requirement. An Applicant means Head of Household or Co-Head of Household.
Additionally, ali family members ages 18-61, other than the employed Head or Co-Head of
Household, must be working 30 hours per week, be enrolled full-time and regularly
attending secondary or post-secondary education program or involved in at least 30 hours
per week of any combination of: (1) employment; (2} enroliment in and regular attendance
in an economic self-sufficiency program; (3) enroliment in and regular attendance in a
regular program of education including GED classes, secondary or post-secondary
education, or English proficiency or literacy classes; and/or (4) a verifiable employment
search or employment counseling.

Notwithstanding the foregoing, a member of a household shall not be required to comply
with the employment requirements when such member of the household is: (a) age 62 or
older; (b) blind or disabled as defined under 42 U.S.C. 416(i)(1) or 42 US.C. 1382¢ and
provides third party verification of same; {c) the primary caretaker of such a blind or
disabled individual; {d) the primary caretaker of a minor and there is at least one additional
adult member of the household who is employed at least 30 hours per week; or {e) retired
and receiving a pension,

“Working to Meet” - For CHA RRC Applicont Families

The following “working to meet” designation shall only be available to CHA RRC Applicant
families. Any Applicant families selected from any Chicago Housing Authority {"CHA")
waitlist may not avail themselves of the “working to meet” designation.

The Head of Household or co-Head of Househoid of an RRC Applicant engaged in at least 30
hours of: (1) employment; {2) enroliment in and regular attendance in an economic self-
sufficiency program; (3} enrollment in and regular attendance in a regular program of
education including GED classes, secondary or post-secondary education, or English
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proficiency or literacy classes; and {4) a verifiable employment search or employment
counseling.

All other members of an RRC Applicant household between the ages of 18 and 61 must: (1)
contribute 8 hours each month of community services; or (2) participate in an economic
seif-sufficiency program for no less than 8 hours each month; or (3) must perform 8 hours of
combined community service and self-sufficiency activities each month,

Notwithstanding the foregoing, a member of a household shail not be required to comply
with the employment requirements when such member of the household is: (a) age 62 or
older; (b) blind or disabled as defined under 42 U.S.C. 416(i)(1) or 42 US.C. 1382¢ and
provides third party verification of same; {c) the primary caretaker of such a blind or
disabled individual; {d) the primary caretaker of a minor and there is at least one additional
adult member of the household who is employed at least 30 hours per week; or {e) retired
and receiving a pension.

C. Priority of Applicants for Accessible Units

At the time of initial lease-up, Management will give priority for accessible units to families
who include a household member needing the features of the unit. After Initia) lease-up,
any unit that has been modified to be accessible will be offered first to any current resident
of the Development who needs the special features of the unit and who is presently residing
in a unit at the Development that lacks accessibility features. If no current resident has a
need for the accessible unit, it will be offered to a qualified applicant on the appropriate
waiting list who needs accessibility features. i there are no applicants on the appropriate
waiting list who require an accessible unit, the unit wili be offered to the next qualified
applicant. The lease for the unit will require that the household agrees to promptly move,
within 60 days of notification, to another unit in the Development, if a qualified applicant or
resident needs the accessibifity features.

Public housing units madified to be accessible, including VHI units, will be offered to families
referred by the CHA that include a household member needing the features of the unit. If
CHA is not able to identify and CHA households or applicants who require an accessible unit,
any unit that has been modified to be accessibie wiil be offered to a current resident of the
Development that needs the special features of the unit and who is presently residing in a
unit in the Development that lacks accessibility features. If no current resident has a need
for the accessible unit, the unit will be offered to the next CHA HOP or CHA Waitlist qualified
applicant, The lease for the unit will require that the household agree to promptly move
within 60 days of notification, to another unit if 3 qualified applicant or resident needs the
accessibility features. Public housing units certified by the CHA through a third-party
architectural firm as fully compliant with the Uniform Federal Accessibility Standards (UFAS)
or Section S04 units, will not float as these unique units have besen verified by HUD as
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counting toward CHA’s federally-mandated count of fully UFAS-accessible units and will only
house CHA families,

Vil PRE-APPLICATION PROCESS
A. Pre- lcation Card Processin
1. Distribution of Pre-Application Cards
Management will provide a Pre-Application Card {Exhibit B) to all persons making
inquiries about residing in the Development.
. [Processing Pre-Application Cards

a) Management will file and log in order of receipt all returned Pre-Application Cards,
indicating the time and date received. The Pre-Application Card log (Exhibit C) wilt
indicate whether the applicant has any priority or requested an accessible unit.

b) Management does not have to accept Pre-Application Cards after the date on which
the Development reached ninety-five percent (95%) occupancy and the applicable
Waiting List has been closed,

€) Management will maintain on-site for a period of one year all Pre-Application Cards.

8. Outreach to Waiting List
1. Definition of Walting Lists

Applicants who submitted Pre-Application Cards, but who Management did not contact

for an interview or reject will receive a letter stating they are on an Qasis Waiting List

and their position on the applicable Oasis Waiting List. An applicant’s pasition on the

Oasis Waiting List will be based on the chronological order in which an applicant’s Pre-

Application Card is received; provided, however, that priority will be given to those who

qualify for any priority or Special Occupancy Category described in Section X. Those

applicants Management deems ineligible based on the information provided in the Pre-

Application Card will receive a rejection letter {Exhibit D} specifying the reason for

ineligibility and informing the applicant that they can meet with Management to discuss

the reason for ineligibility.

For CHA/PHA-Assisted Units, the CHA will provide Management with a waiting fist in

conformity to all applicable CHA requirements. CHA will be the sole source of

prospective public housing residents. Management will use the mechanisms provided

by the CHA to identify and track eligible PHA applicants.
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The CHA will provide Management with sufficient training and instruction materials with
respect to CHA policies and procedures governing leasing of CHA/PHA-Assisted Units.
Al offers of public housing units must be approved by the CHA and in conformance with
governing CHA policies and procedures and public housing laws.

2, Contacting Persons on the Oasis Waiting List

a) Contact to Oasis Waiting List. Management will contact applicants through the
following process to schedule an interview. When a unit becomes available,
Management will then telephone the selected applicant at least three (3) times
within a forty-eight {48) hour period. If the applicant cannot be reached, a letter
shall be sent by pre-paid First Class mail to the applicant requesting a date and time
for an interview. If the applicant does not respond within ten (10) business days
from the date Management sent its letter, then the applicant forfeits the opportunity
to apply for the available unit, but will remain at the top of the applicable Dasis
Waiting List. When a second unit becomes available, Management will send another
letter to the applicant. If the applicant does not respond to the second letter,
Management will deem the appilicant inactive and remove the applicant from the
Oasis Waiting List.

b) If an applicant refuses a unit, the applicant remains at the top of the Oasis Waiting
List. Management will send a fetter to the applicant stating that after a second
refusal of an available unit Management will remave the applicant from the
appiicable Oasis Waiting List and place the applicant in the inactive file.

t) When an interview s scheduled, but the applicant fails to attend, Management will
attempt to contact the applicant by telephone. Management will telephone the
selected applicant three (3) times within a forty-eight (48) hour period. if there is
no contact made with the selected applicant, Management will place the applicant’s
Pre-Application Card in the inactive file. However, if Management does contact the
applicant and the applicant had good cause 1o miss the interview, such as illness or
accident, then Management will schedule another appointment. i the applicant
again fails to attend the interview, Management will place the applicant’s Pre-
Application Card in the inactive file.

d) For applicants on the Oasis Waiting List. Management will document all of its
attempts at contacting the applicant (Exhibit E).

3. cting Persons op the CHA Walting U
Management will utilize the CHA waiting list for public housing residents
subject to the following requirements:
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b.

CHA will provide Management with a list of potential tenants to
lease the CHA/PHA-Assisted Units. The list will be comprised of
referrals from former public housing residents covered by the RRC
to fill the 19 CHA/PHA — Assisted Units. Management will engage in
outreach from the referral list.

The CHA RRC Applicants an the waiting list for CHA/PHA ~ Assisted
Units shall be processed pursuant to the RRC, including the
priorities detailed in the RRC and the HOP numbers given to each
resident according to the RRC,

Upon the exhaustion of all CHA RRC Applicants, Applicant names supplied from the
applicable internal CHA lists and the CHA Applicant waiting list will be placed an the
waiting list based on the order already created under these lists.

C.

e,

Management will maintain the CHA provided waiting list by the
required number of bedrooms. Management also will indicate on
this waiting list the following about each Applicant’s family:

1) Race/ ethnicity;

2) Determination of eligibility or ineligibility for selection and
screening (including, for RRC Applicants, information that the
resident is engaged in activities to meet the screening
requirements);

3) Preference determination;

4] Date assigned to dwelling unit and identification of unit to
which assigned, or date and unit offered and rejected with
reason for the rejection noted; and

5} Reason for removing Applicant from consideration for housing;
i.e, upon Applicant’s request, failure to communicate
continued interest, or Applicant no longer qualifies.

Consistent with the objectives of Title VI of the Civil Rights Act of
1964, the Regulatery and Operating Agreement, other statutory
requirements, and HUD regulations and policies, offers from the
waiting list to appropriate sized units will be made after preferences
are applied. Preferences for housing will be applied in accordance
with the terms outlined in section 4 d. of the Relocation Rights
Contract for all RRC Applicants awaiting CHA/PHA — Assisted Units.
Upon exhaustion of the RRC Applicants, preference for CHA/PHA -
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Assisted Units shall be determined in accordance with both current
CHA policy and this Policy. There will be no preferences for housing
applied for other LIHTC Units or Market Rate Units.

4. Updsting the Waiting List

Following the completion of initial interviews, the Oasis Waiting List will be updated at
least once every twelve {12) months in the following manner: Management will send a
letter to each applicant on the Waiting List (Exhibit F). The letter will inform the
applicant to return the included Reply Card (Exhibit G}, if the applicant still wants to live
at the Development. The applicant will have ten {10) business days from the date
Management sent its letter to respond. if Management receives no response,
Management will place the applicant's Pre-Application Card in the inactive file and send
a letter informing the applicant of this action {Exhibit H).

Applicants for the CHA/PHA — Assisted Units will follow the procedures outlined by the
CHA’s Resident Services and Occupancy Departments.

Management will remove names from the Oasis Wa iting List of applicants for the
following reasons:

a} Applicants whe do not respond to the Management’s request to attend meetings or
provide andfor update information. When an interview is scheduled, but the
applicant fails to attend, Management will telephone the selected applicant three
(3) times within 3 forty-eight (48) hour period. If there is no response from the
applicant after three {3) attempts within forty-eight (48) hours, the applicant’s name
will be determined inactive and removed from the Waiting List,

b) Applicant’s whose correspondence the US. Postal Service marked as
“Undeliverable.”

€) Applicant who have not returned a completed application within ten (10) business
days from the date Management provided and application. Applicants with unusual
circumstances may request, in writing, an extension of time, which Management
€an grant at its sole discretion.

d) Applicants who Management determines are former tenants that owe money to the
Development. Management will place these applicants on the Waiting List only
after the applicant has paid the debt.

5. Closing the s Waiting List
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Once the number of Pre-Application Cards for a unit size equals three times the total
number of units for that size inside the Development or if the Development has attained
ninety-five percent (95%) occupancy, then Management does not have to accept any
additional Pre-Application Cards.

Unit Size Maximum Pre-Application Cards per Unit Size

1 Bedroom 24
2 Bedrooms 45
3 Bedrooms 93
4 Bedroom 12

6. Reopening the Oasis Walting List

if, based on the maximum number of Pre-Application Cards, it is anticipated that all
persons who have submittded Pre-Application Cards for a specific unit size and income
tier will be housed within the next twelve (12) months, the Waiting List for that unit size
and income tier only will be reopened and Pre-Application Cards will again be accepted.
Management will present the notice of the reopening of the Waiting List to the public
through marketing efforts outlined in the Affirmative Fair Housing Marketing Plan.

VIt APPLICATION PROCESS
A. Application uirements

1. Before completing the rental application, the applicant must complete a Pre-Application
Card. This Pre-Application Card requests general infarmation including name, address,
household size, income, job status, full-time student status, and preferred unit size.
Applicants for CHA/PHA-Assisted Units will not have to complete 3 Pre-Application Card.

2. Management will schedule interviews with applicants in accordance with the procedure
outlined in Section (VI{B). Al members of the applicant household above the age of 18
must attend the interview. If Management determines based on the information
provided in the Pre-Application card that a prospective applicant may be eligible and a
unit is available, Management will have the prospective applicant complete a rental
application at the Management Office. Management wilf require all members of the
applicant household above the age of 18 to sign the rental application and release forms
authorizing Management or a third party under contract with Management to
determine if the applicant satisfies the Owner’s Screening Criteria. Each Applicant will
pay a non-refundable credit/background check fee of thirty-five {$35) dollars. CHA will
pay for all application fees for CHA RRC applicants for CHA/PHA-Assisted Units.

3. All applicants must pass all eligibility and screening criteria as stated in Section X
Selection and Rejection Criteria.
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4. Management or a third party under contract with Management, with respect to all
applications for all household members 18 years and older, will take the following
actions;

baal ]
H

a. Obtain a completed and signed rental application.
b.
c.

Obtain a credit and criminal background report.

Verify Social Security Card information for all household members age six (6) and
older to certify that household member has not been assigned a Social Security
number.

Verify documentation for household members who are non-citizens,

Obtain copies of birth certificates for all household members.

Determine and verify anticipated total annual income from all sources received by
the household head and spouse, even if temporarily absent, and by each additional
household member, including all net income derived from net family assets.
Management will consider only the income the household anticipates obtaining in
the twelve (12} months preceding the date of the rental application. If it is not
feasible to anticipate a level of income over a 12-manth period. Management wil!
annualize the income anticipated for a shorter period. In the event anticipated
income is zero, Management will require a notarized statement signed by all
household members age 18 years or older demonstrating that no income is coming
into the household. Income includes, but is not limited to, the following:

* Full amount of wages and salaries, overtime pay, commission fees, tips and
bonuses, and other compensation for personal services
Net income from operation of a business or profession
interest, dividends, and other net income of any kind from real or personal
property (Where Net Family Assets exceed $5,000 annually, see (4) of Net
Family Assets)

¢ Full amount of periodic payments for Socia Security, annuities, insurance
policies, retirement funds, pensions, disability or death benefits, and other
similar types of periodic receipts including a lump sum benefit for the delayed
start of a periodic payment, excluding lump sum payments of Sacial Security
benefits

® Unemployment, disability compensation, worker's compensation, and
severance pay

* Assistance from the Department of Human Services {DHS}, such as Temporary
Aid to Needy Families (If overpayment or reduction of a grant from DHS is
established, the gross amount of the grant will be used for the calculation)

* Alimony, child support payments, and regular contributions or gifts received
from persons not residing with the household

* Al regular pay, special pay, and allowances of a member of the Armed Forces
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income deoes not include:

® o @ o

Income that is temporary or not of a recurring nature

Sporadic gifts

Relmbursements of medical expenses for any family member

Lump sum assets, such as inheritances, insurance payments, worker
compensation settlements, capital gains, and any settlements for personal or
property losses

Hazardous duty pay for a household member in the Armed Forces

Income from employed children, including foster children, under the age of 18
years

Payment received for care of foster children or foster adults

Payment or allowances from the Energy Assistance Program

Amounts received from programs funded in whale or in part under the Job
Training Partnership Act or Family Support Act

Full amount of student financial assistance paid directly to the student or to the
educational institution

Amounts received from training programs funded by Department of Housing
and Urban Development

Amounts received by a disable persons that are disregarded in determining
Supplemental Social Security income eligibility

Amounts received to cover out-of pocket expenses necessary to participate in a
publicly assisted program

Net family assets include:

Cash

Stocks

Bonds

Savings

Value of equity in real property and other forms of capital investments
excluding the cost that would be incurred in disposing of the assets

Net family assets does not include:

Personal property

In the case of disposition as part of a separation or divorce settlement, the
disposition will not be considered for less than Fair Market Value if it is received
and is not measurable in dollar terms.

8. Completion of the Application Process

Management will process all applications within thirty (30) business days after the date of
the applicant’s initial interview if units are available or within five {5) business days of
receipt of all require documentation, whichever is later. in the event that screening has
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been completed for a nan-CHA/PHA-Assisted unit, but no unit is available, the screening will
remain in effect for a period of 120 days (4 months). In the event that screening has been
completed for a CHA/PHA-Assisted unit, but no unit is available, the screening will remain in
effect for 3 period of S0 days {3 months).

C. Pre-Occupancy Orientation and Unit Walk Through

If approved, an Applicant’s attendance is required at an approved pre-accupancy
orientation. The orientation will be designed by Management or a third party agency under
contract to the Management.

Once a lease is fully executed, a physical inventory of the unit will be completed with the
Resident using Management's check-in/check-out form. During the walk through of the
unit, each head of househotd will receive a standardized verbal explanation for care of the
unit. The Resident assumes responsibility for any damage to the assets in the unit and will
sign the check-in/check-out form, detailing charge for any such damage,

ix. ELIGIBILITY REQUIREMENTS

A, Income

1. Twenty-seven {27) units are reserved for low-income households with incomes below
sixty (60%) percent of Area Median Income, as established by the tow Income Housing
Tax Credit rufes and regulations for the appropriate household size,

Twelve (12) units are reserved for low-income households with incomes below fifty
(50%) percent of Area Median Income.

Nineteen (19) CHA/PHA-Assisted Units are reserved for Chicago Housing Authority
households with incomes no more than fifty {50%) percent of Area Median Income.

2. Applicants, with the exception of applicants for CHA/PHA-Assisted Units, must have
income sufficient to pay the rent plus utilities assuming that no more than forty (40%)
percent of the gross household income is used for that purpose.

B. Sole Residence

All units in the Development {Public Housing and Affordable Housing} must be the
applicant’s sole residence in order for the applicant to be eligible for housing at the
Development.

C. Full Time Students
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Applicants who are fuli-time students may reside in the unit, but may not be the head of the
household and must meet any other requirements as established by the Low Income
Housing Tax Credit Student Rule.

D. PHA-Assisted Units

Applicants and Residents who reside in CHA/PHA-Assisted Units must be approved and
authorized by the CHA.

E. Minimum Rents
The minimum rent for CHA/PHA-Assisted Units is $75.00/month.

SELECTION ANO REJECTION CRITERIA

In accordance with VAWA, St. Edmund’s Oasis LLC and Management shall not deny admission to
any applicant on the basis that the applicant is or has been a victim of domestic violence, dating
violence or stalking, if the applicant otherwise qualifies for assistance for admission, and nothing
in this section shall be canstrued to supersede provisions of Federal, State and Local law that
provide greater protection for victims of domestic violence, dating violence or stalking.

Meeting the eligibility requirements under Section X does not mean that an applicant will be 3
suitable tenant. Management will also consider the ability of the applicant to fuififl the
obligations of tenancy, including paying rent and other charges, caring for and avoiding damage
te a unit and common areas, and refraining from engaging in activities that would threaten the
heaith, safety or right of peaceful enjoyment of the premises by others. For the purpose of the
CHA Leaseholder Housing Choice and Relocation Rights Contract ("RRC”}), the criteria under this
Section X shall be deemed “property specific requirements.” Management may reject an
applicant for one or more of the following reasons {coliectively, the Screening Criteria):

A. Age and Cosigners

Applicants must be at least 18 years old. No third-party guarantors, Individuals who do not
reside in the unit, will be accepted as co-signers on the lease,

B. Insufficient/Inaccurate information on Application

Refusing to cooperate with Management during the application process, refusing to provide
information required by Management, or supplying false information will be grounds for
rejection.

C. Credit, Financial Standing and Employment

1. 70% R-1and R-2 payment history is preferred for all unit types.
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2. Management will assess the applicant’s financial ability to pay rent. The total of the
applicant’s monthly unit rent plus utilities, with the exception of the CHA/PHA — Assisted
units, should be less than forty {40%) percent of the applicant’s gross income.
Management will consider income ratios in the context of the applicant’s credit,
employment history, and potential for increases in income.

3. Any unsatisfactory history of meeting financial obligations, including but not limited to
the payment of rent and outstanding judgments or a history of late payment of bills as
outlined below will be reviewed carefully, and may, in Management’s sole discretion,
and except as further set forth in Section X, for the CHA/PHA-Assisted units will be
grounds for rejection:

a. Nolandlord collections/judgments/evictions within five years unless paid in full;

b. Any bankruptcy must be at Jeast two years old, with no new negative credit history:
provided, however, that an individual whose bankruptcy discharge date is within the
last two years will receive further consideration by Management in the case of
mitigating circumstances such as excessive medical bills, loss of employment for an
extended period, or divorce. Management will give less negative weight to those
bankruptcies that occurred earlier in the two-year period. Management will also
give less negative weight to bankruptcies where bankruptcy debts did not include
rental and utility payments. The decision to continue processing the rental
application in light of such mitigating circumstances relevant to a bankruptcy will be
made on a case-by-case basis,

C. Nodebt due to any public housing authority.

d. Management will not consider delinquencies for medical bills from hospitals or
doctors and student Ioans.

e. Utilities must be established only in the leaseholder’s name. Any outstanding
delinquencies owed to utility providers must be paid prior to approval. An
allowance may be made for a payment plan with a utility that is in good standing for
six months and that utility’s willingness to re-establish an account with the
applicant. Management will require proof.

If Management rejects a rental application because of poor credit or financing standing,
Management will provide the applicant with the reason for rejection and give the name
of the credit bureau that provided the credit report. An applicant may appeal a
rejection pursuant to Section (XIi).

4. The inability to verify credit references may result in rejection of an application.
Management will consider special circumstances in which the applicant has not
established a credit history, such as income, age, or marital status. Lack of credit history
will not cause an immediate rejection of an application.
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5.

The inability to verify income may result in the rejection of the application.
Management will accept all legal forms of verifiable income. In the case of child
support, the applicant must validate the child support payments by court
documentation or a minimum of six consecutive months of cancelled checks, money
order receipts, or cashiers’ check receipts. tfan applicant’s income exceeds the limits on
income restricted units, Management may offer assistance in finding the applicant a
market rate apartment.

D. History of Residency

Prior evictions and/or unpaid Jandlord and/or housing judgments within the past five years
will be grounds for rejection of an application.

The previous three (3) years of housing will be verified and documented for each applicant,
This includes housing for applicants who were previousty homeowners or lived with parents
or guardians. Management will consider the following circumstances with respect to the
applicant or any other person who will be lving in the unit, and may be grounds for
rejection of an application:

1

2.

Any history of physical violence to persons or property.

Any behavior at prior residence that could adversely affect the health, safety, and quiet
enjoyment of other tenants.

Any criminal activity by a guest or visitor of the applicant that threatened the heaith,
safety or peaceful enjoyment of other residents.

A record of consistent faifure to timely pay rent.
Applicant is in violation of applicant’s current lease.

Any activity that involved causing a fire on or near residential premises, either
intentionally, or through gross negligence or careless disregard.

E. Criminal Activity/Drug-Related Activity

Management will not admit an applicant if a background check reveals any cf the following
circumstances with regard to an applicant or member of an applicant’s household which
include prior convictions and/or arrests within the “Review Period” of the past five years,
unless otherwise noted:
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e.

Any applicant or member of applicant’s household who is subject to a lifetime
registration requirement or a 10 year registration requirement under the Illinois Sex
Offender Statute or any other National or State Statute;

Any criminal activity during the period subject to review under Section 5{a)(2) of the
Residential Lease Agreement, currently the past five years, or any successor provision
thereto, the “Review Period”, that involved physical violence to another person or
property, assault, aggravated assault, or which would adversely affect the health, safety,
or right to peaceful enjoyment of the premises by other Residents, Management or its
employees, or those in the immediate vicinity;

Any drug-related criminal activity during the Review Period, including but not limited to
the illegal manufacture, sale, distribution, use, possession, storage, service, delivery, or
cultivation of a controlled substance;

Any criminal activity involving a weapon, as defined under the Hllinois Criminal Code,
during the Review Period, including but not limited to displaying a weapon with a verbal
or non-verbal threat to shoot, fire, explode, throw, or otherwise discharge a weapon to
inflict injury on another person or to damage any property through the intentional,
reckless, careless, or negligent use of such weapon; or

Any criminal activity during the Review Period that invoived arson.

2. The following circumstances will be grounds for rejection of an application or any other
person who will be living in the unit, provided that such circumstances, including the period
during which criminal activity occurred, will be considered on a case by case basis in light of
mitigating circumstances by Management in its sole discretion, as specified in Section X
below:

In the past six-ten years any member of the applicant’s household engaged in any
criminal activity which would constitute a felony under applicable law;

Any criminal activity from the period further In the past than the Review Period but no
more than ten years prior to screening, including:

Physical violence to another person or property, assault, aggravated assault, or
activity which would adversely affect the health, safety, or right to peaceful
enjoyment of the premises by other Residents, Management, or its employees;

Any drug-related criminal activity, including but not limited to the illegal
manufacture, sale, distribution, storage, service, delivery, or cultivation of a
controlled substance;
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iv.

Any criminal activity involving a weapon, as defined under the illinois Criminal Code,
including but not limited to displaying a weapon with a verbal or non-verbal threat
to shoot, fire, explode, throw, or otherwise discharge a weapon to inflict injury on
another person or to damage any property through the intentional, reckiess,
careless, or negligent use of such weapon; or

Any criminal activity that involved arson.

¢. Management determines that an applicant’s use, pattered of illegal use, or pattern of

possession of a controfled substance or such person’s use or pattern of abuse of alcohol
may interfere with the heaith, safety, or right to peaceful enjoyment of the premises by
other residents, Management, or its employees. For the purpose of this plan, pattern
shall mean more than one incident.

3. Mitigating circumstances are facts relating to the applicant’s record of unsuitable behavior
which, when verified, would indicate that the reason for the unsuitable behavior is no
longer in effect or is under control and the applicant’s prospect for lease compliance is an
acceptable one. Consideration of verifiable mitigating circumstances does not guarantee
that an applicant will be admitted. Management will consider the seriousness of the
offense, whether or rnot the applicant was convicted of the offense, the circumstances
surrounding the offense, and whether the offense accurred only once or was repeated. In
addition, Management will consider at its sale discretion the following mitigating
circumstances as support for an applicant’s assertion that the applicant is no longer involved
in criminal activity and that his or her prospect for lease compliance is acceptable:

b.

The applicant has no subsequent criminal history;

Verification from a probation or parole officer that the applicant has satisfied the terms
of his or her probation or parole, if applicable;

Verification of the applicant’s participation in services or counseling services;

Verification that the applicant has made restitution for his or her criminal activity, if
applicable;

In connection with evidence of current illegal drug use, applicant provides:

Verification from a reliable certified drug treatment counselor or program
administrator indicating that the applicant has been in treatment, that there is a
reasonable probability that the applicant will be successful in refraining from using
illegal drugs and that the applicant is complying with the program requirements and
is not currently using a controlled substance. Management shall be the final judge
of what constitutes adequate and credible verification.
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ii. Verification from a self-help program, such as Narcotics Anonymous, indicating that
the applicant has been participating in their program, that there is a reasonable
probability that the applicant will be successful in refraining from use of illegal drugs
and is not currently using a controlted substance;

iii.  Verification from a probation or parole officer that an applicant has met or is
meeting the terms of probation or parole with respect to refraining fram the illegal
use of a controlled substance; or

iv.  Negative results of an additional voluntary drug test, conducted at facilities that use
the National Institute of Drug Abuse Guidelines and which screens for illegal drugs
only, not properly prescribed prescription drugs containing controfled substances.

f. In connection with applicants who are currently enrolled in a substance abuse
treatment program, but who have a history of substance abuse treatment followed
by recidivism, Management will require that the applicant provide evidence of
circumstances described in Section {(IX)[E){3)(e) above and demonstrate why his or
her current situation is more likely than in the past to lead to successful abstention
from illegat use of controlled substances.

F. Home Visits/Unsanitary or Hazardous Housekeeping

1. Management, or an agency retained by Management, will conduct a home visit as a
final step in the application process. Management will notify applicants at least two
days before the scheduled visit. The purpose of the home visit is to determine whether
the applicant and all potential occupants are capable of caring for a unit in a way that
creates a healthy and safe living environment,

2. If the unit inspected as part of the home visit shows heatth or safety hazards caused by
the applicant or other potential occupants, housekeeping that contributes to
infestation, or damage to the unit caused by the applicant or other potentiat occupants,
the application may be rejected. Management, or an agency retained by the
management, may take photographs to document the applicant’s housekeeping.
Housekeeping criteria are not intended to exclude households whose housekeeping is
only superficially disorderly if such conditions do not appear to affect the health, safety,
or welfare of other residents.

if the home visit reveals that the applicant is currently permitting unauthorized occupants to
reside in the unit, that the applicant or other potential occupants are engaged in criminal
activity, or some other circumstances which are not consistent with the information presented
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in the applicant’s application, the applicant may be rejected. Management, or an agency
retained by Management, will document any cases where a home visit results in a rejection.

G. Pets

St. Edmund’s Oasis has a “No Pet Policy.” Management will make reasonable
accommodations for persons with disabilities who are in need of assistance animals.

H. Child Care

Children living in the Development must be adequately supervised. Applicants, at original
occupancy and lease renewal, with children under thirteen {13) years of age must provide
written verification to Management that adequate day care or supervision will be provided
at all times, if there is no full-time adult supervision in the home, and written verification of
school enrollment for children over six {6) years of age. Children must be property
supervised at all times or the lease may be terminated at Management’s sole discretion.

I. Other Basis for Relection of Applicants

1. Attime of application, applicant submitted funds that were not honored by the financial
institution from which they were drawn.

2. During interactions with Management, applicant appears drunk or under the influence
of drugs, or is abusive as evidenced by objectionable conduct such as physical violence,
threats, or profanity. Management shall maintain written documentation of such
conduct and Management shall provide CHA with copies of such written documentation
if PHA-Assisted Units are involved.

3. No appropriately sized units are available for Applicant’s household size, as determined
in Section Vi

4. Applicant has attempted to bribe a member of staff in order to obtain an apartment.

4. Factors Management Will Not Consider Concerning an Application

Race

tMarital Status
Parental Status
Sexual preference
Source of Income
Disability

® @ & 2 & @
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Ancestry

National Origin

Political ideclogy

Color

Religion

Age, as defined by Chicago Fair Housing Regulations
Sex

K. During the screening process, Management staff performing the review will consider the
fallowing before rejection of any application:

1. if Management receives negative screening information on an applicant, Management
will contact the applicant and set up a second meeting to determine whether mitigating
circumstances exist that make it possible to approve the application,

2. If an applicant fails to satisfy the Screening Criteria and there is no evidence of
mitigating circumstances, Management will reject the application. I an applicant is
eligible and passes the Screening Criteria, Management will accept the applicant subject
to the availability of units,

3. If rejected, an applicant may request an informal meeting with Management to
determine whether the rejection was in compliance with the aforesaid procedures.

L ortunity to Comply with Screening Criteria for CHA/PHA-Assisted Units—Relocation
Rights Contract

An applicant for a CHA/PHA - Assisted Unit who (1) is entitled to the rights afforded by the
RRC and {2) does not satisfy the Screening Criteria in this Section X, but (3) is otherwise
Lease Compliant pursuant to the RRC, will be conditionally accepted for occupancy of a
CHA/PHA — Assisted Unit in the Development, but only if the applicant provides evidence
sufficient, in Management’s sole discretion, to show that the applicant is engaged in
activities designed to help the applicant meet the Screening Criteria within one year of
occupancy, as required by this Section (X). By way of example only, the following could be
submitted by an applicant to show participation in activities to meet Screening Criteria,

* In the case of an applicant whose screening reveals unpaid utility bills or excessive
delinquent debts, such applicant could submit written third party verification that
the applicant is participating in and fulfilling the terms of a payment plan designed
to eliminate such bills or delinquent debt.

In the event that the applicant fails to satisfy the Screening Criteria, but is otherwise lease
compliant, after one year of occupancy, Management shall notify the applicant and CHA,
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and the CHA will to its best ability transfer the applicant to another public housing unit or to
the HCV program (if eligible) outside the Development in accordance with the RRC.

Xl.  APPUCATION ACCEPTANCE AND MOVE-IN PROCEDURE

A. Management will notify applicants upon successful completion of the application process at
which time arrangements will be made, including a specific time schedule, for lease signing,
payment of security deposit and first month’s rent, and attendance at a tenant orientation.

B. The applicant must pay the first month’s rent and security depasit at the time the lease is
signed in the form of a money order or cashier’s check. The security deposit is equal to one
month’s rent. Residents of CHA/PHA-Assisted Units will pay a security deposit in accordance
with CHA’s security deposit requirements, which currently require payment of a deposit
equal to the greater of $75 or one month's rent, but in no event in excess of $150.

C. An applicant who Management has approved for an apartment must sign the lease, pay the
rent and the security deposit, and take possession of the apartment on the scheduled move-
in date. As a courtesy, Management will telephone an applicant to inform him or her that
the rental application has been approved. In addition, Management will mail a "Welcome
Letter” (Exhibit I) to the applicant that will include the next steps the applicant must take.
An applicant who does not proceed with the move-in schedule outlined in the Welcome
Letter may forfeit the designated apartment. If an applicant wishes to move in at a later
date, but within a thirty (30) day period of the date that the rental application was
approved, Management may offer an altemate apartment and move-in date based on
availability. The above move-in procedure, to the extent inconsistent with the RRC, will not
apply to current CHA Leaseholders who have been accepted for occupancy of a CHA/PHA —
Assisted Unit.

D. Before move-in, all family members 18 and older must complete 3 pre-occupancy tenant
orientation at the location designated by Management.

E. All applicants accepted for occupancy shall concurrently with lease execution, execute all
applicable addenda and riders to the lease.

Xit.  REIECTION PROCEDURES
A. Written Notification

Management will promptly notify applicants in writing whose rental application has been
rejected and will include the reason(s) for the rejection {Exhibit D). The notice will advise
the applicant that he or she may within fourteen {14} business days of the receipt of the
notice respond in writing or request to meet with Management to discuss the notice. The
notice shall also inform the applicant that responding to Management’s notice does not
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prevent the applicant from exercising any legal rights. In the case of applicants for PHA-
Assisted Units, Management shall provide a copy of such notice to CHA.

B. Review efected Applican

The applicant will have fourteen (14) business days to respond in writing or request a
meeting with Management to appeal the rejection. An Applicant appealing a rejection of
the basis of poor credit or financial standing will be given forty-five (45) days from
management’s receipt of an Appeal Request to dispute any information on the credit report.
If forty-five {4S) days lapse without the applicant disputing the informatien on the credit
report, and the applicant has not pursued an appeal on other grounds pursuant to this
Section, Management shall deem the application rejected and the applicant shall be
required to re-apply for a unit in the Development. A member of the Management'’s staff
who did not participate in the decision to reject the applicant will conduct any meeting with
the applicant or review of the applicant’s written response.

If the applicant appeals the rejection, the applicant will be given a final written decision
from Management within five (5) business days of Management’s meeting with the
applicant or Management’s receipt of the applicant’s written response. If Management
reverses the rejection, the applicant will be offered a suitable vacant unit. If no such unit is
available, the applicant will be offered the next appropriate unit. While an applicant’s
appeal is pending, no unit will be reserved for the applicant. An applicant whose appeal
Management denies will not be offered a unit.

Current CHA Leaseholders or CHA RRC Applicants whose application to reside in a CHA/PHA
— Assisted Unit is rejected because of a failure to satisfy Management’s Screening Criteria or
a failure to engage in activities to meet the Screening Criteria may, pursuant to the RRC and
the CHA Grievance Procedure, request an informal hearing with Management and, if
applicable, a formal hearing before an independent hearing officer. CHA Waitlist Appficants
whose application to reside in a CHA/PHA — Assisted Unit is rejected because of a failure to
satisfy Management’s Screening Criteria may request a mitigating hearing with the CHA’s
Occupancy Department. Management will provide CHA with copies of correspondence with
the applicant In connection with the filing of a grievance by a rejected applicant,

NO-SMOKING POLICY

The premises known as St. Edmund’s Qasis to be occupled by resident and members of
resident’s household, have been designated a smoke-free living environment. Resident and
members of resident’s household shall not smoke anywhere in the unit rented by resident, or in
the common areas of the building where the resident’s dwelling is located, including but not
limited to the lobby, reception areas, vestibule, hallways, elevators, stairwells, community
rooms, bathrooms, laundry rooms, and offices. Additionally, no smoking is permitted within 25
feet of the building’s entry ways, porches and patios. This policy applies to all residents, guests,
visitors, service personnel and employees. Residents are responsible for the actions of their
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household, their guests and visitors. If you are observed in violation of this No Smoking Policy it
will constitute both non-compliance of a material provision of the lease agreement and a serious
violation of the lease agreement. In addition, the resident will be responsible for all costs to
remove smoke odor or residue upon any violation of this No Smoking Policy.

AMENDING THE NT SELECTI

Management may amend the Tenant Selection Plan only with prior written approval of the CHA.
Notwithstanding the foregoing, Management may, without the consent of CHA amend this
Tenant Selection Plan to bring it into compliance with existing fair housing or other laws.

CERTIFICATION

Management certifies that the contents of this plan will be followed as written and that no
other Tenant Selection Plan has been executed for the Pevelopment at this time or will be
executed for the Development at this time, or subject to Section XIN, will be executed in the
future without the written approval from CHA.

Submitted;

Management: Gilead Management LLC Owner: St. Edmund's Dasis LLC
by: by:

Name: Name:

its: Its:

Date: Date:

EXHIBITS TO TENANT SELECTION PLAN

Exhibit A: Pre-Marketing Letter
Exhibit 8; Pre-Application Card
Exhibit C: Pre-Application Log
Exhibit D: Rejection Letter

Exhibit E: Tenant Tracking Log
Exhibit F: Update Waiting List Letter
Exhibit G: Reply Card

Exhibit H: Inactive Letter

Exhibit 1 Welcome Letter
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Exhibit J; Relocation Rights Contract
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ST. EDMUND’S OASIS
APPLICANT INQUIRY

Dear : Date

Thank you for your initial inquiry regarding housing at St. Edmund’s Oasis. Residents will be selected
only from those eligible persons who make formal application. We had numerous inquiries for our
apartments.

We are now accepting pre-application cards from interested households. If you are still interested in
living at St. Edmund's Oasis, please return the enclosed pre-application card by mail as soon as possible.

You may be eligible for 2 preference if one of the following conditions applies if you have been
displaced: from an urban renewal area; by a disaster such as a fire or flood; by an activity carried on by
an agency of the United States or by any State of local government body or agency. Households
quafifying for a preference will receive assistance before any other applicant households that are not so
qualified. If you feel you qualify for a housing preference, complete the appropriate certification form
attached to this letter and return it along with your pre-a pplication card by mait.

For hauseholds not claiming housing preference, screening will be conducted according to the order in
which the pre-application cards were received.

Interview will be conducted at St. Edmund’s Village Office, 6253 S. Michigan Ave., Chicago, IL 60637,
teasing personnel will be unable to see applicants prior to their scheduled interview. If you have any
questions, we will be happy to answer them at the time of your interview.

The St. Edmund’s Oasis Development does not discriminate against any appticant on the basis of race,
color, creed, religion, sex, national origin, age, familial status, ancestry, unfaborable military discharge,
marital status, receipt of governmental assistance, or handicap.

The St. Edmund's Oasis Development does not discriminate on the basis of handica pped status in the
admission or access to, or treatment or employment in its Federally assisted programs and activities.

The person named below has been designated to coordinate compliance with the nondiscrimination
requirements contained in the Department of Housing and urban Development’s regulations
implementing Section 504 (24 CFR Part B dated June 2, 1988).

Kevina Bronaugh

St. Edmund’s Village Office
6253 5. Michigan Ave.
Chicago, IL 60637

Ph: 773-493-2411

Sincerely,

Site Manager



ST. EDMUND’S OASIS

PRE-APPLICATION CARD
Date Received: Time Received:
Interested person for o 1Br 0 28R o 38R DA4BR
Name (Head of Household):
Address:
Phone (Home): Phone (Work):
Cell Phone: Email:
Would you be interested in a handicapped-accessible unit? D Yes aNo
Do you feel you qualify for a housing preference? o Yes o No
Do you live/work in the Washington Park Community? o Yes oNo
Annual Household income: $ Date Apartment Needed:

Household data: Please list all persons who will accupy the unit:
Name Age Relationship

Optional and for Federaily Subsidized Programs ONLY.

ETHNICITY: D Hispanic or Latino O Non-Hispanic or Non-Latino
RACE: o Caucasian 0 African American
0 Asian a American Indiana or Alaskan

o Native 0 Native Hawaiian or other Pacific Islander




ST. EDMUND’S QASIS

PRE-APPLICATION CARD LOG IN ORDER OF RECEIPT

Check All That Apply

g
5

Name Unit Housing Income Level
Type

Preference -gl._m

L} {}
Rec'd Rec'd




ST. EDMUND’S OASIS

APPLICATION REJECTION

Date;

Dear

Thank you for your interast in renting an apartment at St. Edmund’s Qasis. After careful consideration
and review of your application, we regret we are not able to accept your application for tenancy at this
time for the following reasons:

if you wish to appeal this decision, please contact the Gilead Property Management Office at {773) 493.
2411 within 14 days of the date of this letter {excluding weekends and designated federal holidays) to
schedule and appointment.

Regardless of whether or not you decide to respond to this notice, you may still exercise other avenues
of relief available to you if you believe that you have been discriminated against on the basis of race,
color, creed, religion, sex, national origin, age, famitial status, ancestry, unfavorably military discharge,
marital status, receipt of government assistance, or handicap.

The person named below has been designated to coordinate compliance with the nondiscrimination
requirements contained in the Department of Housing and Urban Development’s regulations
implementing Section 504 (24 CFR Part 8 dated June 2, 1988).

Name

Address

City State Zip

Telephone {Voice) Telephane (TOD)

Sincerely,

Property Manager

Gind
SR

5y
et



ST. EDMUND'S OASIS

WAITING LIST UPDATE

Date:

Dear

We are currently in the process of updating our waiting list for St. Edmund’s Commons. Some time ago,
you expressed an interest in living at our development, and your name was placed on the waiting list.

If you are still interested in living at St. Edmund’s Oasis, enclosed is a card that must be returned to
Gilead Property Management office, within 15 days {excluding weekends and designated Federal
Holidays). Failure to return this information within this time period will result in your name being
permanently removed from the waiting list.

It is not necessary to call or come in to the office at this time, as we do not have anything immediately
available.

The person named below has been designated to coordinate compliance with the nondiscrimination
requirements contained in the Department of Housing and Urban Development’s regulations
implementing Section 504 (24 CFR Part 8 dated June 2, 1988).

Name

Address

City State Zip
Telephone (Voice) Telephone {TDD)

Thank you for your interest in St. Edmund’s Oasis.




ST. EDMUND'S OASIS

REPLY CARD

| AM STILL INTERESTED IN LIVING AT ST. EDMUND’S QASIS

APPLICANT NAME

CURRENT ADDRESS

HOME PHONE: WORK PHONE:
EMAIL ADDRESS: CELL:

UNIT SIZE DESIRED 0 1BR o 2BR o 3BR 048R

f

G

Aol .t

¢



St. Edmund's Oasis

Tenant Tracking Log

Application |Date Approval [Reject/
Number Recelved |(Namels) Unit Size |Date Cancel Date Action
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St. Edmund’s Oasis

Management Office
6253 S. Michigan Ave,

Chicago, IL 60637
Ph: 773-493-2311
Fx: 773-493-4957

Date:

Application No.

To:

Notice of Application Cancellation
Dear Applicant(s);

Please be advised that we are canceling your application for housing at $t. Edmund’s Oasis as of
, 20____ for the foliowing reason(s):

L

You have notified us that you are no longer interested in an apartment here.

2. You have not provided the additional information needed to complete or process your
application.

3. You did not keep your application appointment with us and did not request that we
reschedule your appointment.

4. We have had no response or have been unable to contact you at the address and/or
telephone number provided to us.

5. You have not contacted us within the past six months as required to maintain placement
on our waiting list,

6. Other:

If you disagree with this determination, please notify us IN WRITING within fourteen (14) days
from the date of this letter to reactivate your application. We appreciate your interest in our
apartments. Please let us know should you later wish to reapply.

Sincerely

Site Manager



St. Edmund’s Dasls

Management Office
6253 S. Michigan Ave,
Chicago, IL 60537
Ph: 773-993-2411
Fx: 773-493-4957
APPROVAL LETTER
Date:
To:
Dear

This letter is to inform you that your application for residency at St. Edmund’s Oasis has been approved.
We thank you for your completion of all the necessary, and sometimes time consuming, paperwork.

Below is the list of the utility companies that will need to be contacted to place the utility services into
your name(s). If the utilities are not placed into your name(s) within 3 days of your occupancy, the
services will be disconnected,

Electric: ComEd
Gas: Peoples Gas

Your scheduled move in date is , 20
The calculation of your move-in monies due is listed below:

Security Deposit:
Pro-rated Rent:

In addition please make sure to bring your proof of Renter’s Insurance listing St. Edmund'’s Oasis as
certificate holder.

if you should have any questions regarding this letter, pleasa do not hesitate to contact me at 773-493.
2411,

Sincerely,

Site Manager



CHICAGO APARTMENT LEASE
— e — s —

L 1L I __|| renr. "

LESSEE: LESSOR:
NAME: NAME: ST. EDMUND'S OASIS i
173-493-2414
ADDRESS: ADDRESS: 6253 $, MICHIGAN AVE
cITY; CHICAGO CITY: CHICAGO
STATE: i STATE: i
2P 60637 zIp: 60637
AUTHORIZED OCCUPANTS
1. 2
3. 4,
S. 6.
7. 8.

ADDITIONAL COVENANTS:
Resident Hondbook & Lease Addendums

MAKE ALL PAYMENTS TO: ST EDMUND'S OASIS

The following institution is where your security deposit will be beld: Beverly Bank & Trast, 1525 East §3 Strece,
IL if the institotion that your security deposit is being held shalt change, you will be notified within 14
days of that change.

l[ Initie) Here
Scowrite Deposft laterest Rate
Current Ratet J 7 1, 2013 (hrooph December 31, 2013 0.057 pareent
Junuary 1,201 through December 33, 2012 0.073 pereees
Jansery 1, 3010 thirongh December 31, 2011 0.073 prrcent
Initial Here

APPLICATION AND OCCUPANCY NOTICE TO TENANT

LESSEE ACKNOWLEDGES THAT THIS LEASE HAS BEEN EXTENDED TO LESSEE PURSUANT TO AN i
Il APPLICATION THEREFORE SUBMITTED BY LESSEE. THE ACCURACY OF THE INFORMATION THEREIN
CONTAINED 1S A MATERIAL COND{TION OF LESSOR IN EXTENDING THIS LEASE TO LESSEE. LESSEE
WARRANTS THAT ALL THE INFORMATION GIVEN BY LESSEE IN APFLYING FOR THIS LEASE IS TRUE AND
ACKNOWLEDGES THAT PROVIDING FALSE INFORMATION IS A MATERIAL BREACH OF THIS LEASE.
OCCUPANCY BY MORE PERSONS AS SET FORTH IN THIS LEASE OR APPLICATION SHALL CONSTITUTE A
MATERIAL BREACH OF THIS LEASE.

C 174.Y: ]
Iberchy acknowledge that Lessor has disclosed any code violations, code enforcement litigation andfor compliance board

proceedings during the previous 12 months for the apaniment and common area and any notice of intent o lerminate ulility
service, copies of which, if any, are attached 1o this lease.

Initials of Lessee

In consideration of the mwival agreements and covenants herein sot forth, and in further consideration of the stalements mode "
by Lessee in the Application for Lease and al supponing dacuments thereto, the trmh and accuracy thereof being attesicd 10 by
Lessee, and the information therein contained being incorporated inlo this lease as if set forth herein in full, Lessor hereby
leases 1o Lessee, ond Lessce herehy leases from Lessor, for use as a privaic dwelling unit only, the sbove noted premises,
together with the fixtures and applisnces belonging thereto, for the above Term:

LESSEE LESS0R

DATE DATE
LESSEE

FINAL-ST. EDMUND'S 0ASIS
LEASING DOCUMENTS — LEASE
FOR SUBMISSION TO HUD - NCVEMBER 2015
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1, RENT: Lessee shall pay to Lessor or Lessor's
authorized agent, at the address sci forth above,
of as hereafier changed by written notice to
lessee, as rent for the Premises, the sum siated
above, Reat is due and payable on the (irst day of
cach calendar month, in advance. The timely
payment of each instuliment of rent is deemed to
be of whe essence of this Lease,

F ¢ Remt received

Lessor Iazer than the 3® day of the month on
which such payment is duc shall bear a late
charge of $ 10.00 plus 5 % of any rent due in
excess of 3 500.00. If Lessee malls rent i
Lessor, the late charge will apply if the rent is
received Inter than the 5* day of the monih,
regardless of the date Lessee mailed such sent
payment, If a payment of rent is made by
personal check which is later dishonored by the
Lesser’s bank, the tenant shall be asscssed any
bank charges incumed by Lessor as a result of
such dishonored check, in additian 10 the rens
and late charge duc on te payment of e,

kR RITY IT: Lessce has deposited
with Lessor, the sum set fonh above asa security
deposit to be held by the Lessor in accordance
with State or local law or ordinance 1o secure the
faithful performance by the Lessee of all of the
provisions conwined in this lease. If Lessee
performs all of the obligations os provided in this
teasc and pays all sums due Lessor, then Lessor,
after the Lossee has surrendercd possession of
the premises and delivered the keys thereto 1o
Lzssar, shall refund said deposit 1o Lessee,
including interest as provided by law. If Lessee
has failed to perform or comply with any of the
provisions of the lease, then Lessor may apply
all or any pan of the security deposit in payment
of ony sums due from Lessee to Lessor, or to pay
for repair of any damages caused by Lessee,
Lessee’s co-occupants or guests. The secusily
deposit shall not be wreated as advance payment
of rent, and the Lessee shall nel apply the
security deposit as rent during the term of the
lcase unless Lessce obtains written permission
from Leasor to do so.

4. POSSESSION: If Lessor cannot deliver

possession of the premises at the commencement
of the lease term, the yent shall be abated uniil
the premiscs are avsilable for oceupancy by
Lessee, or a1 Lessec's option, the Lessce may
terminate this lease upon writen notice 1o
Lessor. Lessor shall not be lable to Lessee for
any consequential damages Lo Lessce arising as a
vesult of Lessor’s inshility to give Lessee
possession of the premises at the commencement
of the fease term.

§. CONDITION OF PREMISES: Lessce has
cramined the premises prior 1o accepting the
same and prior to the execution of this lease, and
is safisfied with the physical condition thereof,
including but not limited o the heating,
plumbing  and  smoke delectors.  Lessee's
acceptance  of possession  shall  censtitute

LEASE COVENANTS AND AGREEMENTS:

conclusive evidence of Lessee’s receipt of the
peemises in good order and repair as of the
commencement of the lease feems. Lessor or his
agent has made no promises as to condition or
repair 1o Lessee, unless they are expressed in this

lease or n rider hereto signed by Lessee and
Lessor or kis agent. and 5o promises to decornie,
alter or repair the premises have heen made by
Lessor or his agent, unless expressed hesein.

6. LIMITATION OF LIABILITY:

Except os provided by state or Jocal law or
ordinance, Lessor shall not be lisble for any
damage (n) occasioned by failune to keep
Premises in repaic: (b} for any loss or damage of
or (o Lessee’s propesty wherever located in or
sbout the building or premises, or (c} acis or
neglect of other tenaats, occupants or others at
the building.

7. ETOM :

Lessce shall keep the premises and ihe fixtures
ond appliances therein in a clean and healthy
condition, and in good working order, and in
accordance with any and all ondinonces
applicable to the temancy, at Lessee's own
expense, and upon the lermination of this fease,
for any reason, Lessee shall retum the premiscs
0 Lessor in as good a condition of cleantiness
and sepair as at the commencement of this lease,
reasonable wear and tear excepited. Lessee shall
make oll necessary ropairs 10 the premises
whencver damage has occurred or repairs are
requited Jue 1o Lessee’s conduct or meglect.
Lessee shall replace alt broken glass and fixtures
and shall nuintain o) smoks and carbon
monoxide defectors in good condition at all
times, including sreplacing spent batteries as
necessary. Upon Lessee vacaling the premises, if
the premises are not clean and in good repair,
Lessor or his agent may replace the premises in
the same condition of repair and cleanliness as
existed at the commencement of the Jease tzrm.
Lessee agrees to pay Lessor for all expenses
incurred by Lessor in replacing the premises in
that condition, Lessee shall not cause or permit
any wasie, mistse of neglect tn occur to the
water, gas, utilities or any other portien of the
premises.

8. US! PR + The premises shall be
occupied for sesidential purposes anty, and only
by the persons disclosed in ihis kease and on the
Application for Lease submitted by Lessce in
connection with the reating of the premises.
Lessce shall not engoge in any activity, which
will increase the raie of insurance on the
propenty. Lessce shall not allow wash 10
sccumulale in the commion areas of the premises
or allow objects 10 be thrown from windows,
Lessec shall not hang objects out of windows or
place ohjects on windowsills or ledges, which

%*———
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may fall and injure persons below. Lessee shall
not keep any pel in the premises without written
permission being first obtined from Lessor.
Lessee shall ot wse porches for cooking.
sleeping or storage of fomiture, bicycles or other
items of personel propenty. In no ease shall
Lessee allow porches or decks 1o be overloaded
or oceupied by more people than would be
feasonably safe based on the condition of such
porch or deck. Neither Lessee nor any other
persons residing with oz visiting Lessce shall not
cngage in or permit any act that is illegal or
immoral on the premises. Meither Lesses nor
any other persons residing with of visiting
Lessee shall engoge in any criminal activity
including drug selated activity on or near the
premises, nor shall they engage in any acts of
violence or threats of violence of interfere with
the health, safety or rights of other residems,
employees or agents of the Lessor, Lessee shall
be responsibie for the conduct of all occupams
and persons visiting the Lessecs unit,

9. NO SMOKING POLICY; The premises to
be occupied by residemt and members of
resident’s houschold have been designated &
smoke-free living enviroament, Residens and
members of the resident’s houschold shall not
smoke anywhere in the unit rented by residenl, or
in the common areas of 1he building where the
resident’s dwelling is located, including but not
limited 10 the lobby, reception areas, vesiibule,
hallways, elevators,  swirwells, community
rooms, bathrooms, faundry rooms, and offices,
Additionally, no smoking s permitted within 25
fect of the building's entry ways, porches and
nstios. This policy applies (o all residents,
guesls,  visitors,  service  personnel  and
employees. Residents are responsible for the
action of their houschold, their guests and
visiturs, If you are observed in violation of this
no smoking palicy it will constitute boay nan-
compliance of a material provision of the lease
agreement ond 2 serious violation of the fease
agreement. In addition, the residest will be
respansible for all cests to remove smoke odor or
residue upon any vielntion of ihis No Smoking
Policy. Smoking-for purposes of Ilease
enforcement of the no smaking policy set fonh
in Anticle IV of the ACOP, “smoking" means
inhating, cahaling, breathing, or camrying any
lighied cigas, cigarette, pipe. or other whacco
product or similar lighted product in any manner
or in any form.

10. ARPLIANCES: Lessee shall not instal] 3y
air conditioning, heating o cooling cquipment or
dishwashers or clothes washers or dryers or other
appliances in any portion of the building or
presnises ;
occupicd by Lessee without first obtaining
Lessor’s written permission to do so. All such
applinnces installed by Lessee shall be
maintained in good working onder by Lessce angd
removed by Lessee at the expiration of the term
of the lzase, Any damage caused by applionces
installed by Lessee shall be the responsibility of
Lessee and Lessee shall reimburse Lessor for the
cost of repaic of any damage coused by such
applisaces.

11, HEAT AND HOT WATER: Lessor agrees
1o provide Lessee with heat and hot water ‘in
FINAL-ST, EDMUND'S QASIS
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sulficicnt quantties as may be required by law o
ordinance during the term of the fease, If the
Premises contains separate heating and/or hot
water fiatures, then Lessar’s sole obligation shall
be to pravide Lessee such fimurcs in good
operating condition at the commencement of the
lcase, and Lessce shall be responsible for the
utility costs for the operation thereof.

12. DISTURBANCE;: Lesser agrees not to play
televitions, radios or musical instruments or
musical playback equipment in & manner which
distrbs other 1emants, and shall mainiain the
volume of such cquipment at reasonable levels.
In addition, Lessee agrees to limit playing of
such equipment beiween the houss of 10:00 pm.
and 7:00 am. 10 a volume that cannot be heard
by persons outside of the premises.

13 P] Lessee shall
permit the Lessor access to the premises at all
reasonable  times, subject 0  the notice
requirements of applicable law or ondinance, to
inspect the premises andlor to make any
TRCCSSALY fepairs, mairtenance or improvements
of supply necessary or agreed spon services, of
to determine Lessor’s compliance with (he
provisions of this Lease, In the event of an
emergency or where repairs in the building
fequire access to Lessec’s premises, Lessor may
enter withowt prior notice 10 Lessee, without the
ssme being considered a forcible ealry by
Lessor. Lessee’s filure to provide such access
sholl be a breach of this lease, and Lessor shall
be eniitled 1o terminate this lease in the event
such access is denied by Lessce,

4. ¥ Lessee
shall ot sublet the premises or any part thereol,
aor assign this lease, without obuining Lessor's
prior written pormission 1o sublet or assign.
Lessoc  shall  not unreasonably  withhold
permission and will accept a reasonable sublease
as provided by ordinance,

15. HOLDING OQVER: If the Lessee remains
in possession of the premises or any pars thereal
afier the wermination of the lease by lapse of time
or otherwise, then the Lessor may, at Lessor's
option, consider such holding over as
constituting a month-io-mombk tenaacy, upon the
terms of this lease except at double the mondhly
rental specified above, Lessee shall also pay to
Lessor all damages sustained by Lessor resulting
from Lessee’s rewining possession of (he
premises. In the eveal Lessor accepts o payment
of tent for o period after the expiration of his
lease in the absence of any specific writien
agrecment, continved occupancy shall be
decmed a month-to-month tenancy, on the same
terms and conditions as herein provided, except
for the double rent provision, 1o the exient
permitied by state af local law of ordinance,

16, {BLE D If Lesses
defavlts in the payment of remt or any pan
thereof, Lessor may distrain for rent and shall
have a lien on Lessee's property {or all monics
duc Lessor, or if Lessee defaults in the
performance of any of the covepants or
agrcements hercin  contained, Lessor nr his
agents, a1 Lossor’s option, may terminate this
Lease and, if abandoned ar vacased, may re-caler
the premises. Non-performance of any of




Lessec’s obligations shall constitste a default
and forfeiture of his lease, and Lessor's failure
o take aclion on account of Lessee's default
shall not constitute a waives of said defoult.

17. LIABILITY FOR_RENT: Lessce shall
continue paying rent and all other charges for the
Premiscs to the end of the term of this lease,
whether o not the Premises becomes vacant by
reason of shandoament. breach of the fease by
Lessee, wrongful termination by Lessee or if the
Lessee has been evicted for breach of this tease,
ta the extent said obligation for rent has not been
mitigated, abated or discharged, in whole or in
pant, by any law or ondinance. Notwithstanding
any of the provisions conlained in whis seclion,
the Landlard shall make a good faith effort to re.
fet the Premises {but not in priovity 1o other
vacancics) and if the Premises is re-lel, Lessce
shall be responsible for the balancer of the rent,
costs, advenising costs and atiomey’s fees) in
connection therewith,

18. BINDING EFFECT: If Lessce shall violste

any covenant or provision of this Jease, Lessor
shal} have the right 1o terminate this lease or
Lessee’s right to possession pursuant to the lease
upon appropriste legal nolice to Lessee. If
Lessee assigns this lease, whether with or
withour Lessor's permission as required hersin,
the covenants and coaditions contained in the
Lease shall nonctheless be bindiog on the
assignee as if assignee had signed the lease,
Nothing contained in this paragraph 17 shall
preclude  Lessor  from  commencing  begal
procecdings against any assignee of this lease
who obtained possession from the party named
as Lessee in this Lease without Lessor's writicn
permission as required in paragraph 13 above,

19. : ¢ If  Lessor
commences legal proceedings to caforce the
covensnis of this lease due to Lessee's hreach
thereol, Lessee shall pay Lessor’s reasonable
wtomey’s fees incuved to enforce Lesses's
compliance with the texms of this Lease.

20. CONTINUOUS OCCUPANCY: Lesser
shall maintnin continuous occmpancy of the
premases, and not allow the same 10 remain
vacant for eny period in cxcess of ten days
without notifying the Lessor of such vacancy.
Lessee shall not allow pessans other than those
authorized by the Lease w occupy the premises
as  pguests for periods enceeding  seven
consecutive days dusing the term of the Lease for
any season,

21. REMEDIES CUMULATIVE: Lessor’s
remedies contained in this Lease are cumulative
and are in addition to. and not in lieu of, any
other pemedies granted to Lessor pursuant 10 this
Lease or applicable State or Local Law or
Ordinance,

22 C : If the Premises,
Building or any part thereof shall become
uninhabitable as a result of fire, explosion or
other casialty, Lessor and Eesses shall have all
of the rights provided by state or Incal law or
ordinance. For pumascs of this pasagraph, -
Lessor's good faith effort 1o oblain insurance
adyusiments, setilements ar awards (o ohtain
sufficient funds s perform repairs made
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necessary due to fire, explosion or other casualty
shall be deemed diligent eiforts (o repair the
Building within a reasonable time.

2. ITY B : The
installation by Lessee of any metal gate or bars
on doors or windaws is dangerous and stricily
prohibited. Lessec shall immediately remove
same upon aotice by Lossor to Lessee to do so
and Lessor shall have the vight to immediately
remove any such installation at Lessee’s expense
if Lessee shall fail to do so upon notice, Lessee
hereby gronts Lessor sctess fo the leased
premises at all reasonable times for the puspose
of removing such gales or bars. The cost of
ropairing any damage to (he leased premises
caused by the instaltation and/or removal or such
gales or bars shall be paid by Lessee upon
demand by Lessor therefore, in addition o all
costs of enforcement of this paragruph 22,
including seasonable attorney's feos incurred by
Lessor in enforcing this provision. In addition 1o
the foregaing, the installation of such gates or
bars shall constitvie o breach of this lease,
catiling Lessor, at Lessor's sole option, to
terminate Lessee's right w possession of the
premises pursuant to this lease and commence
proceedings 1o dispossess Lessee from the
premises.

. Al IENS: Lessee shall not
place or allow to be placed on the Premises, the
builifing or elsewbere on the real propenty, any
mechanic’s lien or any other claim for Sien for
oy repairs, mainicnance, alteraiions or
modifications  performed by, or ordered or
contradicted by, the Lessce, whether or not same
were sightfully petformed or ordered by the
Lessee, The plocement of any such lica shall
constitute o breach of this lease and upon ten
days’ notice to cure said lien or lien claim,
Lessor may terminnie Lessee's tenancy or right
1o possession, In zddition, Lessor shall have the
right 10 satisfy and remave said Hen without
segard 1o the merits thereof and Lessee shall be
sesponsible for the daomoges incured in
removing the ficn, along with other damages,
costs and attomey's fees incurred by Lessor in
connection therewith.

25. RULES AND REGULATIONS: Lessce
agress t0 obey the Roles and Regulations
contained in this Lease, and any aitachments and
inclusions hereto as well as any further
reasofable Rules and Regulations cstablished by
the Lessor duting the pendency of this lease. The
Rules and Regulations are herchy incorporated
into and made a pan of (his lease. Failure to
ohserve the Rules and Regulations shall be
decmed to be a material brezch of this feasc, and
in event of such breach, Lessor shall be entided
lo terminate Lessee's right to possession under
the Lease upon ten days® notice, and shall further
be entitled o such rights and temedies as
provided by applicable state or local faw or
ordinance.

TION _OF LEASE:
Iease is subardinate 10 all mongages which may
now os herealier affect the real propenty of which
the Premises forms a part. The recordatipn of this
lease, or any memorandum therzof by Lessee
shall constitute a matetial breach of this tease.




27, SEVERABILITY: If any clause, phuase,

provision ot poriion of this lease, or ihe
application thereof 0 any person  or
circumstance, shall be determined to be an
invalid o¢ uncaforceable under applicable law or
ordinance, such event shall not affect, impair or
render invalid or unenforceable the remainder of
this lease or any other clause, phrase, provision
or portion hereof, nor shall it affect the
applicability of any clavse, provision or portion
bereof to other persons or circumstances, and the
lease shall be interpreted in acconlance with said
otdinance.

RULES AND REGULATIONS

1. No dogs, cats, or other animals shall be kept in
the premises except with the Lessor’s priog
caonsent, and subject to the conditions set forth in
any such consent. No anienals are permitted
without a Jeash in any public areas of the
Jpremises.

2. No sdditional locks or other similar devices
shall be attached w any door without Lesso's
written coasenl,

3. Lessee shall not install or operatc any
machinery, refrigeration or heating devices or
Us¢ OF Perhil onto the premises any inflammable
fuids or materials which may be hazardous 1o
life or propenty.

4. Hallways, staisways and elevators shall not he
obstructed or vsed for any purpose other than
ingress and cgress from the huilding, Children
are not permitied to play in the common areas.
Lessee may not siofe any items in the haliways
or comman areas of the bisilding,

5. Operation of electrical appliances or other

devices which interfere with radio or television
reception is net permitted,

PHA-

6. Deliveries and moving of furniture mast be
conducted through the rear ensrance of the
building o1 times permitted by Lessor.

7. Lessee may sot harbeque or operate cooking
equipment on porches or balconies,

8. Lessee shall not dispose of rubbish, rags or
other items which might clog toilets or sink
drains imo woilets or sink deains.

9. lessec shall not place any sigs or
advertisements on the windows or within the
apartment of otherwise upon the Builing, if
such signs are visible from the street. Lessee
may pul up siges on the windows or within the
apanment  suppotting  political  candidate(s)
beginning 30 days grior to an clection.

10. Lessee shall dispose of garbage and refuse hy
securely  bagging o wrapping some and
disposing of it in designated garbage containers
or incincralors. Lessee shall not allow garbage
conuiners 10 overflaw and shall see 1o it that
garhage container lids are fully closed and secure
al ol times,

11. Lessee shall not instal} a watesbed of any
other unusually heavy item of furniture without
prior written peseission from Lessor.

12, Lessee shall nou intcefere in any manner with
the heating or lighting ar othes fixtures in the
building nor wun exiension cords or elecirical
appliances in violation of the Building Code,

13. Lessor may bar individuals from the building
andlor Lessee's premises, All gussts and invilees
of Lessee shall observe all rules and regulations
of the huilding, If ihese provisions ane violated
by guests, they may be bared and/or arrested for
criming] trespass, after they have received
barred notice and then have been placed on a
barred tist by Lessor. Violation of this sule are
grounds for termination of your tenancy.

RA F

In considetation of One Dollar and other good and valusble consideraliog, the receipt of which is hereby
acksnowledged, the uadersigned Guaranior herchy guarantess the payment of rent and performance by non-
PHA unit Lessce. Non-PHA onit Lessee’s heirs, executors, adminisirators, successors or assigns of all

covenanis and agreements of the above Lease,

(SEAL)

(SEAL)
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CITY OF CHICAGO
RESIDENTIAL LANDLORD AND TENANT ORDINANCE SUMMARY

This Summiary of the ordinance must be attached 10 every writtes rental agreement or be given to the tenant
who has an oral rental agreement. Unless otherwise noicd, all provistons are effective as of November 6,
1986, (Mun. Code ch, 5-12-170)

IMPORTANT: If you seck 1o exercise sights under the ardinance, vbtain s ¢opy of the ordinance to
determine approprinie remedies snd procedures. Consulting an sttorney would be advisable,

IMPORTANT NOTICE

A message about parch safety: The porch or deck of this building should be designed for a live Joad of up
10 100 ibs. Per square foot, and is safe only for its intended use. Protect your safety. Do not overload the
porch or deck. If you have questions abowt porch or deck safety, call the City of Chicago non-emecgency
number, 3-1-1,

WHAT RENTAL UNITS ARE COVERED BY THE ORDINANCE? [Mun. Code ch. 5-12.010§

¢  Rental units with wriiten or oral leases (Including all subsidized uniis such as CHA, THDA, Sect.
8, ¢tc)
EXCEPT

¢ Units in owner-occupied buildings with 6 or fewzr units,

«  Units in hotcls, motcls, rooming houses, uness rented on a monthly basis and oceupied for mare
than 32 days.

*  School dormitory rooms, shelters, employee's quarters, non-tesidential rental propertics.

®  Owrner occupied Co-ops and condominivms,

WH.A‘;SARE THE TENANT'S GENERAL DUTIES UNDER THE ORDINANCE? [Mun. Code ch,
5-12.040}
The tenant, the tenant’s family and guesis must comply with all obligations imposed specifically upon
tenants by the Municipal Code, including:

®  Buying and installing hatterics in smoke and carbon monoxide detector withia fenamt’s apanment.
Keeping the unit safe and clens, )
Using all equipment and facilities in a reasonable manner.
Not damaging the unit.
Not disturbing other residents.

2 0 & @

LANDLORD'S RIGHT TO ACCESS [Mun. Code ch. 5-12-050)
® A tenant shall permit reasonable access to a landlord upon receiving 2 days notice by mail,
telephone, written notice or other means designed in good faith to provide notice.
¢ A general notice to all affected tenonts may be given in the event repair work on common areas or
other units may require such access,
¢ Inthe evens of emergency or where repairs clsewhere unexpeciedly require access, the Tandlord
must provide noiice within two days after entry.

SECURITY DEPOSIT AND PREPAID RENT [Mun. Code ch. 5-12-080)

® A landloed must give & tenant a receipl for a security deposit including the owner's name, the date
it was received and a description of the dwclling unit. The receipt awst be signed by the person
accepting the secusity deposit.

¢ A landlord must pay interest for Security deposit and prepaid reat (efl, 1/1/92) held more than 6
months.

*  The rase of interest 8 Jandiord must pay is sci each year by the City Compuroller. (eff, 7-1-97)

®  Before expenses for damage can be deducied from the secatity deposit, the landlord must rovide
the tenant with an itemizud statement of damages within 30 days of the date the tenant vacares the
dwelling unit.

& A landlord must retum ol security deposit and required interesy, if any, minus unpaid rent and
expenses for damages, within 45 days from the date the tenant vacates the unil.

¢ Inthe cvent of fire, a tandlord must return ait securily deposit and required interest, if any, minus
unpaid rent and money for damages, within 7 days from the date that the tenam provides notice of
terminution of the rental agreement. {eff, 111/92)

WHAT ARE THE LANDLORD'S GENERAL DUTIES UNDER THE ORDINANCE?

¢ Togive icnant wrilten notice of the owner's ar manager's name, address and ielephone number.
[Mun.Code ch.5-12-090)
1. To give new or renewing tenants nokice of:
2. Code citations isswed by the City in the past 12 months;
3. Pentfing Housing Court or administrative hearing sxtions;

e Water, clectrical or gas service shut-offs (o the building during (he entire occupancy, [Mun. Code
ch.5-12- 100}
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«  Tomaintain the propeny in compliance with all applicable provisions of the Municipal Code.
{Mun. Code ch.5-12-070]

a  To provide tenams with af least 30 days writien notice if ihe rental agreement will not be renewed,
1f the landiord fails to give the required writien notice, the tenany may reinain in the dwelling unit
for 60 days under the same termy and conditions as the last momb of the existing agreement. (eff,
1/1/92) [Mun. Code ch. 5-12-1306)

¢ Tounoi enforce prohibited lease provisions, [Mun. Code ch. 5-12-140)

TENANT REMEDIES [Mun. Code ch. 5-12-1 10}
Minor Defects
*  Ifihe landlord fails io maintain the property in compliance with the Code and the tenant or the
tenant's family or guests are not responsible for the faijure, the Ienant may:

. Request in writing that the {andlord make repairs within 14 days, and if the landlord fails 1o
do so the tenant may withhold an amount of rent that reasonably reflects the reduced value of
the unit. Rent withholding begins from the fileenth day until repaics are made; OR

2. Request in writing that the landlord make sepairs within 14 days and if the landlond fails 10 do
s0 the tenant may have the repairs made and deduct up 1o $500 or ¥ of the momb's rent,
whichever is miore, but not 1o exceed one month’s rent, Repnirs must be done in compliance
with Code. Receipt for repairs must be given to the landlord and no mope than the cost of the
repairs can be deducted from the rent; and also

3. File suit against the landlord for injunctive relicf,

Major Defects
= Ifthe landlond fails to maintain the propeity in compliance with the Code, and the faifure senders
the premises not reasonably fit and habiable, the repant may reques in writing that the landlord
make repairs within 14 days, If after 14 days vepairs are not tnade, the t2nant may immediately
terminaie the Jease. Tenant must deljvey possession and move out in 30 days of tenant’s notice is
considered withdrawn. (efl, 1-1-92)

FAILURE TO PROVIDE ESSENTIAL SERVICES (beat, running ar hot wate, electriciiy, gas or
plumbing) (Mun. Code ch. 5-12-110(F))

M. contrary to the lease, an essential service is not provided, of if the landlord fails 1o maintain the
building in material compliance with the Cods 10 such an extent that such failure constinstes an
immediate danger 10 ihe health and safety of Lhe tenat, and the tenant or tenant’s family or guests
are not respansible for such failure, after giving written notice, the tenant may do ONE of the
following:

), Procure substitute services, and upon presenting paid receipts to the landiord, deduct the cost
from rent; OR

2. File svit againsi the landlord and recover damages bascd on the reduced value of the dwelling
unii; OR

3. Frocure substinste housing and be excused from paying rent for that period, The tenant also
may secover from the landlord the cosi of substine housing up 10 an amount equal 10 the
monthly rent or portion theceof; OR

4. Request that the landlord corvect the Failure within 24 haurs and if the Jandlord fails to do <0,
withhold from the monthly rens an amount that reasonably reflects the reduced value of the
premiscs. Rent withholding cannnt start until atier the 24 hours expires ands applies only 10
days past the 24-hour waiting petind; OR (eif, 11/92)

5. Request that the landlord correct the failuse within 72 hours and if the: landlord fails to do so,
terminaie the rental agrecment, If the rental agreemnent is terminated, the lenant must deliver
possession witkin 30 days or the notice of termination is coasidered withdtawn. (eff, 1/1/92)

NOTE: Remedies 4) and 5) stay not be used if the failyre is due to the utility provider *s fadure fo
provide

Service. For the purposes of this section only, the notice a tenant provides must be in writing, delivered 10
the address the landlord has given 1o tenant as an address to which notices should be sent, If the tandiond
does not inform the tenant of un address, the wenant may deliver written notice to the last known address of

the landlord o7 by other reasonabée means desigricd in good faith (o provide wrilien notice 1 the landlord.
(efl. 111792)

FIRE OR CASUALTY DAMAGE [Mun. Code ch, £12-110))
o If fire damages the unit to an extent that it is in material noncompliance with the Code and the
tenant, tenant’s fomily or guesis are not responsible for fire o accident, the tenant may:

I. Move out immediately, but if this is done, the repant must provide wrilten notice 1o the
landlord of the intention 10 1erminate within 14 days afier moving out.

2. The tcnant may stay in the unit. if it is legal, but if the tenant stays and cannot use of g
portion of the unit because of damage, the remy may be reduced 1o reflect the rediced
value of the unit.

3, T the tenant suays, and ihe tandlord fails to diligently carey out the work, the tenant moy
nofify the landiord, in writing, within 14 days afier the tenant becomes aware that the
work is not diligently carried oul, of the tenant’s fmention to terminate the rental
agreement and move ow,
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SUBLEASES [Mun. Code ch, 5-12-120]
¢ The landlard must accep! a reasonable subtenant offered by the tengat without charging additional
fees,
= Ifaienant moves prior 10 the end of the rental agreement, the Jandiord must make good faith
«ffort 1o find 2 new tenant at a fair rent.
e Ifthe fandlord is unsuccessful in re-renting the unit, the tefiant remains foble for the rent under the
rental ngrectrient, as well as the landiond’s cost of udvertising.

WHAT HAPPENS IF A TENANT PAYS RENT LATE? [Man, Code ch. 5-12-140 (b))
¢ Ifthetensnt fails to pay rent on time, the lapdlond may charge 8 $10.00 per month late fec on rents
under $500.00 and a 5% per month late fec on thay part of the rent exceeds $500.00 (ive.. for a
$450.00 monthly sont the Jale fee is $10.00, for a $700,00 monthly reat the late fee is $10,00 plus
5% of $20,00 or $20.00)(efY.1/1/92){Mun. Code ch. 5-12-140(h))

WHAT HAFPENS IF A TENANT PAYS RENT DUE AFTER THE EXPIRATION OF THE TIME
PERIOD SET FORTH IN A TERNMIANTION NOTICE? [Mua. Code ch. 5-12-128 (b))
®  If the landlord accepts rem due knowing that there is a default in paymcnt, the feeant may stay,

LANDLORD REMEDIES [Mus. Code ch, 5-12-130}

» 1§ the senant fails to pay rent the landlond, afier giving 5 days written notice to the tenant, may
teyminate the rentat agreement.

o Ifthe tenani fsils to comply with the Code of the renial agreement, the landlord, afier giving 10
days written notice (o the lenant, may terminate the rental agreement if tenant fails 10 correct the
violation,

*  Ifthe tenant fails 1o comply with the Code or the rental agreement, the Fandiord may request in
writing thal the tenat comply ns prompily as conditions permit in the case of an emergeney, or
within 14 days. If the breach is not corrected in the time period specified, the landlord may enter
the dwelling unit and have the necessary work done, In this case, the tenant shall be vesponsible
for all costs of repairs,

LOCKOUTS [Mun. Code ch. 5-12-160]

¢ Mis ILLEGAL for a landlord 1o lock o a tenant, or change the locks, of temove the doors of a
femal unit, or to-cut off heal, wtility or water service, or to do anything which intetferes with the
tenant’s use of the apartment,

o Alllockouts are illegal and the Police Department is tesponsible fo¢ enforcement against such
ilfegad activity. (off. 1/1/92) (Police Special Order 93-12)

*  The tandtloed shall be fined $200 16 $500 for each day the lockout occurs or continues,

e The tenant may sue the {andiorg to recover possession of the unit and twice the actual damages
sustained or two months' rent, whichever is greater.

PROHIBITION ON RETALIATORY CONDUCT BY LANDLORD [Mun. Code ¢h. 5-12-150)

e Acnant has the right 1o camplain or testify in good faith about their lenancy to governmenial
agencies or officials, police, media, community groups, tenant unions or the landlord. A landlord
is prohibited from retaffating by tenminating or threatening to terminate a tenancy, increasing mnr,
decreasing services, bringing or threatening 1o bring an eviction action, or refusing (o renew o
lease agreement.

ATTORNEY'S FEES [Mue. Code ch. 5-12-180]
e Excepl in eviction actions, the prevailing plaintiff in asy action arising from the application of this
Ordinance shall be entitled 1o recover all court costs and reasonable attomey's fees. (eff, 1/1/92)

WHERE CAN I GET A COPY OF THE ORDINANCE?

For a copy of the Ordinance, visit the Office of the City Clesk, Room 107, City Hall, 121 North LaSails
Street, Chicago. IHinois, or the Municipal Reference Library, Harold Washinguon Library, 5° floor, 400 5.
State Street, Chicago, Dlinois.
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